o

Lty

Labor Code of the Republic of Azerbaijan Republic

(Adopted by the Law of Azerbaijan Republic of February 01, 1999, N 618-1G)

Pursuant to Article 35 of the Constitution of thegRblic of Azerbaijan labor is the basis
of individual and public welfare. Every person ltlas right to freely choose an activity,
profession, occupation and place of work on théshafshis skills and abilities.

The following shall be authorized by the Labor Cofi¢he Republic of Azerbaijan:

= employment, social and economic rights of employaed employers in the
sphere of labor relations on the basis of the gpmte legal norms and a
minimum level of proper guarantees relating to sajlts;

= Principles and procedures ensuring the right toleynpent, rest and work under
safe and healthy conditions and to other basic hunghts and freedoms as
stipulated in Section Two of the Constitution of Republic of Azerbaijan;

= Regulations governing the rights and obligationsewiployees and employers,
including relevant national government bodies wiéispect to the execution,
amendment, or termination of employment agreemandsthe protection of the
rights of parties to these agreements, shall beetpursuant to the principles of
human rights and freedoms provided by the LaboreCoflthe Republic of
Azerbaijan, the Constitution of the Republic of Azajan and international
treaties and agreements signed or supported byR#mublic of Azerbaijan,
conventions of the International Labor Organizatoi other international laws.

Section |. General Norms

Chapter One. General Provisions
Article 1. Regulatory Acts included in the Labor Lawv System of the Republic of Azerbaijan
The labor law system of the Republic of Azerbagaall consist of:

= this Code;

= the relevant laws of the Republic of Azerbaijan;

= the normative and legal acts adopted by relevaetiiwe Authorities within the
scope of their authority;

= international treaties signed or supported by tlepuRlic of Azerbaijan with
respect to labor and socioeconomic issues.



Article 2. Purposes and Principles of the Republiof Azerbaijan Labor Code

1. The Labor Code of the Republic of Azerbaijanlispavern labor relations between
employees and employers, as well as other legatioak derived from such relations
between them and relevant national authoritiesesmities.

2. The Labor Code of the Republic of Azerbaijanlisestablish the minimum norms for
regulations ensuring implementation of the labghts of physical persons and these
rights themselves.

3. The Labor Code of the Republic of Azerbaijarréheafter referred to as “This Code”)
shall be based on the following principles with aefyto labor relations between the
parties:

= equal rights;

= protection of their interests by justice and thpesiority of the law;

= favorable conditions for the use of mental, physarad financial capacities to
meet material, spiritual, social, economic and oliveng requirements;

= legal guarantees for the fulfilment of employmeantracts.

Article 3. Basic Terms and Definitions Used in theLabor Code of the Republic of
Azerbaijan

1. Enterprise: a legal entity, its affiliate or repentationof the foreign legal entity
established by the owner regardless of the legain,foname or activity of the
organization.

2. Employee: an individual who has entered intoeaiployment agreement (contract)
with an employer and who works in an appropriatekpiace for pay.

3. Employer: the owner or manager of a designasémbkshment or authorized body, as
well as any individual conducting business withbaving established an entity who is
fully entitled to enter into agreements with em@ey and to terminate or amend them.

4. Labor Team: a union of employees who have astedd labor relations with an

employer and who are employed at appropriate pladesiork and who have the

authority to collectively implement the labor, saicand economic rights specified by this
Code and other Normative Legal Acts and to prateat lawful interests.

5. Employment contract (agreement) (hereinafter pteyment contract»): a written
contract by and between an employer and employesondividual basis describing the
basic conditions of employment and the rights aoldyations of the parties.

6. Collective contract: a written contract by anetvween an employer and a labor
collective or, at its discretion, a trade unionygming employment, socioeconomic, day-
to-day, and other relations within an enterprise.

7. Collective agreement: an agreement by and betteerelevant Executive Authority,
association of trade unions and employers thandsfthe obligations of the parties to
improve working conditions, provide employment, dacengage in joint activity for the
social protection of employees.



8. Workplace: the place where an employee perfdnmsjob as defined by his job
(professional) description, and for which he isdpaisalary.

9. Job description: the scope of work (serviced)e@erformed by an employee in one or
several positions (professions) as stipulatederetinployment contract.

10. Occupational safety: the system of social, eooq, organizational, technical, public
health, hygiene, treatment and preventive measanmdsnethods defined by regulations,
collective contracts (agreements), and employmemttracts for the purpose of
guaranteeing the right of employees to a safe aatthy work environment.

11. Working conditions: the set of terms, the nanuodsprofessions (positions),
specialties, rates, systems, compensation, workmgs, time off, occupational safety,
state social insurance and other social, econanit,industrial requirements specified in
employment contracts and collective contracts @gents) and defined by regulations.

12. Employees representative agency: a trade uchapter (association) established
voluntarily by employees that serves as a repratigatunder its own bylaws and the law
to protect its employee and their social and ecaaoights and legal interests.

13. Employers representative agency: a public #sme established voluntarily by
employers operating under their own bylaws and léive to protect the employment,
social and economic rights associated with thesirmss and interests with respect to
ownership and industrial and labor relations.

14. Collective requirements: requirements tabledetmployees or trade unions before
employers, their unions or relevant authoritiescamnection with collective contracts,
agreements, amendments thereto, their executidnther labor and social issues.

15. Collective labor dispute: a disagreement agigiom collective demands.

16. Individual labor dispute: an individual disagment between an employer and
employee during the term of a labor contract, eymplent contract or agreement and
arising from the exercise of this Code and othgulaions.

17. Strike: a voluntarily, temporary refusal of dayees to perform their work in whole
or in part in order to resolve their collective daldlisputes.

Article 4. Workplaces where this Code Applies

1. This Code shall apply to all enterprises, eshbients, organizations (hereinafter
referred to as «Enterprises»), as well as workglagkere an employment agreement
exists without the establishment of an entity, loembassies and consulates of the
Republic of Azerbaijan operating outside the teryitof the Republic of Azerbaijan, to

all ships sailing in international waters under baner of the Republic of Azerbaijan

and to all offshore installations and other workpks regardless of their property,
organizational and legal form, and to relevant goreent bodies, individuals and entities
of the Republic of Azerbaijan, pursuant to the sudpecified in this Code.

2. This Code shall also apply to employees perfogmobs in their homes using their
employer goods (materials).



Article 5. Other Workplaces and Officials to whom his Code Applies

1. This Code shall apply unconditionally to all wplaces incorporated by foreign
countries, their citizens or entities, internationeganizations, and stateless persons in
the Republic of Azerbaijan registered under the #ad doing business under a special
permit (license) unless otherwise stipulated byateeements signed by and between the
Republic of Azerbaijan and foreign countries anernnational organizations.

2. This Code shall apply to all public officialss aell as to all officials of the public
prosecutas office, police offices and other law enforcementharities taking into
account the particulars as established in Normategal Acts regulating the legal status
of public officials. If these Normative Legal Actio not cover in detail said public
officials’ labor, social and economic rights detared by this Code, then the appropriate
requirements hereof shall apply.

Article 6. Individuals and Jobs to which This Codeshall not Apply
This Code shall not be applied to the followingiunduals and jobs:
a) military personnel;
b) judges;

c) deputies of the Milli Majlis of the Republic éizerbaijan and persons elected
to municipal bodies;

d) foreigners signing employment contracts withegal entity of a foreign
country and fulfilling his labor functions in anterprise (affiliate, representation)
operating in the Republic of Azerbaijan;

e) persons performing jobs under contractor, taskymission, author and other
civil contracts.

Article 7. Governance of Labor Relations by Law andContracts

1. The employment rights and minimum degree ofqmtdn associated with these rights
shall be assured by the regulations cited in Agtichereto.

2. Labor relations shall be established upon thecation of a written employment
contract.

3. Clauses providing for additional labor, socicemmic, material, domestic and other
relations may be included in collective contraatsl @mployment contracts. It shall be
prohibited to include any clauses in employmentti@mts that limit the rights of
employees beyond current law and the collectivetrach or agreement. Tangible,
intangible, and other losses incurred by employesea result of the application of these
clauses shall be compensated fully by employers.

4. An agreement for training in a new professiod gpecialty may be concluded on the
basis of mutual consent of employer and employeectly when an employment
contract is signed or in the process of labor iehat



5. The terms, procedures and duration of employeesing in a new profession or
specialty and the parties’ obligations shall beegoed by an appropriate agreement or
employment contract signed pursuant to the consdatained.

Article 8. Calculation of Time Periods Defined by his Code
1. The time periods used in this Code in conneciwith the origination, alteration or
termination of employment rights and obligationslklbe calculated from the ending

calendar date of the period in question in caletidse or years, months, weeks or days.

2. A given time period shall be calculated startimg the day following the date
established for the beginning of that time period.

3. Time periods calculated in years, months, orkeeshall expire accordingly on the last
day of the year, month, or week. Time periods dated in calendar weeks and days
shall include non-working days.

4. Should the last day of a time period falls aroa-working day, the period shall expire
on the first working day following the non-workimlgy in question.

Chapter Two. Basic Rights, Duties and Labor Relations of Parties to Employment
Agreements and General Legal Guaranteesin the Area of Labor Relation
Regulations

Article 9. Basic Employee Rights Related to Employent Agreements
Employees shall have the following basic rightatialy to employment agreements:

a) to choose employment at a place of work accgrtinhis calling, specialty,
and profession;

b) to ask the employer to amend the terms of thpl@yment contract or to
terminate it;

C) to engage in activity for pay during working hewvhich is not prohibited by
law; to not impede fulfillment of the obligationg parties to an employment
contract;

d) to work under conditions which meet safety aedlth requirements and to
exercise the right to demand such conditions;

e) to compensation no less than the minimum estadddi by law;
f) to receive or demand extra salary for overtime;
g) to refuse to perform work or services not inelddn the job description

defined by the employment contract and to demanlitiadal salary appropriate
for such work;



h) to receive the appropriate social allowancesmtprove housing and daily
living for family members;

i) to work those hours established by law;

j) to work reduced hours as established by lawcéotain professions (positions)
and fields;

K) to enjoy vacation days established by law;

) to take annual paid leave and, when approprstteial, unpaid, and educational
leave not less than as provided herein;

m) to training, advanced training, and retraining;

n) to demand reimbursement for damage to healtpraperty as a result of the
performance of his duties;

0) to receive compulsory social insurance paidhgyamployer as established by
law, as well as other insurance,;

p) to join trade unions or other representativeié®dr public organizations, and
to take part in strikes, meetings, gatherings ahéromass actions implemented
by said organizations or by the labor team thanategorohibited by law;

q) to appeal to a court for protection of his labghts;

r) to use a benefits and allowances for socialgatain,social insuranceights;

s) to collect the national unemployment allowance;

t) to obtain appropriate references from his emglayith respect to his place of
work, position (profession), monthly salary anddakelations.

Article 10. Basic Employee Obligations Relating t&Employment Contracts

Employees shall have the following basic obligagiowith respect to employment
contracts:

a) to conscientiously perform the job duties spedifn the employment contract;
b) to maintain work discipline and internal entéprdiscipline;

C) to meet occupational safety requirements;

d) to be liable for material damage to the emplpyer

e) to keep state secrets and the employers tradetseconfidential under the
rules and terms established by law;

f) to support the labor rights and interests ofdaswvorkers;



g) to carry out the resolutions (decrees) of judicauthorities concerning
individual or collective labor disputes;

h) to comply with labor law requirements.
Article 11. Basic Employer Rights
1. An employer shall have the following basic rgttith respect to labor relations:

a) to enter into employment contracts and amenid tiaens under the procedure
prescribed herein;

b) to terminate employment contracts under thegatore prescribed herein;

c) to require that employees promptly and adequatelfill the terms and
obligations established by employment contracts;

d) to promote employees to appropriate posts (pstdas) in conformity with
their business capabilities, job performance awdfgssional standing.

e) to discipline employees should they violate tdrens of employment contracts
or internal enterprise discipline;

f) to take appropriate steps to obtain compensaf@mndamage caused by
employees to employers or owners;

g) to modify working conditions and reduce the nembf employees or to
terminate staff or structural divisions pursuanttie requirements of this Code
and other Normative Legal Acts ;

h) to enter into collective contracts with a lalmmilective or its representative
agency and to monitor fulfilment of the obligat®ander these contracts;

i) to establish a blackout period during the nesjain of employment contracts
under the rules and for the time established herein

2. Any interference with the implementation of anpdoyer’s rights and obligations as
stipulated in this Article and as specified in Al 12 of this Code and other Normative
Legal Acts shall be prohibited. Any person intdrfgrwith an employer’s activity in this
sphere or violating his lawful rights shall beae tappropriate liability as stipulated by
Legislation.
Article 12. Basic Employer Obligations and Responbilities
1. An employer shall have the following basic obatigns with respect to labor relations:
a) to comply with the terms and obligations spedifin employment contracts;

b) to comply with other regulations pursuant t@tGiode and labor law;

c) to terminate employment contracts on the grouwamtt$ pursuant to the rules
established herein;



d) to comply with the terms and conditions of cciiige agreements and contracts
and the obligations foreseen therein;

e) to enforce the resolutions (decrees) of judaiahorities concerning individual
and collective labor disputes;

f) to consider employee applications and complamtin the term and in the
manner established by Legislation;

g) to take necessary steps pursuant to the erdgerpylaws or collective contract
to improve the working, material, and living conaiits of employees;

h) to create equal opportunities and equal approaxlemployees, regardless of
gender in employment, dismissal from work, advartcaithing, mastering the
new specialty and professional development, assgggite quality of work;

i) to create equal working conditions for the wakeegardless of gender,
engaged in the same work, do not apply to emplogdesent administrative
discipline measures for the same misconduct, te th& necessary measures to
prevent discrimination based on gender and sexaeddsment;

j) ) involve children in activities that may endandheir life, health or morals.

2. Employers who violate employee’s rights, whonao fulfill their obligations under an
employment contracemploying persons who have not attainedabe of 15involving
children in activities that may endanger their lifeealth or moralsand who violate the
conditions of this Code shall be called to apprmteriaccount in the manner established
by legislation.

Article 13. Regulation of the Labor Rights of Foregners and Stateless Persons

1. Foreign citizens and stateless persons who batered into employment contracts
shall enjoy the same rights and have the same atldits as defined in this Code,
regardless of their length of stay in the Repubfiézerbaijan, unless provided otherwise
by law or an international treaty to which the Riglpuiof Azerbaijan is a party.

2. Foreign citizens and stateless persons may émteremployment contracts and
exercise employee rights by presenting a documamfirming their legal right to be in
the Republic of Azerbaijan.

3. It shall be unacceptable to give priority to tights of foreign citizens and stateless
persons over citizens of the Republic of Azerbagarto limit their rights established
herein with respect to labor relations.

4. Employers may recruit foreigners and those wmithcitizenship only after they are
issued individual permits to carry out paid laba@gtivity in the territory of the Republic
of Azerbaijan as provided for in the legislation.

Article 14. Duties of State Bodies in the Sphere dfabor Relations

1. Legislative, executive and judicial bodies shml responsible for the regulation of
labor relations with respect to the following wittthe scope of their authority:



= ensuring that the parties equally and duly meetleégal requirements of labor
relations;

= providing healthy and safe working conditions;

= preventing violations of the rights of employeed amployers;

= restoring the violated rights of employees and eysais;

= enforcing labor law within the scope of their auityg

= enforcing a national labor relations policy on Hasis of the principles of human
rights and freedoms as defined by the Constituticthe Republic of Azerbaijan.

2. The State shall regulate labor relations to enthe efficient utilization of manpower
and to prevent the groundless hiring of foreignezigp at the expense of the suitable
workforce available in the country, and shall acpbsh this by taking into account the
professional qualifications, labor skills and lolegm experience of its citizens for the
purpose of eliminating unemployment, pursuant tca@aph VIl of Article 35 of the
Constitution of the Republic of Azerbaijan, and fesolving problems of unemployment
and population employment and migration.

3. The relevant Executive Authorities shall overfeeimplementation of State policy in
the sphere of labor relations. The aforesaid Exes#tuthorities shall:

= pass appropriate Normative Legal Acts to ensuredbalation of labor relations
within the limitations of their authority;

= implement State policy on labor compensation angbrlarelations, on the
protection of labor and the utilization of laborsoeirces, on labor migration,
social protection of the population and rehabilitatproblems of disabledsnd
employees up to 18 with restericted health conaljtio

Article 15. Agency Implementing State Oversight fothe Execution of Labor Legislation

1. The relevant Executive Authorities shall impletstate oversight for the execution of
labor legislation and the requirements of otherrhltive Legal Acts.

2. The Authority implementing state control ovee ixecution of Labor Legislation shall
have the right to require those persons guiltyabbl legislation violations to cease their
violations of the law, to hold these persons actahle in cases and the manner
determinedby the Code of Azerbaijan Republic on administeatiffencesand to table

before the relevant authorities whether to hold ga&irsons liable for other infringements.

3. The rights, obligations and procedures of thehAdty implementing state control
over the execution of Labor Legislation shall beveyoed by Regulations approved by
the relevant Executive Authorities.

4. The Authority implementing state control ovee #ixecution of Labor Legislation may
not engage in the resolution of issues referred tmurt authority under this Code or
other Normative Legal Acts.

5. Employers and employees, as well as other gaxtiéabor relations, shall be obliged
to execute the decisions and instructions on campé with labor legislation adopted by
officials of the Authority implementing state caoitrover the execution of Labor
Legislation pursuant to the requirements of thisl€and other Normative Legal Acts on
labor legislation.



6. Complaints concerning the decisions and ingtnst of officials of the Authority
implementing state control over the execution obdralegislation may be appealed
administratively and/om the court.

Note: The term parties to labor relations used in thigl€€Cehall mean the employers,

employees, owner, and officials subject to the eyg, representatives of labor

protection services; representatives of the emgl@ughorized to protect the employees
rights; trade union representatives; and authorofédials of the employees represented
agencies.

Article 16. Unacceptability of Discrimination in Labor Relations

1. During hiring or a change in or termination aioyment no discrimination among

employees shall be permitted on the basis of cishg, sex, race, nationality, language,
place of residence, economic standing, social mrigge, family circumstances, religion,
political views, affiliation with trade unions ortler public associations, professional
standing, beliefs, or other factors unrelated te firofessional qualifications, job

performance, or professional skills of the emplaya®r shall it be permitted to establish
privileges and benefits or directly or indirectimit rights on the basis of these factors.

2. Concessions, privileges and additional protectis women, the handicapped, minors,
and others in need of social protection shall motdnsidered discrimination.

3. Employers or other physical persons that peihnit discrimination indicated in
Paragraph 1 of this Article shall bear the appmadpriresponsibility in the manner
established by the Legislation.

4. A person subject to the discrimination stipudate Clause 1 of this Article during his
employment may seek recourse in a court of law.

Article 17. Prohibition of Forced Labor

1. It shall be prohibited to oblige an employeg&rform a job not included in his job
description through any kind of duress or under theeat of termination of the
employment contract. Offenders shall be held lialider legally-established procedure.

2. Forced labor shall be permitted in connectiotihmiilitary and emergency situations if
the work is performed under the supervision ofvate national authorities under the
relevant law or court order.

Article 18. The Right for Individual and Collective Employment Disputes and its
Governance by Law

1. Employees, employers, labor collectives andetradions shall have the right to
initiate an individual or collective employment plige in order to protect their rights and
legal interests. The methods by and terms undechwhiese rights are exercised may be
limited under the law.

2. The resolution of individual and collective disgs originating during the application
of labor law between an employee and employer dh &i labor collective shall be
governed by the rules hereof.



Article 19. Trade Unions

1. A trade union may be established on a volunbasis without discrimination among
employees or without prior permission from empleyeEmployees may join the
appropriate trade union and engage in trade urstwity in order to protect their labor
and socioeconomic rights and legal interests.

2. The law of the Republic of Azerbaijan «on traeéns» and trade union charters shall
define the rights, obligations and powers of tradmns.

Article 20. Employers Representative Agencies

1. For the purpose of protecting their interestwespect to their economic, financial,
and business activities, as well as to promoteasooboperation with employees’

representative agencies, employers may voluntasigblish an organization and unite in
this organization.

2. The rights, duties, strategies and rules of eggsls representative agency shall be
defined by relevant regulations and by the agebgians.

3. The activity of employers representative ageanyg the equality of the rights of
employees and employers in labor relations defineder the rules hereof shall be
regulated on the basis of relevant contracts aneeaents.

4. No superior rights, privileges, or advantagesy nie granted to employer’s
representative agency over employee’s represeatatjency.

Article 21. Activity of Public Self-government Agerties at Enterprises

1. Together with trade unions organizations, ofhdlic self-government agencies and
employers representative agencies established timelspecified procedure may provide
activity according to their bylaws.

2. The owner or manager of an enterprise shalligeothe appropriate conditions as
stipulated in collective contracts, defined by naltagreement of this organization and
public self-government agencies and employer orthHgy contract concluded between
them for the activity of trade unions and other Ewpes representative public self-
government agencies.

3. No political party or religious society may eggan activities at enterprises.

Note: Pursuant to the appropriate Normative legal Actsplie Self-government
Agencies used in this Article shall mean other mubiganizations founded by the labor
team council, the boards of chairmen (directonsdl iaventors, rationalizers, women and
veterans societies and creative association.



Section 11. Collective Contracts and Agreements
Chapter Three.

General Procedures for Entering into Collective Contracts and Agreements

Article 22. Basic Principles for Drafting, Signing,and Executing Collective Contracts and
Agreements

The basic principles for drafting, signing, and @xeng collective contracts and
agreements shall be as follows:

a) Equality of the parties;

b) The freedom and ability to choose and discussisBues constituting the
substance of collective contracts and employmergesgents;

c) The unacceptability of including in collectivertracts and agreements terms
that are not stipulated for objective reasons;

d) Guaranteed fulfillment of obligations;
e) Compliance with the law;
f) Oversight of fulfillment of obligations and lidity for default;

Article 23. Inadmissibility of Interfering with the Signing, Amendment, and Execution of
Collective Contracts and Agreements

No interference on the part of government autresjtother employers, political parties,
voluntary associations, or religious societies Whicay restrict the legitimate rights of
employees or their interests as protected by laprevent the exercise of said rights in
the process of signing, amending, or executingectite contracts and agreements shall
be permitted.

Article 24. Mandatory Terms of Collective Contractsand Agreements

1. The terms of collective contracts and agreemsml be binding on the parties and on
the places of work to which these terms refer.

2. Any terms of collective contracts and agreemehtt worsen the standing of
employees relative to the labor, social or econastandards stipulated in this Code and
in other Normative Legal Acts shall be invalid undarrent law.



Chapter Four. Collective Bargaining
Article 25. Rights to Collective Bargaining

1. Labor collectives, employers, trade unioasspciationy relevant authorities and
employers representative bodies shall have theé wghin the scope of their authority to
draft, enter into and amend collective contract agreements.

2. Party that has received a written proposal foe tcommencement of bargaining shall
be obliged to commence negotiations within 10 acderdays and send a reply to the
party initiating the collective bargaining with thgrovision of information about the
representatives who will participate in the bargam from his part. The day following
the day of receipt of the reply letter by the paniyiating the collective bargaining shall
be considered as the beginning day of collectivgdiaing.

3. If there is no trade union at an enterprise, ldd®r collective shall establish a
commission with special bargaining powers.

4. If there are several trade unions (trade unieso@ations) or other employee-
authorized representative agencies at the natmmirritorial level, a commission shall
be created proportionate to employee memberstopdier to conduct the bargaining.

5. It shall be unacceptable to refuse to bargaidrédt the terms of collective contracts
and agreements.

6. It is not allowed to hold collective bargainirand conclude collective contracts,
agreements on behalf of employees by employersyelisas those representing the
executive authorities, local governments, includorganizations created or funded by
them.

Article 26. Collective Bargaining Procedures

1. The parties shall create a commission consistiramn equal number of representatives
from each party to bargain for the purpose of drgfa collective contract or agreement
or amendment to it.

2. The members of the commission, and the agemalze pnd time of bargaining shall be
decided jointly by the parties.

3. The parties shall be free to choose and digbtesissues constituting the substance of a
collective contract or agreement.

4. Employers and authorities must submit the infdfom necessary for bargaining
within five days at the commission’s request. SHadid information constitute a state
or trade secret, the parties to the bargaining &ealiable under the law for disclosing
any information they have received.

5. The parties shall keep minutes in the eventisdgteement during bargaining. The
final proposals, as well as the date on which bangg shall resume, shall be indicated in
the minutes.



Article 27. Guarantees to Parties to Collective Bagaining

1. Persons participating in negotiations (repredems of the parties, consultants,
experts, mediators, specialists, arbiters and gpeesons invited by the parties) shall
receive their average monthly salaries for no ntioa@ three months during the course of
the year, and the time spent in bargaining shatidamted towards their seniority.

2. Costs connected with bargaining shall be congiedsby the employer.

3. Persons invited by the parties to participatéangaining shall be compensated for
their labor on the basis of an agreement betweepadities.

4. The participants in collective bargaining shadt be disciplined, reassigned to other
work, or dismissed by their employers during theghaing.

Chapter Five. Collective Contracts

Article 28. Adoption of a Resolution on the Necedyi of Drafting and Signing a Collective
Contract

1. A resolution on the need to draft and sign dective contract on the basis of the
initiative stipulated in Article 25 of this Codeahbe adopted by the trade union.

2. If there is no trade union at the enterprisegdeeral meeting (conference) of a labor
collective may adopt a resolution on the bargaindrgfting and signing of a collective
agreement.

3. A collective contract can be signed at the camgpdts affiliates, representations and
other independent subdivisions. For the purposdalfiing the collective bargaining,

drafting, conclusion of collective contracts or itheodification, the employer provides
the necessary authorities to the head of such sididin at the affiliates, representations
or other independent subdivisions of the company.

Article 29. Parties to a Collective Contract

The parties to a collective contract shall consisgtmployers and the trade union. If there
is no trade union at the enterprise, the seconty para collective contract shall be a
labor collective.

Article 30. Procedures for Drafting and Signing a @llective Contract

1. Procedures for the drafting and signing anddilvation of a collective contract shall
be defined and undertaken by the agreement of dhgep. The parties may create the
appropriate commission (working group) with an dequenber of representatives.

2. The commission (working group) shall submit tiraft collective contract to the
Parties for consideration. The revised draft witlygestions shall be submitted to the
general meeting (conference) of the trade uniorapproval after the proposals received
have been investigated.



3. The authorization of trade union organizatioretimgs, conferences and other sessions
shall be regulated by its charter. Any general mgetconference) where over 50% of
employees (representatives) participate shall bsidered an authorized meeting.

4. Employers must provide conditions for the trad@on or specially-authorized
commission to use all available facilities (intdroemmunications and information, copy
machines, equipment, etc.) to submit the drafthef ¢ollective contract for employee
approval.

5. If the draft of the collective contract is nqipaoved, the parties representatives shall
revise it within fifteen days (unless the partiesé agreed otherwise) and submit it to the
general meeting (conference) of the labor collecty, if appropriate, to the trade union.

6. The draft of a collective contract shall be amed by a majority vote of the
participants of the general meeting (conference).

7. The parties must sign a collective contract witthree days after its approval The
signed collective contract and its amendments sfsaBubmitted to the labor and social
issues authority as information within seven days.

Article 31. Content of a Collective Contract

1. The content of a collective contract shall biengel by the parties.

2. As a rule, a collective contract shall inclutie mutual obligations of the parties in
relation to the following matters:

a) improving the productivity and economic perfonoa of the enterprise;

b) defining the procedure and amount of compensatimnetary rewards, benefit
payments, extra payments, and other payments;

c) the mechanism for regulating compensation basegdrice increases and the
level of inflation;

d) employment, training, professional developmeaanditions for laying off
employees;

e) working hours, time off, and vacations;

f) cultural and consumer services, social guarantael benefits for employees
and members of their families;

g) performance evaluation, establishment and m@visf labor quotas;
h) improving working conditions for women and mispr
1) defining additional guarantees to improve ocdigrel safety;

j) compensation for damage to employees in conmeetth performance of their
jobs;



k) formation of a body to hear individual employrmermsputes and the procedure
by which it shall operate;

) definition of additional preferential terms andnditions for employee medical
and social insurance;

m) consultation and coordination with the trade oaniif an individual
employment agreement is terminated at the emploggiative;

n) environmental safety and protection of empldyealth;

0) deduction of membership fees from trade uniombwers salaries and creating
conditions for the efficient organization of tragi@ons charter activities;

p) agreement on additional means for governingecblle labor disputes;
g) oversight for compliance with the terms of tlolective agreement;

r) liability of the parties for breach of a collee contract;

s) enforcement of labor discipline.

t) assistance in provision of information and coctitug explanatory work with
regard to humiliation of individual employees, ogesstile and offensive actions
at the place of employment or in connection with dkacupation and prevention
of such actions, taking all necessary and apprdpriaeasures in order to protect
employees from such treatment; u) assistance imlwamg explanatory work
with regard to sexual harassment in office or imection with the occupation as
well as prevention of such harassment, applyingnattessary and appropriate
measures in order to protect the employees frorh seatment;

u) creation of conditions for workers to engagephysical training and sports,
including rehabilitation and professional-practicaxercises in working terms
and after work, sports and health tourism.

3. With respect to the enterprises economic caipiabil a collective contract may
stipulate other employment and social and econderims and conditions, including
ones more beneficial than those provided hereirdiffadal vacations, increased
pensions, compensation for transportation and liraxgenses, free or discounted food,
other benefits and compensation).

4. Regulations which this Code and other regulatioequire to be included in a
collective agreement must be included.

Article 32. Term of a Collective Contract
1. A collective contract may be executed for agmkfrom one to three years.
2. A collective contract shall take effect whersisigned or on the date indicated therein.

3. Upon expiration of its period a collective caatr shall remain in effect until a new
contract is concludedbut for the term not exceeding three years



4. Neither changes in the organizational structiiren enterprise, except in the case of a
change of ownership or liquidation of the entemgriermination of the labor contract
with the employer,nor termination of trade union activities shall beounds for
nullification of a collective contract.

5. Should the ownership of an enterprise changescadllective contract shall remain in
effect for three months. During this time the pestishall have the right to begin
negotiations on a new collective contract or oemgon, revision, or amendment of the
previous one.

6. In the event of liquidation ageorganization of an enterprise in the form of argee,

division or separatiorby the procedure and under the terms establishetvy the
collective contract shall remain in effect throughothe entire liquidation of
reorganizationperiod.

7. A collective contract shall apply to all emplegeat an enterprise, including
individuals hired before the collective contracinivato effect.

Article 33. Revisions and Amendments to a CollecterContract
A collective contract shall be revised or amendedndg) its term on the basis of mutual
agreement of the parties by the procedure definecein. If no such procedure has been
defined, revisions and amendments shall be madtd\procedure stipulated by this
Code.

Article 34. Oversight of Fulfillment of a Collective Contract
1. The parties and the relevant authority shalfsee fulfilment of a collective contract.
Competent individuals exercising oversight must frevided with all necessary
information.

2. The parties shall report to the labor collectivefulfillment of the collective contract
on the dates stipulated in the contract, but n® tlean once a year.

Chapter Six. Collective Agreement
Article 35. Types of Collective Agreements

1. Depending on the scope of the relations in dquestthe following collective
employment agreements may be executed:

a) A general collective agreement shall establish deneral principles for the
consistent conduct of social and economic policy.

b) Industry collective agreements shall establighgrinciples for the social and
economic development of an industry, working anehgensation conditions, and
social guarantees for the professional groups angayees of an industry.

c) Territory (district) collective agreements shaBtablish the conditions for
resolving specific social and economic problemsgacific regions.



Article 36. Parties to a Collective Agreement
1. A collective agreement may be executed betwleefollowing parties:

a) A general collective agreement shall be execuietiveen the relevant
authority and associations of trade unionalb$tate (state)

b) Industry collective agreements shall be exech&tdieen the relevant authority
and trade union associations for specific professm industries.

c) Territorial (district) collective agreements Bhbhe executed between the
relevant authority and area associations of trauiens

2. Main, Area and Territorial collective agreememisy be executed between the
relevant Executive Authorities, trade unions andpleyer's representative bodies
(unions).

Article 37. Procedures for Drafting and Executing aCollective Agreement
1. The parties shall create a commission consistirajm equal number of representatives
from each party to conduct negotiations for theppae of drafting and executing the
collective agreements specified herein.
2. A collective agreement shall be drafted and etest and the time period for the
commencement and completion of negotiations, inopdamendments of such
agreement, shall be determined by the agreemegartés.
3. Three months prior to the expiration of the pyas agreement each party shall have
the right to give a written notice to the othertpaio commence negotiation for the
purpose of making a new agreement. The party edtifiust commence the negotiations
to conclude a collective agreement within no mbentten days.

4. Should the negotiations fail or the commencenuaté pass, the appropriate trade
union shall have the right to take steps definethiy

5. If new negotiations are not completed by exmraof the valid agreement, the term of
that agreement may be extended by three monthg abnhsent of the Parties.

6. The signed collective agreement and its amentimaist be sent to the relevant
authority within seven days as information.

Article 38. Content of a Collective Agreement
1. The content of a collective agreement shalldfendd by agreement of the parties.

2. The parties shall have the right to include icodlective agreement the following
points:

a) identification and implementation of steps t@iove the economic standing of
enterprises and specific industries;

b) increasing the average wage with regard totinfia



c) labor quotas and labor evaluation quotas;

d) the amount of compensation and supplements gesvéno less than those
established by the government);

€) necessary occupational safety measures;

f) favorable working conditions;

g) employment assistance,;

h) progressive forms and methods of doing business;

I) introduction of advanced technologies and adeann science and technology
at enterprises;

J) production of competitive products;
k) environmental safety assurance;

l) prevention of massive dismissals because ofrernise closure, steps to prevent
dismissals;

m) to provide special social protection for empkyeand members of their
families;

n) benefits to enterprises that create new jobs himd the handicapped,
employees up to 18 years old with restericted healbndition and youth
(teenagers);

0) labor discipline.

Article 39. Term of a Collective Agreement

1. A collective agreement shall take effect whemsisigned or on the date indicated
therein.

2. A collective agreement shall be executed foergod of from one to three years.
Article 40. Revisions and Amendments to a CollecterAgreement

1. A collective agreement shall be revised or amadnduring its term on the basis of a
mutual agreement of the parties by the procedufieetktherein. If no such procedure
has been defined, revisions and amendments shalbde by the procedure stipulated by
this Code.

2. The parties may revise or amend a collectiveegent on the basis of petitions by
employers at enterprises covering different proéesd groups or their associations or at
the request of the relevant trade unions to joiartandustry agreement.



Article 41. Oversight for Fulfillment of a Collective Agreement

1. The parties and the relevant authority shallrgee fulfillment of a collective
agreement.

2. Competent individuals exercising oversight mbst provided with all necessary
information.

Section |11. Employment Contracts

Chapter Seven. Grounds and Rulesfor Entering into Employment Contracts
Article 42. Parties to Employment Contracts

1. Employment contracts shall be entered into yreldb one shall be compelled to sign
an employment contract.

2. The parties to an employment contract shallheeeimployer and the employéekhe
person who is not establishing and willing to cee@&mployment relations cannot be
compelled to sign an employment contract.

3. A person who has reached the age of fifteen Imeagy party to an employment contract.
An employment contract may not be signed by a pesmsidered to be disabled as
established by legislation.

4. A completely disabled person may not serve aangoioyer.

Article 43. Content of an Employment Contract

1. The content of an employment contract shalldfendd by the contract pursuant to the
law.

2. An employment contract must contain the follogviarms and information:

a) the full name and addresgries and number, date of issue of the identitgt,ca
name of the authority issuing the identity cewdhe employee;

b) if the employer is a legal entity - his name aedistered address and, if the
employer is a natural entity engaged in entreprei@uactivities without the
creation of a legal entity - its full name, addretsxpayer identification number
(TIN), series and number, date of issuance of itlemtard, the name of the
authority issuing identity card;

c) the employees workplace place of work and pmsioccupation);

d) the date of execution of the employment conteat the day on which the
employee must start work;

e) the term of the employment contract;



f) the employees duties;

g) the terms of the employees labor conditions rkwand rest time, salary and
adjustments to it, duration of employment leavbptgprotection, social and other
insurance;

h) mutual obligations of parties on employment agrent;

i) creation of conditions for workers to engagephysical training and sports,
including rehabilitation and professional-practicaxercises in working terms
and after work, sports and health tourism;

j) information on other terms and conditions defibgdhe parties.

3. The rights and guarantees defined for employsethis Code may not be reduced
when an employment contract is signed or upon tetian of the labor relations.

4. Unless stipulated herein, the terms of the eympént contract shall not be unilaterally
replaced.

Article 44. The Form of an Employment Contract
1. An employment contract shall be executed inimgit

2. An employment contract must be executed in @zoore with the example attached
hereto on the basis of Parties consent.

3. An employment contract shall be prepared ireastl two (2) copies and authenticated
by the signatures (seals) of the parties. One sbpil be given to the employee; the other
copy shall be kept in perpetuity by the employer.

Article 45. The Term of an Employment Contract

1. An employment contract may be executed withpetgied term (unlimited) or for a
period up to 5 years (term).

2. Unless an employment contract states the ternwiich it is being executed, it shall
be considered to be unlimited.

3. An employment contract executed without spegifierm may not be unilaterally
replaced by a term employment contract withoutntieual consent of the parties.

4. When the nature of the work or services are@impecified as permanent according
to the job description, an employment contract nmstoncluded without specified term,
except for cases stipulated by Article 47 of thisl€

5. If the fixed-term employment contract continuethin more than 5 years without
interruptions, it is considered to be indefinitertleemployment contract.



Article 46. Procedure for Execution of an Amendmento an Employment Contract

1. An employment contract shall be executed withtdrms of employment specified in
Article 54 hereof, including additional terms whitine parties have agreed on, the job
description of the employee and obligations offihdies.

2. An employment contract also may be executeddollactive manner. An employment

contract may be signed on the basis of the writtensent of each member of the
collective (team, working group) in the event tlia@ performance of the appropriate
work and services (construction-refurbishment, iogdinloading, everyday, commercial

sowing and harvesting and farming) is fulfilled ancollective manner by two or more

working groups. In this case, the employees autkashe of their representatives to sign
a collective employment contract with an employer.

3. In cases when a collective employment contsasigned an employer must fulfill his
obligations under this Code and the employmenteageat with regard to each member
of the collective. A collective employment contraoy be terminated only on the
grounds and in the manner stipulated by this Code.

4. An employment contract may be entered into w#hsons over the age of fifteefn
employment contract concluded with persons underathe of 15 shall be void, and the
employer, concluding such contract is subject toniistrative liability in accordance
with Article 312 of this CodeéAn employment contract may be executed with persons
aged fifteen to eighteen with the consent of tpairents, an adoptive parent (guardian),
or a legally-authorized surrogate.

5. Any employment contract executed without indi@atone of the terms specified in
Article 43, Part 2 may be declared invalid or bguieed to be redrafted at the initiative
of one of the parties. The employer must incorgothese terms into the employment
contract as soon as their absence is discoveresidm cases, unless another agreement
exists between the parties, the employment constaall be effective from the date on
which it is signed or drafted in writingegardless of the date of introductions of this
provision (provisions).

6. An employment contract shall be amended by ¢jneeament of the parties. The agreed
amendments shall be incorporated into the employroentract. If it is impossible to
incorporate the amendments into the employmentracnbecause of their length, the
employment contract shall be redrafted or thesendments shall be separately drafted
and approved.

Article 47. Cases when Fixed-Term Employment Contrets are Signed
In the following cases a labour agreement may belcmled for a definite term:
a) an employees temporary disability, absence lonsiess trip or leave, as well
as when another employee must perform the dutiekeoEmployee in question
because of said employees temporary disability Wueeasons stipulated by

Legislation by keeping his workplace and position;

b) for carrying out seasonal work which cannot baelthroughout the year due
to natural and climatic condition or to featureshasf work;



c) in cases when the scope and duration of refumest, construction and
installation work and assimilation and applicatioh new technology, the
conducting of experiments and tests or other smaitark is performed;

d) in cases when employee training and the achiememf a high professional
standing (training, interning, downtime) from theimd of view of complex and
responsible labor function concerning appropria@sitpn (occupation) is
required;

e) in cases related to an employees personal anitly fatatus, as well as cases
related to an employees work and education andgpsopriate temporary place
of residence because of some reasons and his teswak whenhe/she reaches
retirement age;

f) in cases when paid social work is performed loa Ibasis of a proper permit
from the Executive Authority;

g) in cases when a person is elected to a posifioan elective agency
(organization, union), except those agencies inéia Item c of Article 6 of this
Code;

h) at the mutual consent of the Parties in compBawith the principle of the
Parties legal equality;

1) in cases when a collective employment contrasigned with employees in the
form of a team or working group as stipulated inageaph 1l of Article 46 of this
Code;

j) in other cases stipulated by Legislation.
Article 48. Documents Submitted by Employees Enteng into Employment Contracts

1. When entering into an employment contract anleyae shall submit an employment
record, as well as a document confirming his idgnéind state social insurance
certificate (except for individuals commencing labactivity for the first time).

2. The availability or non-availability of the enmgke’s registration at a proper place of
residence may not be taken as a basis for signngnaployment contract. Persons
entering into an employment contract for the finste shall not be required to present an
employment record.

3. An employment contract may be entered into withpresenting an employment
record by and between persons having refugee pladiesd-persons statusnd persons
with like statusas well as by foreigners and stateless indivelwdlo are commencing
work for the first time in the Republic of Azerkhei,.

4. When an employment contract is signed, if trajnor education in accordance with
job requirements is considered necessary, themrtidoyer shall be provided with the
appropriate education document.

5. Employees shall submit a health certificate jidos involving heavy and dangerous
labor harmful to employee health including, for thepose of safeguarding public health



in the workplace, workplace for work at food praiaeg, public catering, medical, and
retail establishments. The list of professions ifpmss) with applicable labor conditions
and workplace relevant workplaces shall be prepareticonfirmed by the appropriate
authorities.

6. An employee entering into an employment contsaell not be required to submit any
additional documents other than those stipulatedthy Code, including documents
which do not pertain to his employment (positiamdtions.

Article 49. Effective Date of an Employment Contrat

1. An employment contract shall take effect whemsisigned by the parties, unless
otherwise stated therein.

2. If an employee has actually begun working inlation of the requirements of this
Code with the employers consent but without a emitemployment contract, the
employment contract shall be considered to hava batered into from that date. In such
cases the employment contract must be drafted jgpeb@ed within no more than three
days.

3. The registration and confirmation of an emplogimeontract by any state agency or
other authorities shall not be admissible.

Article 50. Governance of Labor Relations for Posibns Filled on a Competitive Basis

1. Depending on the nature of the employment abddescription, an employer may
announce competitive hiring.

2. Competitive hiring shall be announced for posisi connected with scientific or
scientific-pedagogical activity at scientific anddueational institutions. Equal
participation by employees in any competition desdashall be ensured@here shall be
no announcement of the competition only for memioérghe same sex, except as
provided by law.

3. The competition may be judged either on theshaka mix of the employees (person
applying for a position) documents, scientific woakd information included in his
application, by some form of testing, or by utitigiboth of these methods.

4. The relevant Authority shall adopt a Normativeghl Act regulating the terms of
competitions and the holding of positions on a cetitipe basis.

5. Employer shall enter into a termless employnoemitract or an employment contract
with a fixed date with the winner of the competitia an established order

6. Termination of the employment contract of an Eyge hired competitively, including
other labor relations, shall be governed exclugiwsl the procedures and rules defined
hereby.

7. Any candidate who is not satisfied with the ouate of a competition held may appeal
to a court within a month after the date of adaptad the Competition Commissions
decision. The results of said competition shaltibelared null in the event that the court
determines that the competition was held in violatf the requirements of Legislation



or was biased. In such cases the competition $fealheld again, provided that the
circumstances indicated in the decision are rectifi

Article 51. Probationary Period

1. An employment contract may be executed for aationary period in order to
examine an employee’s professional qualificatiams ability to perform a particular job.
The probationary period shall be established withdonsent of the parties and may not
exceed three months.

2. The probationary period shall consist of the kvtime during which the employee
actually performs his duties. Periods during whité employee is temporarily disabled
and absent from the job for valid reasons and wheiob and salary is kept for him and
he is compensated shall not be included in theagtiatary period.

3. An employment contract in which a probationagyi@d is not mentioned shall be
considered to have been entered into without agtiatary period.

Article 52. Cases for which a Probationary Period Isall not Apply

1. In the following instances there shall be nobatmnary period when an employment
contract is entered into:

= with persons s under the age of 18;

= with persons hired competitively;

= pregnant women and women with a child under theaddhree, as well as men,
independently bringing up the child under the afjthcee;

= persons, hired for the first time as per specigfiyofession) on graduation from
the educational institution;

= persons, elected by the paid elective office;

= persons, with whom employment contract for up tmrtvanths is entered,

= in other cases with the consent of the Parties.

Article 53. Outcome of Probation and Rules Governig Hiring

1. Before the end of the probationary period, omehe parties may terminate an
individual employment contract by notifying the ethparty in writing with three days
notice.

2. If neither party has demanded termination ofralividual employment contract, the
employee shall be considered to have passed hismfwoary period. As of the time
when the employee is considered to have passeatdbationary period, the employment
contract may be terminated only on the groundsoéisteed by this Code.

3. If the employment contract specifies a probaigrperiod, the terms for termination
of the employment contract by the employer in theené of an unsatisfactory
probationary period must be indicated.

4. If the results of the probationary period arsatisfactory, the employer may terminate
the employment contract.



Chapter Eight. Working Conditions, Job Descriptions and the Legal Norms
Governing their Application

Article 54. Working Conditions

1. An employer must provide the following conditsofor employees to perform their
duties:

= the name of the profession (position), specialyg&rates;

= compensation;

= labor quotas and labor evaluation quotas;

= workplace and working condition that meet publicalte and hygiene
requirements;

= compliance with occupational safety and safety megyiing requirements;

= performance of the job description during the ragworking hours provided in
this Code;

= time off and vacations defined hereby;

= compulsory national social insurance of employeegsired hereby;

= the timely provision of the workers with the equep materials, tools, technical
and other documents and their proper quality, nsagsfor the fulfillment of job
functions;

= the terms provided in employment contracts, calleatontracts.

2. Except in cases defined hereby, working conastishall not be changed unilaterally.
Article 55. Additional Terms of Employment

When entering into an employment contract, an epgslonay, at his own expense,
establish working conditions superior to those rdi in this Code or the collective
contracts, e.g., additional compensation, additiorecation, reduced and part time
working hours, additional individual insurance, isbgrotection and security, or other
additional terms. The scope of these terms, tleem tand applicable rules, as well as
their alteration, shall be defined by the agreenoéipiarties.

Article 56. Alteration of the Terms of Employment

1. Terms of employment may be changed as a reftiieaeed to reorganize production
and employment, if the employee continues to woitkisitrade, profession, and position.

2. An employer must officially inform an employee writing or by order at least one
month before the change in terms of employmentgixterms provided in Article 55
hereof). Should the employee not wish to continoekwnder the new terms, he must be
transferred to another job. If this is not possildlee employment contract may be
terminated under Article 68, Part 2, para. ¢ hereof

3. Changes in additional terms of employment byettmployer under the rules provided
in Article 55 hereof shall not be grounds for temating an employment contract.

4. Should an employer introduce changes that caweline in the working conditions
of at least ten percent of the employees at anrparge where at least 50 persons are
employed the employer must submit an official n®tio the relevant Authority stating



the reasons for this. The relevant Authority muasestigate the validity and legality of
such steps and take measures within its authority.

Article 57. Employee Job Description

1. An employer must precisely define the scopehef jpbb description for work to be
performed or services to be rendered by employeaénor more positions or professions
as provided in the employment contract.

2. The scope of a job description shall be defiimedccordance with Unified Pay Scale
Handbook approved by the relevant authority andl $leadetailed in the employment
contract.

3. The job description shall be changed only byagrent of parties. The job description
shall not be changed unilaterally, nor shall anraase or reduction it its scope be
allowed.

4. If an employer cannot provide an employee Wi $pecified job for specific reasons
and gives him another job corresponding to hisgssibn, the employee may refuse that
job if he is not paid the average wage.

Article 58. Execution and Governance of a MultipleEmployment Contract

1. Should the terms of the employment contract germ employee may work in his
primary place of work andlsewhereafter the working hours of his primary job on the
basis of a multiple employment contract. The waakpl for which a multiple
employment contract is executed shall be considasdtie supplementary workplateg
workplace where the work record card is kept sballconsidered as primary workplace.
The multiple employment contract is to be enterigdoat issue of the work record card.

2. The working hours at an organization employingeanployee holding multiple jobs
shall be agreed by the parties and shall not extteeedorm defined in Article 89 hereof.

3. Special permission shall be required of the ey®lin order for an employee to hold
two or morgobs after working hours at a primary workplace. Holglamother job during
working hours shall be permitted with the employesasent. When an employee holds
multiple jobs the terms of employment and the scopé¢he job description shall be
determined by the employer.

4. Employees holding multiple jobs shall be subjedbut not limited by all norms, rules
and provisions specified by labor law, except asciated in Parts 5 and 6 of this Article.

5. If an employee works under harmful or dangerausking conditions having a
negative effect on his health in his primary platevork, he shall not be permitted to
work under the same conditions in his other jobs.

6. Employees under age of 18 may be allowed to huldtiple jobs if their total daily
working hours do not exceed the reduced work hpuosided for them in Article 91
hereof.



7. The right to enter into an employment contraad angage in work at an additional
workplace place of work shall not apply to relevafiicials of the state power authorities
in those cases directly as stipulated by Legighatio

Article 59. Transfer to Another Job

If an employee is assigned to perform a job in la@oprofession, specialty and position
not provided in his employment contract, this stoelconsidered a transfer to another
job. It shall be permitted only with the employeesisent antby introduction of changes
and additions to the employment contracbarthe basis of a new employment contract.

Article 60. Temporary Transfer to another Job at the Employers Initiative

An employee may be temporarily transferred to agmopbb without his consent for up to
one month for business reasons and to preventtigie. An employee may not be
transferred to a job, which has a negative effadtie health or to a job with a lower skill
rating. While on the other job, the employee shallcompensated on the basis of work
performed, but no less than his previous monthlgeva

Article 61. Performance of Another Employees Job

1. An employee may perform the job of another erygoabsent fromvorkplacefor a
specific reason for more than fifteen days by thee@ment of the parties. In this case he
shall be compensated for work performed under thesras provided in Article 162
hereof.

2. The job description of the vacant job shall lssigned to the employee with his
consent. If the employee performs his own and #isggaed job he shall be compensated
no less than the half of the wage of the vacantipas

3. The employee may be assigned to perform a v@a@arfior no more than three months.
Upon completion of this period the replacement rhaytransferred to that job with his
consent, or both of the jobs may be combined andva contract signed to extend the
employment of the replacement employee, or a nepwlamee may be hired for the
vacant job.

4. If the job description of the vacant job is bk tsimilar nature that of the job

description as per taken position, then the emm@ayking up such position, with his
consent, remaining on his position may also bedhfcg such vacant job. Herewith, such
employee should be paid with extra salary provitted such rise is not less than half of
salary (official salary ), fixed for vacant job.

Article 62. Employee Dismissal

1. In order to protect the interests of owner amgpleyees, prevent possible violation of
occupational safety rules and ensure labor dismplian employer may remove an
employee during working hours in the following csise

a) the employee comes to work under influence oblall, narcotic drugsand
psychotropic agentsr other intoxicants or drinks or takes these sulsts at
work;



b) the employee refuses to undergo medical exaramats defined by Article
226 hereof or does not comply the recommendatioosiged by the medical
commission as a result of an examination;

c) the employee commits administrativBencesor crimes at his place of work
that are confirmed by a decision from an approeridakecutive Authority and
creates a public menace during working hours.

2. Dismissal of an employee must be supported bgfdoctors statement, testimony by
employees, references and other official documemtsach specific case.

3. An employee shall not be compensated when ldesmissed from worklf workers
which do not passed primary or periodical medicemination for a good reason were
dismissed from work, they are paid wages in dowafon the period of suspension from
work.

4. An employer may apply one of the disciplinaryng@iées specified in Article 186
hereof regardless whether the dismissed employ@emdted an administrative or
criminal offense.

5. Should an employee consider his dismissal illagd groundless as a result of malice,
false documentation or other facts, he may apealdourt to restore his violated rights
and defend his honor.

Article 63.Governance of Labor Relations in the Evet of a Change in Ownership

1. Should the ownership of an enterprise changesemployment contracts signed by
and between the former owner and the employeesy titan the ones noted in Paragraph
Il of this Article, and the terms and conditionssaid contracts shall be kept in effect by
the new owner. The new owner may terminate an eynpot contract with these
employees in the manner specified in the employmentracts of these employees and
on the basis stipulated in Articles 70, 73 and f7this Code.

2. The new owner may terminate an employment conwéh the employer (manager)
or his deputies, senior accountant and other disnanagers who are fulfilling direct
managerial functions in conformity with Iltem c oftisle 68 of this Code, or may modify
the terms and conditions of their contracts inrienner stipulated in Article 56 of this
Code.

3. In relation to a change of ownership, the newn@wor his employer shall be

prohibited from undertaking any mass terminationeaiployment contracts, thereby
abusing his right to ownership, without first asseg the employee’s professional
qualifications, ability to perform their tasks arhy incompetence that may cause
damage to the owners business. The new owner ologempshall establish the

employees’ professional qualifications and the néad available jobs in order to

independently implement ownership activity at théegprise by means of workplace and
employee certification.

Note: mass termination of employment contracts used ragPaph 3 of this Article shall
be defined as follows, depending on the total nunab@mployees within three months
at the same time, or at a different time beginminghe date the proprietary right for the
appropriate enterprise was established:



= from 100 to 500, more than 50 percent;

= from500 to 1000, more than 40 percent;

= more than 1000, more than 30 percent by terminati@mployment contracts by
the new owner or designated employer as determim@dticles 70, 73 and 75 of
this Code.

Chapter Nine. Legal Norms Regulating the Certification of Employees and
Workplaces

Article 64. Workplace Certification: its Purpose ard Overseeing its implementation

1. The Employer shall provide workplace certificatiin the manner specified in the
relevant Normative Legal Act for the purpose stpedl in Paragraph 2 of this Article
independent of working conditions.

2. In order to provide the protection of labor edger working places or to determine and
improve the status of production sanitary and hygjeas well as during the application
of the latest advanced methods including new tegles and technologies for the
increase of labor productivity and work efficiencthe Employer must carry out

workplace certification. For this purpose, a wodqga certification commission shall be
established that consists of trade union repreBeesaand professional experts on labor
protection and organization services.

3. The procedures for carrying out workplace cedtfon shall be governed by a
Normative Legal Act adopted by a relevant Execufiughority Executive Authority.

Article 65. Employee Certification, Procedures for Implementation and Terms and
Conditions

1. With the exception of those employees indicatedArticle 66 of this Code, all
employees may be certified in order to examiner thifessional standing expertise and
to determine their compliance with their speciattsgfession or position.

2. Only those employees who have been employdteatglaces of work for at least one
year may be certified. A given employee may beiftesitno more than once every three
years.

3. A Certification Commission consisting of expeaied, objective and impartial persons
with highly professional skills, as well as a reggetative from the trade union shall be
established pursuant to the employers order (icstms). Neither the employer nor the
employees supervisor at his workplace may be a raemibthe aforesaid Certification

Commission.

4. The Certification Commission shall consist ofledst 5 persons and in all cases the
number of its staff must be odd numbers. The tefnauthority of the Certification
Commission shall be determined in the proper or@estructions) concerning its
establishment.

5. The members of the Certification Commission rgagstion an employee regarding
his position (occupation), function, specialty (j@ssion), the jobs performed by him/her



and their results, as well as on issues concerhisagights and obligations under an
employment contract in order to determine his commgke with his position (profession).

The professional standing of an employee thatrisfieel may not be evaluated according
to his political outlook, spiritual or moral mattian, personality, faith and other personal
qualities including his degree of discipline.

6. The Certification Commissions activity shall barried out openly, objectively,
impartially and in compliance with the requiremenfsLegislation. The Certification
Commission shall adopt its decision by a majoribgevobtained during open or secret
balloting. The desire of labor collective repres¢ines to participate as observers at the
Certification Commissions meeting must be accomrtezia

7. The Certification Commission shall adopt onlyeattecision: whether an employee
complies with his position (profession). Moreovtre Certification Commission may
submit recommendations to the employer on the agped of utilizing said employee in

another position (profession).

8. Other procedures on the certification of empésyas established in this Article shall
be governed by a Normative Legal Act approved leyrédevant Executive Authority.

Article 66. Non-Certifiable Employees
The following employees shall not be certified:

= Employees who have been woundggury, trauma, contusiondr disabled in
military actions carried out for the defense, frm@adand territorial integrity of the
motherland,;

= Employees who displayed courage and were awardate shedals and
decorations and granted honorary titles during phetection of Azerbaijans
independence and territorial integrity;

= Employees with refugee and displaced-persons statoshave been holding one
position (profession) for less than 5 years;

= Pregnant women;

= Women (nen, independently raising a childn social leave until the child is
three years old and who have worked for less threny@ar in a proper position
(profession) after the aforesaid leave is over;

= Employees under 18;

=  Employees who have worked in one position (protegdior less than a year;

= Employees who have been certified at least threeedi in his position
(profession) and whose compliance with their posit{profession) has been
established ;

= Employees who are not certifiable as stipulatedcaoilective employment
contracts (agreements);

= Employees engaged in practical medical or pharmaceu activity in the
Azerbaijan Repubilic.

Article 67. Regulation of Employee Performance an@lVorkplace Certification

1. The employment contract of an employee for whibenCertification Commission has
rendered a decision on non-compliance with his tpesimay be terminated by an
employer pursuant to Item c of Article 70 of thi®de by following the procedures
stipulated in Article 71 herein.



2. Employers may transfer employees to anotherogoate position (profession) at the
employees consent by taking into account the @mtibn Commissions
recommendations.

3. Massive reductions in workplaces as a resutedification shall not be permitted.

4. Employers may not cancel employees employmentracts based on the results of
workplace certification.

5. Persons who consider the decisions of the @atiiin Commission on employee and
workplace certification to be groundless, illegidintentioned and biased may appeal to
a court.

6. In the manner established by this Code, codaseamay consider individual labor
dispute based on the claim of an employee whoselogmpnt contract has been
canceled or he/she has been transferred to anpdiséron (profession) by an employer
due to non-compliance with his position on the $adithe Certification Commissions
decision.

Article 67-1. Certification of employees engaged in practical medical or pharmaceutical
activity in the Azerbaijan Republic

1. In order to test the professional skills andddgs of the employees engaged in practical
medical or pharmaceutical activities in the AzejaaiRepublic, these employees are attracted
to certification in the manner prescribed by thes_af the Azerbaijan RepublieOn protection

of public health.

2. Pregnant women, women (men, raising a child @lobeing on a social leave to care for
children under three years and working after thésipd in the appropriate position (profession)
less than one year are not attracted to certifioati

3. Institutions of higher or specialized high medi@ducation, including persons having
graduated residency are not attracted to certifieatwithin five years from the date of receiving
of the document certifying the education in accomawith the law, and public health experts,
having changed the specialty in accordance with lgive - from the date of receiving of the
document certifying the new specialty.

4. Employees who have not passed certificationceoance with the law are not allowed to
practice medical or pharmaceutical activities.

5. Non-admission of the employees that have not basertified in accordance with the Law of
the Republic of Azerbaijan On protection of pubhealth to the practical medical or

pharmaceutical activity may be ground for termioatiof the employment contract by the
employer with such employee in accordance with graxah of Article 70 of this Code.



Chapter Ten. Grounds and Rulesfor Termination of an Employment Contract
Article 68. Grounds for Terminating an Employment Contract

1. An employment contract may be terminated onlytib@ grounds and under the
conditions established hereby.

2. Grounds for terminating an employment contraellde the following:
a) the initiative of one of the patrties;
b) expiration of the employment contract;
c) a change in terms and conditions of employment;

d) cases related to a change in the ownership otrderprise (employees
indicated in Paragraph Il of Article 63 of this &)d

e) Cases not depending on the will of the Parties;
f) Cases established by the Parties in the employowntract.
Article 69. Termination of an Employment Contract a the Initiative of the Employee

1. An employee may terminate an employment contigchotifying the employer in
writing one calendar month in advance.

2. At the end of one calendar month, the employed kave the right not to go to work
and to demand a final accounting. The employei sleabbliged to meet the employees’
demands.

3. If there are specific, valid reasons, such asethployees being of retirement age, his
disability, admission to an educational institutiomove to a new place of residence or
entering into an employment contract with anothempleyer, in cases of sexual
harassment,or in other cases provided by law, the employee reyninate his
employment contract on the date he has indicatédsiapplication.

4. An employee who has submitted notice of ternmmabf his employment contract

shall be entitled to rescind this notice or subamew application to the employer to
cancel this notice within the term of notice. Instltase the termination shall not be
allowed and the employment contract shall not baiteated, provided that the employer
has not submitted written notice to the employe@ceming another employee’s

involvement in said position (profession). Upomigration of the employment contract

pursuant to the rules defined herein, the employegsest to rescind or cancel his notice
shall be invalid.

5. If the employees notice does not indicate thhe da which the employment contract is
to be terminated, the contract may not be terméhatethe grounds defined in this article
until the term of the notice has expired.

6. An employee exercising his right to take leavaynsubmit an application to the
employer requesting annual leave and terminatiohi®femployment contract as of the



date of completion of the leave. The employee naesgind his notice or submit a new
application to the employer to cancel his notictoteethe end of his leave in the manner
determined in Paragraph 4 of this Article. In sgalses the employees request must be
satisfied.

7. An employer shall be prohibited from using fqortteeat, or any other method against
the employees to oblige him to terminate his empleyt contract.

Article 70. Grounds for Termination of an Employmert Contract at the Employers
Initiative

An employment contract may be terminated at theleyep's initiative in the following
cases:

a) the enterprise is liquidated;
b) there is a personnel cutback at the enterprise;

c) a competent body decides that the employee doesave the professional
skills for the job he holds;

d) the employee does not fulfill his job descriptiar fails to perform his duties as
defined by the employment contract and gross vamiabf job description as
indicated in Article 72 hereof without valid reason

e) if the employee has not justified the expeatatithin probation period.

Note: The competent body in Clause c¢ shall be definethascertification committee
established to determine that the employee matbiespecialty, occupation grade,
experience, professional qualifications and hatimegrelevant powerselevant executive
authority, carrying out certification of the empk®s, engaged in practical medical or
pharmaceutical activitiesEmployee certification shall be carried out parduto Article
65 of this Code.

Article 71. Actions to be taken when a labour agreement is terminated by an employer

1. If number of employees is reduced or reductiomefstaff is carried out, or a relevant
decision is taken by an authorized body on inadeygué an employee to the position he/
she held, an employer shall take actions as pravide by this Code

2. The employment contract shall be terminated uAdicle 70, subpara. ¢ hereof if the
employee has deliberately or negligently violatedhmon work discipline, production,
labor or performance discipline at the workplacefdiling to perform his job or duties
(obligations) or has infringed on the owners, emels, or labor collectives rights and
interests protected by law.

3. The employer shall be obliged to prove the ngtesf terminating the employment
contract as described by Article 70 hereof.



Article 72. Cases Considered Gross Violations of éhJob Description
If an employee:

= is absent from work for a whole day without goods@n, except in the case of his
own illness or a close relatives illness or death;

= comes to work under the influence of alcohwycotic drugsand psychotropic
agents or other intoxicants or drinks or takes thesestarres at work;

= causes material damage to the owners as a redutt attivities or lack thereof;

= violates the procedures on protection of labor assalt of his guilty activity
(inactivity) and causes damage to his workmatedtthea they perish for said
reasons

= intentionally fails to maintain the confidentialitpf state, production and
commercial secrets or fails to fulfill his obligatis on keeping of said secrets
confidential,

= causes serious damage to employers, enterprisearars lawful interests as a
result of his gross mistakes or the infringementheflaw during his employment
activity;

= Dbreaches the job description a second time withim®nths, regardless of the
disciplinary fine imposed by the employer;

= commits administrativeoffencesor crimes creating a public menace during
working hours and causes serious damage to emplagmterprises or the owners
legal interests, he shall be considered to havemdtied a gross violation of his
job description.

Article 73. Procedures for Terminating a Term Employment Contract

1. A term employment contract shall be terminatpdruits expiration. If the term of the

employment contract has expired, employment coainand neither party demands
termination of the contract within a week after etgpiration, the employment contract
shall be considered to have been renewed on prevéoon.

2. If a term individual employment contract expikgkile the employee is absent from
work for specific, valid reasons (illness, businggs or leave, as well as in cases when
his job and average salary as stipulated in Artlgie of this Code are kept for him), the
contract may be terminated on the day determinedniygloyer, but in any event within
one week after the employee returns to the worleplac

Article 74. Grounds for Termination of an Individual Employment Contract in Cases not
Depending on the Will of the Parties

1. An individual employment contract shall be terated independent of the will or
wishes of the parties in the following cases:

a) the employee is called for military or altermatservice;

b) the person who held the job previously is reitest by a legally valid court
ruling;

c) the employee cannot perform his job for morenthix months because of full
and permanent disability unless the law sets adopgriod;



d) enforcement of a court sentence depriving the eyaplof his right to drive the
transport facilities, depriving the right to holdme positions or to carry out
some activity, deprivation of freedom for some tertife imprisonment

e) the employees disability is confirmed by a calatision that has taken legal
effect;

f) the employee dies;

g) if the employee previously worked at this comparses his right to return to
his work place (position) after reserving from staty active military service.

2. If an employee illegally dismissed from his @axf work appeals to a court of law and
the court accepts his claim and rules to reindtatgob, the employer must carry out the
court (judgment) resolutiorgntered into forcejmmediately and reinstate him in his
previous job or in another job with his consent.e Témployment contract for the
employee put into this employee's position maydsminated by the procedure defined
in Article 71 hereof.

Note: Permanent disability shall be determined by an iopif the relevant Executive
Authority. Permanent disability shall be underst@sdconsidering disable for at least 1
(one) year by establishing the disability groupaof employeeor restricted nature of
health condition of those up to 18 years old the basis of a decision of the relevant
Executive Authority. Temporary disability for a peEt of less than 6 months shall not be
grounds for termination of the employment contr&shployees, who have temporarily
lost their ability to work, are paid a benefit det expense of the Employer for the first 14
days of not being in the office according to théerand order established by the
appropriate executive authority; the following ptiis paid for at the expense of
contributions which have been made to the CompylState Social Insurance, office
position and post reservelloreover, the relevant Executive Authorities opmshall be
taken into account in relation to employees whoehpartially lost their ability to work
for a period not exceeding one year.

Article 75. Termination of Employment Contracts in Cases Provided Therein.

1. When entering into employment contracts theigmurnay define conditions for their
termination, in addition to those provided herein.

2. The following additional cases concerning thenteation of employment contracts
may be stipulated in employment contracts purstatiie Parties mutual consent:

a) parties mutual consent;

b) the opinion of a health enterprise that occugwrcertain position (occupation)
poses a danger to an employee’s health;

c) in cases when there is a high probability dirfglill with occupational disease
at a given workplace during the discharge of anleyge’s duties within a certain
time period,;



d) in cases when an employer undertakes mandatattgnvobligations to enter
into a new employment contract with the employderasome time has passed
due to a reduction in the scope of work or servieeslered.

e) in other cases determined by the Parties obdbkes of the requirements of this
Article.

3. In order to more fully regulate labor relationghe future, the Parties shall include in
the employment contract those cases stipulatedairagPaph 2 of this Article and
complying with employee’s labor conditions.

4. The cases of employment contract terminatiorciSpd by the parties may not
contradict the guaranteed principles of employa employer rights defined in Article
2, Part 3 hereof.

5. The parties may not define terms for employnoemtract termination which degrade
their honor and dignity and limit their rights a®yided herein.

Article 76. Limitations on Employment Contract Termination

1. An individual employment contract may be ternégkonly on one of the grounds
provided in Article 68, 69, 70, 73, 74 and 75 héreo

2. An employment contract may not be terminatedvi@ or more grounds if one is not
provided by law or does not comply with the rules fermination of employment
contracts provided herein.

Chapter Eleven. Employee Guarantees upon Termination of an Employment
Contract

Article 77. Employee Guarantees upon Termination oAn Employment Contract

1. If an individual employment contract is termigghidue to a reduction in employees or
staff, the employee shall be officially notified the employer two months in advance in
cases provided by Article 70, para. b

2. During the notice period, the employee shalgiven at least one day a week off with
pay to enable him to find appropriate work.

3. If an employment contract is terminated undetichy 70, para. a and b hereof
employees shall be paid:

= severance equaling the lowest average monthly wage;
= the average monthly wage for the second and thodths after dismissal until he
finds a new job.

4. An employer may terminate an employment contvatt the employee consent by
paying no less than two months salary in lumpsustesd of applying the notice period
defined in Part | of this Article and Part 1l ofthale 56 of this Code.



5. The average payment provided in Part 1 of thisclkk shall be paid according to a

certificate issued to individuals by the relevante&utive Authority. Said certificates

shall be issued to persons listed by the relevaetwgive authorities within one month

after dismissal. The payments must be made by tmgloger at the enterprise from

which the employee was laid off; if it was liquidd{ by the new owner of its assets (the
entity or individual managing the assets). Thiscpture shall not apply in cases
stipulated in Paragraph 4 of this Article.

6. Collective agreements and employment contra@y stipulate that the employee
retain his average monthly wage for a longer pewhie he looks for a job and is paid
more amounts compared to the ones stipulated mgRgyhs 3 and 7 of this Article.

7. If an employment contract is terminated undetiche 68 subpara. c, or Article 74
subpara. a and c. the employer shall pay the eraplay allowance equal to twice the
average monthly wage. If an employment contratensiinated because of the death of
the employee, the heirs of the deceased shallveei allowance equal to three times
the average monthly wage. case of agreement termination pursuant to claafsarticle

68, part Il of the present Code, employer is deetoguhy to employee the compensation
at the minimal rate of three average monthly s&sari

8. Employers at its own expenses shall attractetmployees dismissed on the basis of
reduction in staff, which are considered as chitdhraving lost their parents or deprived
of parental custody according to the Law of therBagan Republic On social protection
of children having lost their children or deprived parental custody and also persons
assigned to them, to new vocational training fattfar employment in this or any other
organization.

9. Workplace and position of the employee at therprise are remained within the
period of active military service, regardless oé ttype of property and organizational-
legal form, except for the liquidation of the emigse in an order stipulated by the
legislation Those working in the enterprise before draftingstatutory active military
service are entitled to return to its former or eglent position (profession) in the
enterprise prior to the expiration of 60 days a tmost from the date of discharge from
military service.

Article 78. Individuals Given Preference during Pesonnel Cutbacks at an Enterprise

1. Should there be a personnel reduction, employa#ds the highest skill ratings
(professional qualifications) shall be retained.e Témployer shall determine a given
employees professional qualifications.

2. Should skill ratings be identical, the emplogkall retain the following individuals :

=  members of families ashekhidgdmartyrs);

= war veterans;

= spouses of soldiers and officers;

= individuals supporting two or more children undez tige of 16;

= individuals disabled on the job or who contractet-jelated ailments at that
enterprise;

= persons with refugee, displaced status] personsvith like status

= other employees as stipulated in collective agregsrend employment contracts.



Article 79. Employees Whose Employment Contracts MaNot be Terminated

1. The employer shall be prohibited from termingtthe employment contracts of the
following individuals:

= pregnant women and women with child under age thmeen upbringing
independently the child under three

= employees whose only income source is the enterprigere they work and who
are bringing up children under school age;

= employees temporarily disabled;

= employees with pancreatic (insular) diabetes;

= individuals because they are members of trade sroowther political parties;

= workers with dependent family member with limiteghlth under 18 years or
disable person of group I;

= employment contracts for individuals on vacatioronra business trip or engaged
in collective bargaining may not be terminated twe basis of the grounds
determined in Article 70 of this Code.

2. The provisions of Part 1 of this Article shatitrapply to cases of termination carried
out pursuant to Item a of Article 70 and Article & eof.

Article 80. Agreements when Employment Contracts a terminated by Employers

1. A labour agreement concluded with an employé®e, iw a member of the trade union,
shall, on the grounds specified in Article 70, itel) and ¢) of this Code, be terminated
by an employer by obtaining prior consent of thad& union functioning at the
enterprise.

2. An employer intending to terminate a labour agnent concluded with an employee,
who is a member of a trade union, in connectiorhwite of the cases provided for in
paragraph 1 of this article, shall apply to the deunion of the same enterprise with a
well-grounded application. Evidencing documentslisha attached to the application.
The trade union shall provide their well-groundedtt@n decision at least within ten
days of the date of receiving such applicatiorh®émployer.

3. Should an employment contract be terminated bgastbn of the employer, advising
the trade union or obtaining prior consent shatlberequired, except in cases provided
in Part 1 of this Article.

Chapter Twelve. Procedures for Executing, Amending and Documenting the
Termination of Employment Contracts

Article 81. Documenting Employment Contracts
1. For the purpose of regulating clerical proceduasmd enforcement, a collective
contract by the parties may be documented by ager ¢dicree, decision) of the employer

at his discretion.

2. It shall be prohibited to document labor relasiowithout a written employment
contract as defined by this Code.



Article 82. Documenting Transfer to Another Job orOther Cases

In cases provided herein, a change in labor relgtidgerms of employment or the
execution of a multiple employment by the relevamter (decree, decision). In this case
the procedures for executing an employment contnadtamending it must be followed.

Article 83. Documenting Termination of Employment Gntracts

1. Unless rules other than as provided in this @hragre established for documenting the
termination of an employment contract, the termarabf an employment contract by the
employee or employer or in the cases independenhefparties wishes shall not be
documented by order (decree, decision) of emplpyesuant to the procedures and rules
provided in Articles 68, 69, 70, 73, 74 and 75 bére

2. An employer’s order (decree, decision) to teatenan employment contract must be
signed by the employer and authenticated by thermsée seal. During the last working
day a copy of this order shall be given to the eygé together with employees’ record
book and employer's final payment (compensation doused leave time due the
employee and other payments).

Article 84. Content of the Order on Terminating anEmployment Contract

1. The following information must be contained ihetorder (decree, decision)
terminating an employment contract:

= the name of enterprise, legal address, numbereadiitler (decree, decision), date,
the position and name of the employer who signed it

= the full name of employee;

= the name of employees position as stated in théoyment contract;

= grounds for terminating the employment contract;

= the relevant Article, Part and Clause hereof whbkeerules for termination of
employment contract are provided;

= the day, month and year on which the employmentraonwas terminated,;

= official documents considered as grounds for thdeor(decree, decision)
terminating the employment contract.

2. An order (decree, decision) lacking any of thi®rimation provided in Part 1 of this
Article may be declared invalid by the court resadvthe labor dispute.

3. The order (decree, decision) of the employenitesiting the employment contract may
be prepared in simple form indicating only the mfiation in Part 1 of this Article; also
in accordance with regulations it shall consisaafescriptive (introductory) section and
the decision where this information is shown.

Article 85. Procedures for Registering Employment ©ntracts

1. The employer must register executed employmentracts, amendments thereto,
orders related therewith, including other ordersc(des, decisions), in a special book or
in a computer program. If said registration is catried out by means of a computer then
this book must be numbered, laced up and the ergerpeal must be placed over the
knot of the lace on the last page of the book.



2. The employer must keep the register book aseaiapregistration document and it
must be written neatly. It shall be prohibited tadk out or erase notes in the book, or to
tear out or modify its pages;

3. The document register may be computerized. Hewat it is the employer must
provide protection for this register.

Article 86. Storage of Employment Contracts and Orers

1. Employers shall be obliged to store and protectcuted employment contracts,
amendments thereto, and orders (directives, dessissued in relation to said contracts
and to register them in a special book (registerp@ special program on a computer. If
the registration is not computerized then the tegfisn book must be paged, laced and
the seal of enterprise affixed onto the knot oflfee on the last page of the book.

2. Employers shall keep the registration book apexial registration document and the
notes shall be written neatly in said book. It Ehat be permitted to underline or erase
the notes or to tear out or alter pages. .

3. Employers shall provide perpetual storage of thgistration documents when
registration of the documents indicated in thisdetis carried out either by computer or
by hand.

Article 87. Documents on Employment Experience andRespective Employee Payment
Records

1. Document concerning employee’s employment egped shall consist of the
employees record book. The employee record bool shdicate the employee’s
employment experience: date of employment, prad@s§osition), date and grounds for
dismissal.

Document, evidencing employment experience and reécad of the members of the
family farm shall consist of the certificate, isdu®y the municipalities.

2. The employer must note in the record book infirom on hiring, transfer to another
permanent job, and termination of the employmenmtreat for all employees who have
worked more than 5 days.

3. Dismissed employees shall be given their redmwdks on the day on which the
employment contract is terminated (last workday).

4. The form of employee record books and the rdtestheir preparation shall be
approved by the respective Executive Authority.

5. Employers shall draw up a document (book, tst)the payment and registration of
employee salaries and other compensation pursoadhetprocedure stipulated in Article
173 of this Code.

6. Records in connection with labour activity ofitizen of the Republic of Azerbaijan,
who had worked in a foreign country, in his/her Wwbook shall be made and approved
by a relevant executive authority based on the dalmmntract concluded with a foreign

employer and a document confirming that mandattagesnsurance was ensured.



7. Records as per off-hour employment in the wetord book are entered at the
primary workplace at the request of the employeethenbasis of a copy of multiple
employment contract.

Article 88. Terms for Providing Employees with Refeences and Testimonials and Their
Assignment to Other Places of Work

1. At the employee’s request, the employer shabideyed to provide a reference or file
information on his position (profession), earnirdiging the relevant period, copies of
personal documents, and his testimonial regardhmg émployees professionalism,
efficiency and other personal qualities.

2. With the employees consent, the employer mayl ssocuments concerning the
employee’s personality or employment activity teter employer or to the respective
authorities, as well as to other parties at thei@stjof another employer or the relevant
authority. Employers shall not be permitted to sead testimonial, letter of
recommendation or other document concerning thdarae unless he is familiar with it.
A reference or letter of recommendation with pesitcontent may be sent to another
party without familiarizing the employee with in this case the employer must inform
the employee where said documents have been sent.

Section 1V. Working Hours

Chapter Thirteen. Working Hours and Rulesfor Their Regulation
Article 89. Standard Working Hours

1. Standard working hours shall be consideredithe turing which an employee must
perform his duties during the weekly and daily wogkhours provided in this Code.

2. Daily working hours may not exceed eight hours.

3. Normal weekly working hours corresponding tomak daily working hours may not
exceed 40 hours.

Article 90. Determination of Weekly Working Hours
1. In general, an employee shall have a five-daskwieeek with two days off.
2. Depending on the nature of the industry, servaned terms of employment, an
employer or the relevant authority may establigiixaday week with one day off within
weekly working hours.
3. In a six-day work week, daily working hours nmagt exceed 7 hours for a weekly

quota of 40 hours; 6 hours for a weekly quota oh86rs; and 4 hours for a weekly quota
of 24 hours.



Article 91. Reduced Working Hours

1. For different categories of employees, takirtg consideration their age, health, terms
of employment condition, duties, etc., reduced wagkours may be determined by this
Code, the proper Normative Legal Acts, as well yghe terms and conditions of the
employment contract and collective agreements.

2. The following reduced working hours must apm@gployees up to the age of 16, 24
hours per week; aged 16 to 18, category | and dalled employees, and pregnant
women and women with a child under the age of mkhalf, 36 hours per week.

Article 92. Reduced Working Hours for Employees Empoyed in Adverse Work
Environments

1. Shorter working hours of no more than 36 howes week shall be established for
employees engaged in occupations, positions angsinds characterized by working
conditions hazardous to human health with regarghtgsical, chemical, biological and
industrial factors. The list of such workplaceslsha approved by the relevant authority.

2. The list of jobs characterized by hazardous wgrkconditions and the specific
working hours for employees performing these jahallsbe specified in the collective
contracts. If such contracts have not been condlutthés list shall be determined by the
employer in consultation with the trade unionsjrigknto account the list mentioned in
Part 1 of this Article.

Article 93. Reduced Working Hours for Specific Catgories of Employees

Reduced working hours of no more than 36 hoursysak shall be specified for certain
places of work (e.g., doctors, teachers and indad&l working with electronic devices

and engaged in work elsewhere, as stipulated byslagign) where working conditions

(special in nature) are characterized by a highredegf sensitivity, excitement, mental,
physical and nervous strain, or other factors neglgtaffecting human health. The list
of such workplaces and positions, professions, spetialties shall be approved by the
relevant authority.

Article 94. Part-Time Work

1. Short working hours, short workdays and shortkweeks may be established by
agreement between the employer and employee upeoutsn of an employment
contract.

2. Part-time hours and their effective durationravenonth or year shall be defined at the
agreement of the parties.

3. If the health and physiological state (pregnawmiyability, restricted health condition
up to 18 years olddf an employee, a chronically sick child, or alyes family member,
requires part-time employment on the basis of nadindings, as well as for women
with children under 14 owith restricted health conditigrthe employer shall be obliged
to arrange part-time work (workday or workweek)tba basis of their applications.

4. Part-time work shall be defined according to pensation, time spent on the job, or
by agreement of the parties.



5. There shall be no limitation of any kind on thbor rights of part-time employees as
defined by this Code or the employment contract.

Chapter Fourteen. Work Schedule and Regulation of Rulesfor Overtime

Article 95. Work Schedule

1. Rules for working hours shall be determined hylydwork time, work starting and
stopping time, break time and length, the numbeshifts per day, shift documents and
their preparation, transfer from one shift to aeothotal hours worked. The alternation
of workdays and days off (shift rotation), and wigekorkdays shall be governed by the
organization's internal work rules, the employnmonitract and collective agreement.

2. Work schedules and rules shall be confirmedrbgrder (directive, resolution) issued
by the employer pursuant to the work schedule ddfiby this Code and other
regulations. Employees must be familiar with thesles. The basic sections of rules
regulating the work schedule must be reproduced lamty in a place visible to all
employees.

3. At industrial, transportation, construction,dieaand other service enterprises where
there are fewer than 50 employees the employer estgblish a work schedule that is

different from the rule stipulated in this Articlerovided that the employee employment,
social and economic rights specified herein areestricted.

Article 96. Total Hours Worked
1. Total hours worked may be used if working hadusing the period of record do not
exceed the standard number of working hours. kdhse, the period of record must not
exceed one year; the daily work (shift) period hb2rs.

2. The procedures for the use of total working balrall be regulated by the collective
contract, rules governing the work schedule aktiterprise, or the employment contract.

Article 97. Night Work
1. Working hours at night shall be defined as thieqal from 10:00 PM to 6:00 AM.
2. If at least half of the working day of workersriing at work places with severe and
harmful working conditions established by the ralgvexecutive authority, as well as
those engaged in works of special nature falls mhtntime, part of the working day
falling on night time shall be reduced by one hour.

Article 98. Limitation on Night Work for Certain Ca tegories of Employees

1. The following individuals shall not be permitteal work at night: pregnant women,
women with children under the age of three, indiaid under the age of 18.

2. Disabled employees may engage in night work amythe basis of their written
consent and by taking the opinion of the relevargdadtive Authority into account.



Article 99. Overtime

1. Overtime shall be considered time beyond thabéished workday during which an
employee consensually performs his duties basednoorder (instructions, decision)
from his employer.

2. An employee shall be permitted to perform oweetiin order to prevent a natural
disaster, industrial accident, or other emergenegnes, or to eliminate their
consequences, as well as to prevent the loss ishable goods, pursuant to this Code.

3. Employees working under very difficult and halars conditions and in other cases
stipulated by this Code shall not be required tokwavertime.

4. Overtime must not exceed 2 hours per day (pét) Sh areas where working
conditions are difficult and the workplace hazamslou

5. Employers must create industrial and social tmm$ in conformity with the
standards foreseen in Section «Protection of Lahereof and ensure the safety of labor
for employees involved in overtime work.

Article 100. Maximum Overtime Work

No employee may work overtime in excess of 4 halunsng two consecutive working
days or be engaged in overtime work exceeding 2shatiworkplaces where working
conditions are difficult or hazardous.

Article 101. Exceptions Where Overtime is Permitted
1. Overtime shall be permitted only in the follogioases:

a) during the performance of work necessary foilonat defense or to prevent or
immediately respond to a social or natural disasténdustrial accident;

b) during the performance of work vital to the gah@ublic such as the supply of
water, gas, heat, light, sewage, transportatiod, @mmunications, to clean up
accidents or solve unanticipated problems whiclerfate with their proper
functioning;

c) if it is necessary to complete a job which hksaaly begun and cannot be
completed within normal working hours due to uneiptited or accidental delays
caused by technical conditions and if failure tonptete the work may entail

inevitable commodity damage or loss;

d) during temporary work to repair and restore mems or structures when
their failure to function shall idle a large numiaéemployees.

e) In cases when a break at work is impossibletaltize absence of a substituting
employee.

2. Employers shall be obliged to take all measuresded to substitute the absent
employee with another employee and in a timely itastio rectify the causes for the



involvement of employees in overtime work in exeepal cases as stipulated in this
Article.

Article 102. Calculation of Hours Worked

1. An employer shall be obliged to calculate eatipleyee's exact, correct hours worked
during regular working time and overtime.

2. Employers shall determine the form and proceslfgecalculating the hours worked.

Section V. Day off and Leave Rights of Employees

Chapter Fifteen. Rest Time

Article 103. Rest and Meal Breaks
1. An employee must be granted a rest and meak ldang the workday (shift).

2. The time at which the break is granted and utstion shall be specified by internal
work rules, shift schedules, or by an employmenttramt or a collective agreement
between the employer and employee.

3. On jobs where operating conditions make it insgme to grant this break, the
employer must give an employee the opportunityest and eat during working hours.

4. Employees must have at least 12 hours rest batw@rkdays. The duration of rest
time for employees working on a sliding schedulallshe governed by the respective
shift schedules.

5. Break and meal times shall not be included inking hours. Employees may use rest
and meal breaks as they wish, at their own disareti

Article 104. Days Off

1. All employees must be provided the opportunitytake consecutive days off during
the week. The number of days off during the weelkefaployees on a five-day schedule
shall be two days; for employees on a six-day saleedne day.

2. Days off shall be granted in accordance witlft sichedules approved by trade unions.
This procedure shall be regulated by an employroentract at workplaces where there
is no trade union.

3. After each free (gratuitous) giving of bloodit components the donors will receive
an additional rest day with retention of the avexagplary. According to wish of the
donor this day may be added to annual vacation segduin any other convenient time
within year.



Article 105. Holidays
1. The following days are regarded as the holidafythe Azerbaijan Republic:

New Year (1 and 2 January);

Women's Day (8 March);

Victory Day (9 May);

Republic Day (28 May);

Day of National Salvation of the Azerbaijan Repukli5 June);
Armed Forces Day of the Azerbaijan Republic (26eJun
National Independence Day (18 October);

Day of the National Flag of the Azerbaijan Repul@dNovember);
Constitution Day (12 November);

National Revival Day (17 November);

Azerbaijan World Solidarity Day (31 December);

Novruz five days;

Gurban two days;

Ramadan two days.

2. New Year, Women's Day, Victory Day, Republic, Dey of National Salvation of the
Azerbaijan Republic, Armed Forces of the AzerbaRapublic, Day of the National Flag
of the Azerbaijan Republic (9 November), Azerbalsaorld Solidarity Day, Novruz,
Gurban and Ramadan holidays shall not be considas@orking days.

3. Employees involvement to work on holidays, whieh not considering as working
days, may be admitted only in special cases, stipdlby this Code.

4. The time of Novruz, Gurban and Ramadan of thewing year shall be determined
and announced to the public each year by the edeckmber by the relevant executive
power authority.

5. If a day off and a holiday, not considering asrking day, coincide, then this holiday
shall be carried over to the next working day aftefiday.

6. At coincidence of Gurban and Ramadan and otb&déy, not considering as working
day, the next working day shall be considered gsaff

7. When holidays and day offs follow or precedeamaher, then to ensure the sequence
of working days and holidays, these working daysardays may be interchanged by
the decision of respective executive power authorit

Article 105-1. Ballot Day

Ballot day in the election of deputies of Milli Mgjof the Azerbaijan Republic, the President of
the Azerbaijan Republic, members of the municipalibf the Azerbaijan Republic, as well as a
referendum on the territory of the election (refedem) is considered a day-off. Day of voting
shall be defined in accordance with the legislation



Article 106. Day of National Mourning

January 20 of each year shall be a Day of Mourfiorgthose who perished for the
independence and territorial integrity of Azerbaijd@his day shall not be considered a
working day.

Article 107. Prohibition on Work during Days Off, Ballot Day, Holidays, Considered as
Non-business Days and Day of National Mourning

Except in cases provided in Article 101, subparaara@ b hereof, as well as at
uninterrupted production facilities, commercial, bpa catering, communications,
transport and other service enterprises, no emelshall work on days ofhallot day
holidays,considered as non-business day®n the Day of National Mourning.

Article 108. Length of the Workday on the Eve of Days off, Ballot Day, Holidays, Considered
as Non-Business Day and the Day of National Mourning

1. Except as provided for in Articles 91, 92 andd®3his Code, at other workplaces the
length of work day before the ballot day, holidagensidered as non-business days,
referred to in Article 105 of this Code and the ddéyNational Mourning shall be reduced
by one hour regardless of the number of workingsdaythe week.

2. At enterprises with six-day workweeks, the wakdefore days off shall not exceed 5
hours.

Article 109. Compensation of Employees Engaged in Work on Days Off, Ballot Day, Holidays,
Considered as Non-business Days and the Day of National Mourning

Employees engaged to work on days off, the balgt dolidays, deemed to be non-

business days and the day of National Mourning Xoeptional cases, permitted by
Article 107 of this Code shall be paid in an ordgirpulated by Article 164.

Chapter Sixteen. Leave Rights and their Provision
Article 110. Rights of Employees to Take Leave
1. Employees shall be entitled to take the leawwiged by this Code regardless of their
position (profession), terms of employment or tffeative period of their employment

contract.

2. Employees holding two or more jobs shall betkeatito take vacation as provided by
this Code.

3. The rights of employees to leave and the rubegHeir exercise as specified by this
Code may not be limited.

Article 111. Legal Guarantees for Employees Exerdisg Their Right to Leave

1. While an employee is on leave, his job, posit@wal, in cases provided for by this
Code, his average monthly salary shall be retaiHelemployment contract may not be



terminated, nor may the employee be disciplinedisemployer's initiative. This period
shall be counted towards the employee’s senianthi§€ specialty).

2. The employment contract or collective contraetyrprovide additional material and
social benefits for employees.

Article 112. Types of Leave
1. Employees shall be entitled to the followingegmf leave:
a) vacation, consisting of base and additional tracdime;
b) social leave

c) educational and creative leave for continuingcation and pursuing scientific
research;

d) unpaid leave.

2. Other types of leave may be specified by the leynpent contract or collective
contract.

Article 113. Vacation

1. Vacation is time off to be taken by an emplogtdhe employee's discretion, for a
period not less than provided in this Code, forperorest, restoration of working
capacity, preservation and improvement of his healepending on the nature of his
work and place of employment. The vacation termll db&a calculated using calendar
days.

2. Vacation - consisting of annual base vacatianefmployees in a specific position
(profession), and additional base vacation graatabrding to the industry involved the
employees labor and work experience, and for womih small children - may be
granted either together or separately.

3. Vacation shall be granted every year duringeimployment year. The employment
year shall begin on the date on which the empleoyehired and end on the same day of
the following year. If the employees work year e begun on the date when the
employee requests a vacation, vacation may be egfanhly at the start of his
employment. If an employee has two vacations iralerclar year, he may take them
together or separately.

Chapter Seventeen. Duration of Vacation
Article 114. Base Vacation and its Duration
1. Base vacation shall be defined as vacation whosemum duration is established by

Parts 2 and 3 of this Article on the basis of theupation (position) of the employee as
stated in his employment contract.



2. At least 21 calendar days of paid base vacatiost be granted to employees..

3. The employees listed below shall be eligibleI0rcalendar days of paid base vacation
per year.

a) agricultural employees;

b) public officials,holding responsible positions (responsibility for said pioss
shall be determined by the employer, taking intooaat the particulars of the
work) managers and experts of institutions;

c) administrators and administrative support pemsgnas well as managers of
out-of-school institutions not engaged in teachimxcept for educational
institutions governed by special regulations;

d) methodologists, senior foremen, workshop foremastructors, librarians,
laboratory technicians, cleaning women, attendamisgd art directors at
educational institutions;

e) scientific personnel without academic degrees;
f) doctors, mid-level medical personnel, and phanisis.

4. Part-time employees (working a partial day atipbweek) shall be granted vacation
of unrestricted duration depending on the work thesform or the position they hold.

5. Employees engaged in the work of seasonal natiua#i be granted with the basic
leave usually at the end of the season for a pesiaabt less than two calendar days for
each month of work.

6. Holidays considered as non-business days fatlmgng the period of labor leave are
not included into calendar days of leave and will be paid.

Article 115. Additional Vacation Time Based on Workng Conditions and Job Description
Characteristics

1. Employees engaged in underground work or inrdazs or arduous occupations and
those whose occupations involve increased sengijti@xcitement, or mental and

physical stress shall be eligible for additionatat@on time. Depending on the nature of
the working conditions and duties, additional vewattime must be no less than 6
calendar days.

2. The list of hazardous and arduous industrieskmaces, occupations and positions,
types of employment and employee categories gratdiional vacation time according
to working conditions and duties shall be approbgdthe relevant authority and the
duration of additional vacation time shall be iredexd therein.

Article 116. Duration of Additional Vacation Time for Seniority and Procedures for
Granting Additional Vacation Time

1. Depending on their seniority, employees shakligble for the following amounts of
additional vacation time:



= seniority of five to ten years - 2 additional calandays;
= seniority of ten to fifteen years - 4 additionaleralar days;
= seniority of over fifteen years - 6 additional cadar days.

2. The duration of additional vacation time accogdito length of service shall be
determined on the basis of the time period withihiclw an employee signs an
employment contract with the employer and begirasctaally work. Along with the time

period which an employee has actually worked umseemployment contract, the time
periods within which an employee has become tembprdisabled and his job and
average salary have been retained as providedtideAL79 hereof shall be included in
the employees said length of service.

3. Additional vacation time based on length of ggrWas well as working conditions)
shall not be granted to those employees indicate@riicles 118, 119, 120 and 121
hereof.

Article 117. Additional Vacation Time for Women with Children

1. Regardless of the amount of base and additiation time, working women with
two children under the age of 14 shall be eligifde 2 additional calendar days of
vacation time; while women with three or more cteld of this age or with a childith
restricted health conditiorshall be eligible for 5 additional calendar daysvacation
time.

2. Fathers raising their children as single parantsadoptive parents shall be eligible for
the additional vacation time specified in Part Tha$ Article.

3. The right to additional vacation time as detemuliin this Article shall also be retained
in cases when one of the children is 14, untileheé of the relevant calendar year.

4. Any additional vacation time established in tiAdicle shall not be granted to
employees indicated in Articles 118, 119, 120 a2t Hereof.

Article 118. Duration of Vacations for Educators am Researchers
1. The following employees shall be eligible toasgcation of 56 calendar days per year:
a) administrative support personnel at educatiamstitutions carrying at least
one-third of a normal teaching load, educatorsirilesors, group and music
leaders, concertmasters, accompanists, choirmastdrether employees working
in the musical field;

b) all teachers of all subjects and professionsgpitraining teachers);

c) children’s association leaders holding mast&greks, psychologists, speech
therapists, instructors for the deaf and mute;

d) educators at teaching institutions (except ardiog-schools), instructors at
audio studios, circle instructors, military instiors, gym coaches;

e) employees directly involved in pedagogical agtiat social security agencies
and medical institutions;



f) employees with Doctor of Science degrees, dmmsctand their research
assistants, academic secretaries at research uiestit and the research
departments of higher educational institutions;

g) scientific personnel engaged in independentarebeas authorized by an
appropriate academic council.

2. The following employees shall be eligible to aan of 42 calendar days per year:

a) administrators of orphanages and preschoolshées, group leaders, and
music directors of educational institutions, psyolests.

b) leaders, methodologists and instructors at eduad methods offices and
centers;

c) boarding school teachers;
d) circle leaders and employees of non-school g institutions;
e) training teachers;

f) employees with academic degrees of candidatesiehce, directors, and their
research assistants, academic secretaries of chseatitutes, and the research
departments of higher educational institutions.

Article 119. Vacations for Physiological Reasons

1. Employees under the age of 16 shall be eliginel2 calendar days of vacation per
year; employees aged 16 to 18 shall be eligibl&%ocalendar days.

2. All disabled employeeand those with restricted health condition up toyBars old
regardless of the category, reason, or length sdhility, shall be eligible for a base
vacation of at least 42 calendar days.

Article 120. Vacation for Persons Who Have Perform@ Meritorious Service to the Azeri
Nation

Persons who have been woundggury, trauma, contusion)n the struggle for the
freedom, sovereignty, and territorial integrity the Republic of Azerbaijan, including
National Heroes of Azerbaijan, Heroes of the Soleion, military men, participating

in military operations in the 1941-1945 war, and@lbeing on military service, but not
participating in military operationsand winners of the Order of Independence, shall be
granted a base vacation of at least 46 days.

Article 121. Vacation for Certain Categories of Empoyees of Theatrical, Entertainment,
and Other Establishments

Artistic directors and actors at theatrical andegainment establishments, and artistic
directors and actors on TV, the radio, and at megblishments shall be granted 42
calendar days of vacation; stagehands shall beegt@&3 calendar days of base vacation.



Chapter Eighteen. Research Leaves and Their Duration
Article 122. Research Leaves and Their Duration

1. Employees who are continuing their Master's dgaée) or Doctoral studies for the
purpose of obtaining an academic degree and eduedtiriters may be eligible for paid
research leaves for the purpose of completing tissertations or writing textbooks or
teaching aids.

2. Employees shall be eligible for up to two calndhonths of research leave for the
purpose of completing their Candidate's (Masteatissertations; employees shall be

eligible for up to three calendar months of resedeave for the purpose of completing

their Doctoral dissertations. A special certificesued to the employee by a specialized
academic council shall serve as proof of eligipitdr research leaves.

3. Employees undertaking Master's (graduate) otdalkstudies (including those taking
entrance exams) while working shall be granted &@ndar days paid vacation each
year.

4. Employees writing textbooks or teaching aids tmagranted paid research leave of up
to three months by decision of the relevant agency.

5. The appropriate scientific council or relevaxe@utive authorities shall determine the
issues regarding the duration and utilization &fative leaves in advance consultation
with employers.

6. Salaries paid during said creative leaves sheallcalculated on the basis of the
employee’s monthly salary as established for hgtjpm (profession).

Article 123. Paid Educational Leaves

1. Employees who are pursuing their education wtolginuing to work shall be eligible
for the following paid leaves:

a) for laboratory research, tests, and examinationsig semesters;
b) for national examinations;
c) for writing and defending their graduation prige(theses).

2. During paid educational leave, average salapasl to the employee shall be
determined in the manner stipulated in Article héreof.

Article 124. Duration of Educational Leaves
1. Students attending evening classes at higheraéidnal institutions shall be granted
20 days leave during their first and second yearsldboratory research, tests, and

examinations, and 30 days of leave for the samggserduring their remaining courses.

2. Students attending evening classes at speaahdary educational institutions shall
be granted 10 days of leave during their first aadond years for laboratory research,



tests, and examinations and 20 days of leave ésdime purpose during their remaining
courses.

3. Employees taking correspondence courses frohrehigducational institutions shall be
granted 30 calendar days of leave during theit fnsd second years for laboratory
research, tests, and examinations and 40 calerayar af leave for the same purpose
during their third and fourth years. Employees rigkicorrespondence courses from
special secondary educational institutions shallgbented 20 calendar days of leave
during their first and second years and 30 caleddgs of leave during the other courses.

4. Students taking evening and correspondence e®ufi®m higher and special
secondary educational institutions shall be graBtedalendar days of leave when taking
national examinations.

5. Students taking evening and correspondence e®ufom higher educational
institutions shall be granted up to 4 calendar mewif leave to prepare and defend their
graduation projects (theses); students taking egemind correspondence courses at
special secondary educational institutions shaljtaeted up to two calendar months of
leave for this purpose.

6. Employees attending vocational schools and lysewhile continuing to work shall
be eligible for 30 calendar days per year of ldavatudy for and take their examinations.

7. Employees taking evening and correspondenceaddsom general secondary schools
shall be eligible for 20 calendar days of leaveat@® examinations in the eleventh grade.

8. These leaves may be used during the periodsfisgein class schedules on the basis
of a letter from the educational institution.

Chapter Nineteen. Social Leave
Article 125. Pregnancy, Maternal, and Child Care Lave

1. Woman shall be granted pregnancy and materadtyel of 126 days, starting seventy
(70) calendar days prior to childbirth and endinigy{fsix (56) calendar days after
childbirth. In the event of abnormal or multipleths, women shall be granted seventy
days leave after childbirth.

2. Women working in industry shall be granted tbkofving pregnancy and maternity
leave.

a) 140 calendar days for normal childbirth (70 dbgéore birth, 70 days after
birth):

b) 156 calendar days in the event of abnormal lfitthcalendar days before birth,
86 days after birth);

c) 180 calendar days in the event of multiple kir(d0 days before birth, 110
calendar days after birth).



Article 126. Leave for Women Adopting Children

Women who have adopted children under two monthagef or who are raising them
without adoption shall be entitled to the 56 calendays of social leave specified for
after birth, as well as to additional leave defimedrticle 117 and partially-paid leave
defined in Article 127 hereof.

Article 127. Right to Partially-Paid Leave and Rules for Exercising It
1. A single parent or another family who is dirgathring for a child until it is three
years old, shall be eligible for partially-paid sddeave in the amount determined by

Legislation.

2. An employee caring for a child may use partiplyyd social leave completely or in
part at his discretion.

Chapter Twenty. Unpaid Leave
Article 128. Rules for Taking Unpaid Leave
An employee shall be entitled to unpaid leave ibecomes necessary for him to take
time off from work to solve urgent family, personal other social problems, to study,
engage in creative scientific work, or due to lge and physiological qualities.

Article 129. Types of Unpaid Leave

1. Unpaid leaves in the cases provided for by @ude shall be granted on the basis of
requests by employees the mutual agreement of the parties.

2. Employees may be granted unpaid leave at theretien of the parties by mutual
agreement of the employer and employee and in d@isescprovided by the collective
contract, including under the terms of employmemmtacts,but not more than for 6
months

Article 130. Duration of Unpaid Leave Granted at tre Request of Employees

Unpaid leavesn one working yearof the following duration shall be granted at the
employee's request in the following cases:

a) on the basis of the opinion of a medical boamdpne of the parents of a
chronically ill child or another family member ditey engaged in child care, until
the child reaches the age of four;

b) up to 14 calendar days for men whose wives amaaternity leave;

C) up to 14 calendar days for women with childreder the age of 16 or single
parents or guardians;

d) up to one month for disabled persomsnployees with restricted health
condition up to 18 years gldegardless of the category or cause of the disabi



e) up to 14 calendar days for individuals who weneactive military duty in
wartime;

f) up to 14 calendar days for employees who wejared (injury, trauma,
contusion)defending the territorial integrity and sovereigotf the Republic of
Azerbaijan;

g) up to 14 calendar days for parents raising ofidsuffering from acquired
immune deficiency syndrome (AIDS) or infected withe human immune
deficiency virus (HIV) and for parents with childrevith restricted health
condition up to 18 years gld

h) up to one calendar month for employees attengiiaguate school;

i) 14 calendar days for employees taking entrancaménations for higher
educational institutions and 7 calendar days fompleyees taking entrance
examinations for special secondary educationakuntisins;

j) up to 14 days for inventors who are applying ttoe first time for inventions or
proposals outside their place of employment;

K) up to 14 calendar days for the period statec imedical opinion for one
relative caring for a sick family member;

[) up to 14 calendar days for employees with hamplped children under the age
of 18;

m) up to 7 days for the employees to solve farhdysehold and other social
ISsues.

Candidate registered according to the Election CadeAzerbaijan Republic shall be
provided with unpaid leave from the day of regiBtma in respective election commission
to the day of official publication of election rétsufor the period, specified in his
application.

Chapter Twenty-One. Procedure for Exercising Vacation Rights
Article 131. Procedure for Authorizing Vacations

1. An employee shall havwée right of use ofacation after six months of employment
following the signing of the employment contractiwiis employer.

2. After an employee has worked six months at amb#shment, the employee may be
granted vacation prior to the expiration of histfiyear of employment on the basis of his
application within a time period coordinated wiils Bmployer.

3. Vacation in the second and subsequent yearsnpfogment may be granted at an
appropriate time during the work year based orother of preference for vacation.



4. The following individuals shall be eligible takie vacation during their first year of
employment regardless of when they were hired:

a) pregnant women and new mothers may use theatigactime immediately
before or after their pregnancy and maternity lsave

b) employees who have not reached the age of eighte

c) employees hired less than three months after thecharge from conscript
military service;

d) employees holding multiple jobs and taking veratrom their primary places
of employment;

e) the wives (husbands) of military personnel;

f) persons attending educational institutions -firdy their term projects or
examinations or defense of their undergraduateethes

g) disabled persons.

5. Educational employees directly engaged in teackhall be granted vacation during
the summer vacation period, regardless of whenweg hired.

6. Additional vacation time for difficult and hazmus working conditions shall be
granted to employees in proportion to the empldyaetial working time in the given
position, profession or production site within arliing year. Employees shall be entitled
to said additional vacation after they have work¢deast six months at the aforesaid
place of work.

Article 132. Periods Which Count and Do Not Count Dwards Determining Seniority for
Vacation Purposes

1. In addition to the actual amount of time workgdan employee, the following periods
shall count towards seniority for vacation purposes

a) periods when the employee was away from thébjdglretained his job in the
cases provided for by this Code;

b) periods of paid involuntary absence for emplgyesnstated in their jobs due
to unlawful or unjustified dismissal or reassignitrnanother job;

c) periods of temporary disability during which temployee received a social
insurance allowance;

d) periods of involuntary absence or detention af iadividual who was
dismissed from his job as a result of an unlawfull ansubstantiated arrest or
accusation and confinement or was subjected towdnlaand unsubstantiated
criminal accusations without confinement and afitélracquittal of the reinstated
employee, as prescribed by law.



2. Periods of partially-paid social leave as saped in Article 127 hereof, and sentences
served by individuals sentenced to corrective lalihout confinement shall not be
counted towards seniority for vacation purposes.

Article 133. Order of Preference for Vacations

1. In order to avoid disrupting the normal flowwbrk and to maintain proper vacation
records, the order of preference for vacations beygetermined every year before the
end of January.

2. The order of priority for vacations shall be epyed by the employer in consultation
with the trade union and the employee.

3. The following employees may be granted vacatairestime convenient for them:

= women with two children under 14 or a chilith restricted health conditign

= a parent or a guardian raising children alone wihiéechildren are underl16;

= wives (husbands) of servicemen,;

= disabled persons;

= war veterans;

= persons who were exposed to radioactive contansnduting cleanup of the
accident at the Chernobyl Nuclear Power Plant ahd are ill with radiation
poisoning ;

= employees under 18;

= employees who work and study at the same time;

= Employees who have rendered special services astad in Article 120 hereof.

4. Regardless of the period of work at the entemrat desire of an employee the labor leave
shall be granted during the period of his wife'senaity leave.

Article 134. Conditions and Procedures for Deferrig Vacations

1. Vacation may be deferred for valid reasons atititiative of either the employer or
the employee only by their agreement.

2. Vacation deferral shall be defined as the postpwent of vacation as provided in the
order of preference schedule from one month ofctiveent year to the next or from the
current to the next year of employment or nextrudde year.
3. At the employee's initiative, vacation may béded in the following cases:

a) temporary disability;

b) concurrence of vacation and leave;

c) when on a business trip in another place toyaaut an employer’s tasks.
4. Vacation may be deferred at the employer'saitivg whenever granting an employee

vacation at the time indicated by the normal ordiepreference would disrupt normal
operations.



5. By mutual agreement of the parties, any unuseztion time may be added to the
vacation granted in the next year of employment.

Article 135. Inadmissibility of vacation granting refusal

1. The employer's refusal to grant vacation toghgloyee shall be prohibited according
to this Code.

2. In case if the employee has not used its stytwacation in respective year for some
reasons then he/she shall receive the compenstdgionnused vacation for such year
(years) in an established amount and order.

Article 136. Procedure for Combining Base and Addibnal Vacation Time

1. Base vacation time as provided in Article 114ebé shall be granted together with
additional vacation time as provided in Article$ldnd 116.

2. If an employee is concurrently entitled to two roore additional vacations under
Articles 115 and 116 hereof, the longest additioraation shall be combined with his
base vacation.

Article 137. Procedures for Dividing Vacation Timeand Recall from Vacation

1. At an employee's requeahd with consent of the employeacation time may be
divided and granted in segments, provided thaeadtlone segment consists of at least
two calendar weeks. In cases when a segment ofi@ada used, then its remaining part
shall be granted by the end of the working yearndeaad vacation was granted or by the
end of the calendar year or, at the employee’sasigjit may be combined and granted
with the vacation for the next working year.

2. An employee on vacation may be recalled onlywis consent or in cases when it is
necessary to respond to an emergency at the atwalgint or to keep the establishment in
operation and functioning properly. Any recallsnreacation must be executed as orders
(directives, decisions).

3. On agreement of the parties, to any employeallegt from a vacation shall be
charged the salary from the day of beginning ofwiteek andprovided unpaid off days
for worked vacation days (substituted days) or pesdregular salary minus any vacation
pay for unused days of vacation. When the emplayeganted vacation at a new time,
he shall be paid vacation pay for unused vacateys dinder the procedure established
by Article 140 hereof.

4. The recall of an employee from vacation at higative may be carried out only at the
employer’s discretion.

Article 138. Written Authorizations and Records ofVacations and Leaves

1. All vacations must be authorized on the basiaroémployee application by an order
(directive, decision) issued by the employer. Thieo (directive, decision) must indicate
the employee's full name, job title, the kind angbant of vacation or leave granted, the
year of employment for which the vacation or lesvgranted, and the start and end dates
of the leave.



2. The leave order must be issued at least five gagr to the start of leave and must be
initialed by the employee.

3. Employers must keep accurate records of ledvass/e records must be kept for the
employee’s years of employment, kinds and lengtleates, and the date of issue and
number and date of the appropriate order (directieision). The granting of leaves
shall be handled either by computer or by simplerichl work depending upon
employer’s financial status.

4. For the purpose of accuracy in the grantingaifations, leave records must be kept
according to employees work years.

Chapter Twenty-Two. Procedure for Compensation of Vacations and Leaves
Article 139. Types of Compensation Considered whereave Payment is Made

1. In determining the average salary paid durimagée all types of compensation shall be
subject to the notion of salary determined in Paxalyg 1 of Article 154 hereof, except
lump-sum payments not included in the existingryadgistem.

2. An itemized list of payments which shall andlkhat be counted for the purposes of
determining average leave salary and, if necespangedures for indexing average leave
salaries to inflation shall be determined by tHevant Executive Authority.

Article 140. Procedures for Determining and PayingAverage Leave Salaries

1. The average salary for leave, regardless ofelae of employment for which it is paid,
shall be based on the average salary for the prexé&@ calendar months.

2. The average salary for employees wishing to tkdave after working at an
establishment for less than 12 calendar monthd bleabased on the number of full
calendar months actually worked.

3. In order to determine pay for leave days, oral sletermine the average monthly pay
by dividing the total salary for the 12 calendarnths preceding the leave by 12, and
then dividing the result by the average numberayfsdn a calendar month, i.e. 30.4, to
determine the average daily salary. The daily gad@termined by this procedure shall
then be multiplied by the number of calendar ddygoation.

4. This procedure for determining salary for leguegposes shall also apply to paying
monetary compensation for unused leave time.

5. The average salary for leave time must be phidast three days before the leave
begins.

6. Unless otherwise stipulated by an employmentraohand collective agreement, the
start time of leave may be reckoned from the day the average monthly salary was
actually paid if the average monthly salary wasl @dier leave had already begun.



7. The average salary calculated for leave timetrbesindexed and paid under the
procedure prescribed by law.

Article 141. Payment of Additional Social Allowance to an Employee on Vacation

1. Allowances and material support shall be pagktioer with leave pay in cases when
the employment contract or collective agreementiges additional social and living

conditions (i.e., payment of a certain amount adasand living allowance, sending

employees to rehabilitative resorts, or providingtenial support to improve family

living conditions); if the enterprise has not estkrinto collective contracts; or for

estimation of the budget for state-run enterpr@esrganizations.

2. The relevant authority, employees or employemeasentative agency may draft and
adopt procedures to regulate the payments and iadadepport specified in Part 1 of this
Article.

Article 142. Source of Funds for Paying Average Saties during Leaves

1. Payment for leave time shall be drawn from tlweds earmarked for salary
compensation.

2. Employers shall determine the means and sofmceéke compensation of designated
payments indicated in Article 141 hereof.

Chapter Twenty-Three. Right to Leave upon Termination of Employment
Article 143. Exercise of the Right to Leave upon Trenination of Employment

1. Upon termination of the employment of an empéowéno has not used up his leave for
the year of employment in question, the employeey tha granted leave for the
aforementioned year (years) of employment at hesrdtion, and the date of termination
shall be considered the last day of leave.

2. If an employee should decline to use leave énctlises and according to the procedure
described in this Article, he shall be paid monet@mpensation for any unused leave
time under the procedure and pursuant to the pomasof Article 144 hereof.

Article 144. Payment of Monetary Compensation for bdused Leave

1. Regardless of the reason and basis of termmatfohis employment contract, an
employee must be paid monetary compensation forumuoged vacation time, with no
term or limitation.

2. Upon termination of employment, monetary compé&os shall not be paid for
additional leave, educational and research leavepadal leave as specified in Articles
115 and 116 hereof.

3. If the employment contract with an employee Vkilas taken his vacation for the year
of employment should be terminated prior to the ehdhe year of employment, a
proportional amount of his leave pay may be dedufrtam his final pay.



4. Holidays, which are not considering as workiraysl occurring during vacation time
shall not be included to vacation calendar days ahdll not be compensated.

Article 145. Cases Regulated by Collective Agreemenor Employment Contracts with
Respect to Leaves

An employer, together with the trade union or atdiscretion and at the establishment's
expense, may enter into collective contracts orleympent contracts providing other
kinds of leave or longer leave, or absorb the awisttreatment at rehabilitative
institutions, or provide additional financial andc&l benefits or other measures to
certain categories of employees or all employeemgdueave in order for them to enjoy
their leave.

Article 146. Regulation of Rules for Sending Emploges on Leave in Groups as a Result of
Operational Shutdowns at Enterprises

1. In the event of a disruption in the normal fumaing of an establishment as stipulated
in collective agreements or, if they have not beatered into, then in employment
contracts, such as natural disasters, industr@tlancts, and other problems which cannot
be corrected promptly due to operational shutdosanused by circumstances beyond the
employer's control, employees may be sent in grompspaid or unpaid leave in
accordance with the terms and procedures spedifiedllective contracts. In this case,
the duration of unpaid leave must be no less tharbaise leave for two years as defined
herein.

2. The granting of unpaid leave to a group of eiygés shall not be permitted when the
operation of a production site or line or work i®pmped and it is the fault of the
employer. This shall be considered downtime regatm the fault of the employer and
salaries in the amount indicated in Article 169¢néishall be paid to the employees.

Section VI. Work quotas, forms and methods of compensation
and compensation guarantees

Chapter Twenty-Four. Work Quotas and Wages
Article 147. Work Quotas

1. Work Quotas - production quotas, time tablesyise quotas, and numbers of
employees - shall be determined according to thel lef equipment and technology
available.

2. If work is performed and wages are paid coletyi, work quotas may be increased
and more complex work quotas may be implemented.

3. During job and efficiency certification and wheaw equipment and technology are
introduced, in order to increase productivity erigtquotas must be replaced by new
ones.



4. Production guotas shall be set so that emplogkak have the opportunity to finish
their job on time. Wages must be no lower thamti@mum wage set by law.

Article 148. Implementation, Alteration and Revisian of Work Quotas

1. Work quotas shall be implemented, replaced odifieal pursuant to collective labor
contracts. When a collective labor contract has be#n signed work quotas shall be
implemented by employers after they have been coatet with trade unions.

2. Employees must receive at least 2 months offfad@ance notice of the adoption of
any new work quotas.

3. Quotas for various units and similar fields &lha& changed or increased only by the
agencies that adopted them and shall be implemgntestiant to regulations determined
by these agencies.

4. Quotas may not be revised when higher outpatlgeved as a result of initiatives by
different employees or teams using advanced wopemance and applying new work
methods and their working conditions are improvedising sources available.

5. Quotas for different sectors shall be determihgdhe authorized Governors office
and shall be based on recommendations of Tradengmgsociatiorof all state (state)
guotas within each sector shall be defined by vooat and sector-specific employer
organizations with the consent of the relevantdradion and authorized Governors
office.

Article 149. Calculating Compensation

1. Compensation shall be calculated on the basstamidard levels of work, paid labor,
and standard salaries and production quotas (tuo&sg).

2. Compensation shall be calculated by dividing dadly standard wages (or hourly
standard wages) in accordance with the degredfafuliy of the work performed by the

daily (or hourly) production quota. Compensationyraéso be calculated by multiplying
the daily standard wages (or hourly standard wages)rding to the degree of difficulty
of the work done by the daily (or hourly) time gaiot

3. Daily standard wages (hourly standard wages) sleacalculated by dividing the
monthly standard wages based on the level of coagtiem by the number of work days
(work hours) in a month.

Article 150. Duration of Quotas for Labor, Time, ard Services

1. Indefinite production quotas (time quotas) amdvise quotas shall be set for an
unlimited period and shall remain in effect untiéy are changed.

2. Temporary production quotas (time quotas) amdice quotas shall be set for up to
three months until the production techniques, egeipt and technology are mastered or
until production or labor standards are established



3. In individual cases the duration of temporarptas may be extended by the employer
with the consent of the enterprise trade union. rJerpiration of the stipulated period,
temporary quotas shall be replaced by indefiniteson

4. Quotas for work related to technological changaeeergencies, accidents or other
similar events which may happen only once are tgdienvhile work pertaining to each

incident is being done, only if temporary or indé® quotas for the same type of work
have been established.

Article 151. Creating Conditions for Fulfilling Production Quotas

In order for production quotas to be fulfilled, tamployer must provide the following at
a minimum:

a) the normal operation of heating, ventilationd dighting systems in the
workplace in order to create healthy and safe vmgrkgconditions pursuant to
occupational safety, safety engineering and praolicsanity (hygiene); the
elimination of hazards such as loud noise, vibmtiand radiation which have
negative impact on employee health;

b) the normal operation of machinery, work statjarmsl mechanisms;
c) timely inspection for proper documentation ofigeent;

d) the proper quality of the materials and toolsdesl to do the work or perform
the services;

e) the prompt supply of electricity, gas, and oeergy.
Article 152. Calculating Compensation for Inventors

1. When production, time, and service quotas amdpemsation are changed as a result
of the implementation of inventions or large-scage proposals, for six months after
implementation of the new quotas and prices theeway inventors or of the authors of
proposals shall be based on previous prices.

2. For three months after implementation of the ngewtas and prices the wages of other
employees who have helped the inventors or autbbrsroposals shall be based on
previous prices.

Article 153. Determination of Fixed Tasks and Serge Norms
Standards of service and number of employees mdixdxz in respect of employees in

cases of time-rate system of payment of the wodkder to perform standards of fixed
tasks, including specific functions and scopesarkw



Chapter Twenty-Five. Compensation Norms
Article 154. Wages

1. Wages are the total daily or monthly amountsl paicash or check by the employer to
the employee for work performed (or services readlewhile carrying out his duties
during the work period in accordance with the emplent contract as well as
supplements, bonuses, and other payments.

2. Employee wages may not be reduced in any waymagy employees be paid less than
the minimum wage set by the State in violation afidde 16 of this law banning
discrimination.

Article 155. Minimum Wage

1. Employees shall have the right to payment ofless than the minimum salary
determined by the State without discrimination.

2. The minimum wage is the amount equal to a mgrghlary paid to a non-skilled
employee based on economic and social conditiorts iana social norm which
establishes the lowest salary level.

3. The monthly wage of an employee who has perfdrinie duties and completed his
work quota during the monthly work period shallrieless than the monthly minimum
salary set by the State.

4. Collective agreements and employment contracéy mstablish a higher wage
compared to the minimum salary determined by Latjch.

5. Prizes based on compensation, supplements t@ermation, wage increases, and
overtime wages shall not be added to the minimuigewa

6. The minimum wage shall be determined by thevegleExecutive Authority.
Article 156. Compensation and Determination of Expeise and Pay Scale

1. Wages paid shall be no less than the amounifiggen employment contracts or
standard salaries agreed upon in collective labotracts.

2. The level of work performed by employees shalldetermined and they shall be
assigned to grades based on their expertise andsgalg pursuant to the existing
standards-expertise booklet.

3. The degree of qualification of employees who plete their work quotas at a higher
level and quality shall be increased by the empldyst or without observing the order
of priority.

4. An employee who has performed at higher workdaeds within at least 3 months or
has passed exams relating to his specialty sha# k@ right to ask the employer to
assign him a higher grade of expertise in accomlamith regulations. The aforesaid
demands by employees shall be met by the employer.



5. The grade of expertise of an employee who haktedd production and equipment
usage guidelines and has caused a serious detiemaraproduct quality may be reduced
by one level; this reduced level may be raised ragairsuant to regulations, but no
sooner than three months after it was reduced.

6. The previous pay scale for an employee whosespale has been reduced may be
raised if he achieves good performance resultsnbwtooner than three months after it
was reduced.

7. The employer shall have the right to increaseeduce the pay scale in specified
amounts based on the results of tests given toames with the participation of trade
unions and pursuant to regulations.

Article 157. Compensation System and Methods

1. Employee compensation may be based on the anaduwork performed or the
amount of time the employee has put in or on sotherariteria. Wages may be based
on either the individual or collective result oéttvork performed.

2. During a year in which the targets in the emplegt contract are met, in order to
encourage employees and keep them interested nowng production and work quality
they may be paid bonuses and awarded other priassdbon the results of work
performed.

3. Compensation shall include the standard momtly supplements-te iand bonuses.

4. As part of compensation, the standard salarlf beabased on the complexity of the
job, the speed required, and the level of expedigbe employee.

5. Supplements to compensation shall be addedetaethployee’s standard salary as
compensation for difficult work or as an incentive.

6. A bonus shall be a cash incentive to encourag@dayees to improve the quality and
quantity of work and shall be paid pursuant tovlage system.

Article 158. Implementation of a Compensation Systa

1. The kinds, systems and standards of waged, (afficial) wages, wage supplements,
bonuses, and other incentives shall be specifi@dliective agreements and employment
contracts. If there is no collective agreementythey be specified in employment
contracts and, in relevant cases, by mutual agneebstween the employer and the trade
union.

2. The compensation system, and the kind and anasdlaries of employees in state-
run organizations shall be determined by the reledepartment of the Governor’'s
office.

3. The amount of an employee’s salary shall be dase the results of his work
performance, personal efficiency and professioteiding and it may not be restricted
within any one level.



Article 159. Compensation in Special Cases

1. Supplements to wages shall be paid to increase eosagion for jobs in which
conditions are difficult and hazardous, and in vpteikes where the climate makes work
difficult. The minimum amount of such supplemerisalsbe determined by the relevant
agency of the Governor’s office.

2. Wages of the employees operating in terms ok sloorter hours stipulated by articles
91, 92 and 93 of this Code shall be paid in fulloamt, established for the normal
working hours.

Article 160. Compensation for Work Performed in Different Jobs

1. When an employee whose compensation is baséseceamount of time spent on the
job works on different jobs, duties, assignmentsuses different levels of expertise
while performing his duties, or provides services work stations, machinery, or

equipment exceeding the set quota, then his sahaty be paid according to the expertise
that is entitled to the highest amount and suppidgsi® his salary shall be added.

2. Wages based on the amount of work performed Bbaglaid according to labor costs.
If, according to production conditions, work withlawer pay scale in any field is

assigned to an employee who is paid by the amotinwark performed, then the

difference between the salaries also shall be tpaide employee. If the employee fulfills
the production quota in a job which is paid at t€adevels lower than his wages, he
should also be paid the difference between thenages.

3. When an employee performs different jobs, tlifeince between job levels or when
the services additional machinery and equipmem, higher wages and conditions for
their payment shall be specified in collective agnents and employment contracts. If
there is no collective contract, the higher wages @onditions for their payment shall be
determined by the employer and the trade union.

Article 161. Compensation after Changing Jobs

1. If an employee is assigned work or duties tdilfydartially or fully in addition to the
requirements of his employment contract, supplemshtll be made to his wages and
paid to him accordingly.

2. The amount of the allowance to the salary ferghkrformance of the job function by
profession(position) is determined by collective agreemenby mutual agreement of
the parties to the employment contract.

Article 162. Compensation for Temporary Replacement

1. When an employee on temporary leave for specieasons is replaced by another
employee, the replacement shall be paid the differdbetween his standard wage and
that of the employee on leave.

2. If the standard salary of the employee on leiavkess or the same as that of the
replacement employee, the replacement employeé¢ Bbapaid a supplement to his



salary. This extra amount shall be determined bytualuagreement between the
employer and the employee.

Article 163. Compensation for Substitute Employees

1. The compensation for substitute employees $tabased on working conditions and
the actual work performed.

2. Standard salaries, bonuses, supplements, anel wargases for substitute employees
shall correspond to those of regular employees.

Article 164. Remuneration of labor on Days Off, Ballot Day, Holidays, Considered as Non-
Business Days and the Day of National Mourning

1. Wages for work performed on days off, ballot,daglidays, considered as non-
business days and the day of National Mourningldieapaid as follows:

= If wages are paid on the basis of time worked leyaimployee, the amount paid

shall be no less than twice the standard daily sala
= If wages are paid on the basis of piece-rate, thwant paid shall not be less

than twice the specified piece-rate pay.
= If an employee receives monthly salary and the wedone within the limits of

monthly working hours, he shall be paid for one éagra in an amount no less
than his daily salary, if the work was performedeiktess of the monthly quota, he
shall be paid an extra amount not less than twiche daily salary.

2. Should an employee who works on a days offptba@dly, holidays, considered as non-
business days or day of national mourning so ddsrenay have an extra day off in lieu

of pay.
Article 165. Compensation for Overtime

1. Wages for every hour of overtime work shall belgo employees as follows:

= If wages are based on time worked, the amount paidhour shall not be less

than twice the standard hourly wage.
= If wages are paid on the basis of piecework peréairhy the employee, extra

wages must be paid in an amount no less than thdyhwages of employees
with the same pay scale (level of expertise).

2. Additional payment for overtime work may be atgied in employment contracts and
collective agreements.

3. An extra day off may not be granted insteadayf for overtime.

Article 166. Compensation for Night or Multiple Shift Work

1. Wages for work at night or multiple shifts shb# no less the amount set by the
relevant agency of the Governor's office.

2. Specific extra wages for work at night or muéigshifts shall be determined by
collective agreements or employment contracts.



Article 167. Compensation in the Event of Failured Fulfill Production Quotas

Should production quotas not be met for reasonstwéie not the fault of the employee,
wages shall be paid for the amount of work perfarmin such cases, the amount paid
shall be no less than two-thirds of the standalatga

Article 168. Compensation in the Event of Defectiver Spoiled Goods

1. If goods produced are defective for reasonscghvhre not the fault of the employee, he
shall be paid reduced wages for work performeduich cases, the amount paid shall be
no less than two-thirds of the standard salarytferemployee’s pay scale.

2. If the defect in the goods is not visible odetected after passing inspection, wages
for that employee shall equal the wages for noigonalds.

3. Wages may not be paid for work performed by eygegs who have produced useless
and defective goods when it is their own faulthé goods produced are partially usable,
the employee shall be paid reduced wages basedterddgree of usability of the

defective goods.
Article 169. Compensation for Idle Time
1. Should an employee notify his employer or suigerv(manager, foreman, team

leader, etc.) that he is idle, he shall be paidiiertime he was idle that was not his own
fault in an amount not less than two-thirds thed&ad salary for his pay scale.

2. Wages may not be paid for idle time that iseimployees fault.

Article 170. Compensation for New Production (outpt)
Until the new process has been mastered, if wageseiw production are less than the
employee’s previous wages, he shall be paid ghfeigious average wages. In such cases

the employer shall determine the time over whickvimus wages are applied and the
employees who are subject to them.

Article 171. Compensation for Incomplete Work

Wages of employees who have worked incomplete wasis or incomplete work weeks
shall be paid in proportion to the amount of tirperg at work or the amount of output as

outlined herein.

Chapter Twenty-Six. Means and Methods of Compensation, Wage Deductions

Article 172. Compensation Schedule

1. As a rule wages shall be divided into two péaitvance and remaining pay) and paid
to employees twice a month with an interval notet@weed sixteen days. Wages for
employees whose salaries are calculated over ayeareperiod must be paid not less

than once a month.



2. Other terms for the payment of wages may alsstipalated in collective agreements
and employment contracts.

3. If a payday falls on a day offallot day, day of National Mourningr holiday,
considered as non-business dagtyment shall be made the day prior.

4. Should an employee quit, all payments due hiall §ie paid in full on the day that he
quits.

5. If payments are delayed through the fault of éngployer and this has not already
resulted in a grievance by the employee, the engglahall be paid an additional one
percent of his salary for each day the paymentlayad. If the delay has resulted in a
grievance, it shall be resolved pursuant to thelgines in the section on Labor Disputes
herein. .

6. If an employee’s record book is not issued witiie time determined in Paragraph 3
of Article 87 of this Code and the delay is thelfa the employer, the employee must
be paid an average salary for the entire peridaved during which he was not hired.

Note: The phrase delay is the fault of the employer usatlis Article shall mean non-
payment of an employee’s salary over the perioduestion due to salaries not having
been calculated within the fixed time, salaries having been withdrawn from an
authorized bank and financial and accounting opmratnot having been conducted in
time, as well as in cases depending directly onethployers will and capabilities. This
procedure shall not apply in cases when an emplsyeot able to pay employee salaries
on time due to a banks mishandling of operatioganding funds when said employer is
a client of the bank, due to the bankruptcy oftiaak, or due to non-payment by another
employer for work performed or services renderdd,, avhich do not depend on the
employer.

Article 173. Employee Payment Documents

1. Employers shall draw up all payment documentsoKb, lists, checkbooks) for
employees reflecting all accounting statements tingjato the calculation and
compensation of salaries and deductions from them.

2. The following information shall be indicatedemployee payment documents (books,
lists, check-books):

= The total amount of salary calculated;

= Supplements to salaries, bonuses and other payntiegitstypes and amounts;
= Amounts deducted from salaries - name, type, reasdramount of deductions;
= Amounts actually paid;

= Parties outstanding debt to one another and theiaimo

3. Payment documents (books, lists, check-bookal) bk signed by the accountant that
has drawn them up and shall be issued to emplayeay time salaries are paid.

4. All accounting calculations regarding the conapioh and compensation of salaries
and salary deductions may be computerized. Each sataries are paid employees may
request to see said calculations stored in the aterip memory. This information may
be printed and issued to the employee in keepitiy s request.



Article 174. Place and Form of Compensation; Monety Unit Used
1. Wages shall be paid regularly at the workplabere the actual work is performed.

2. Wages may be deposited in the employee’s barduat or sent to a specified address
at his request.

3. At the employees consent, up 20 percent of his wages may be paid in goods
produced by the company or in other consumer pitsgduath the exception of alcoholic
beveragegobacco goods, narcotic drugsd psychotropic agents and other items whose
inclusion to the civil turnover is not allowed (&xaed from civil traffic)

4. Wages shall be paid in the currency of the RipobAzerbaijan, the Manat.

Article 175. When Wage Deductions are Permissiblenal Deduction Methods
1. With the exception of cases defined hereby,ipeteductions may be taken from the
salary of an employee only with his written consenton the basis of executive
documents stipulated by the legislation

2. An employer may deduct only the following from @mployee’s salary:

a) Appropriate taxes, social insurance fees ancderothandatory payments
specified by law;

b) amounts specified in executive documents stguilay the legislatign

c) losses incurred by an employer that were cabgethe employee (except in
cases when the employee bears full material redgbtyd in an amount not to
exceed the average monthly salary of the employee;

d) a portion of the vacation pay proportionateht® vacation days lost as result of
the employees early resignation;

e) the balance of the money paid in advance tcethployee for official travel
which was not reimbursed;

f) overpayments to the employee as a result of emasitical errors by the
bookkeeper;

g) the unused portion of money given to the empotee purchase goods and
equipment needed for production which has not beemned to the employer;

h) Amounts determined in cases stipulated in chlle@agreements.

3. An employer may perform accounting operationgéauct cash advances, money
owed by the employee, or overpayments resultingn freiscalculation no later than one
month after the deadline for its reimbursement. Wgxpiry of the noted term, the

aforesaid amounts may not be deducted from theame$ account.

4. No deductions from severance pay, wages, orr gihgments that are tax-exempt
pursuant to law shall be permitted.



5. With the exception of payments resulting fromtmeanatical error, additional amounts
paid to the employee, including the amounts paid eesult of failure to enforce the law
or other regulations, may not be deducted.

6. At the written request of the employee, portia@ishis salary in amounts that he
specifies may be deducted and sent to specifiatitors in payment for loans, credit, and
other personal debt. An employer may not acceplittnés requests unless the employee
has requested said deductions.

Article 176. Reducing Deductions from Compensation

1. Total deductions may not exceed 20 percent efethployee’s compensation. In the
case of legal actions defined by law, the dedustioray not exceed 50 percent of his
compensation.

2. When legal documents require several simultaneeauctions, the employee always
shall be paid 50 percent of his compensation.

3. The limits specified in the first and secondtpai this Article do not applio alimony
deductions, reimbursement of damages caused tahheamdmpensation of damages
caused to persons as a result of supporter lossramtbursement of damages, caused as
a result of crimeor when the employee is undergoing corrective lgberving time in
prison).

Chapter Twenty-Seven. Average Compensation and Methods of Calculating It
Article 177. Average Compensation and Methods of Qeulating It

1. Average compensation is the amount paid by ty@ayer for work completed (duties
performed) and other payments pursuant to thisalasvother regulations.

2. With the exception of paid vacation, average mensation shall be calculated by
adding the employees wage in the two calendar rsquribr to the payday, dividing it by
the number of workdays in those months and multiglythe result, the average daily
wage, by the number of workdays in the month.

3. If the employee has not yet worked two montlis,arerage wage shall be calculated
in the following manner: the salary earned by thgpleyee during the days actually
worked shall be divided into said days, a dailyasaldetermined, and the result
multiplied by the number of workdays.

4. Average wages shall be calculated with regardlktgayments made pursuant to
Article 157 hereof.

5. Average wages shall be calculated in those cgesfied in Articles 60, 77, 123, 170,
172,179, 181, 198, 224, 230, 232, 236, 243, 248 ahd 293 hereof.

6. When average wages are calculated, the inclusierclusion of any payment shall be
determined by the relevant government agency.



Article 178. Compensation Guarantees

1. An employer, regardless of his financial sitoiatishall be obliged to pay an employee
the specified salary for work performed at the 8rspecified by Article 172 hereof. Any
employer who has failed to pay the monthly saldris employee shall be prosecuted
pursuant to applicable laws.

2. In cases when the company has shut down prishay be given to paying salaries and
all social benefits, including payment for unuseaid vacation days. Pursuant to Article
77 and 239 hereof, the employer shall make allrgtagments due employees up to the
day of closure. Said payments shall be compenstiedmployees in the manner

stipulated by Legislation in cases when the compaggomes insolvent as a result of
bankruptcy..

3. If in the cases specified in the second pathisf Article the employer does not have
the material or financial resources to pay, paysishall be made by selling the property
of the company or by insurance from the relevantegoment agency pursuant to
regulations.

Article 179. Cases when an Employees Job and Avem@ompensation Shall be Protected

1. When an employee is called upon to perform stasocial duties pursuant to the law,
his job and title shall be preserved and he shalp&id his average wage while serving
his duties.

2. In the following cases the job and average gafthe employee shall be protected:
a) employer or on the basis of employers consent;

b) when he is called for hearings in initial inugations or to testify before a
court of law as a witness, expert, specialist,dia@or, or case witness;

c) when he is called upon to participate in coadssons as a public plaintiff,
defendant, or representative of a public orgaromatiabor collective, or legally
registered labor organization;

d) when he patrticipates as a subpoenaed personusy,aor a member of the
group of arbitrators created to resolve collecgvievances;

e) when he acts as a member of district and lolegdtien committee with right of
casting vote within the period of preparation amulding an elections and also
preparation of electoral roll;

f) when he is called upon to participate in forugliscussions, meetings and other
events organized by the public relations officesadévant government agencies
on behalf of the employer or based on the employansent;

g) when he is called upon to participate in collextabor talks; when he is called
upon to participate in the drafting and signing aaillective agreements and
contracts and when he is called upon as a mediagoonciler, judge or another
representative for the settlement of collectiveolratisputes;



h) when he is called upon to participate in ecomsmiiscussions held in
economics courts for the purpose of protectingléigal interests and benefits of
the owner,

i) when he is called upon to perform duties requiog military conscription by
participating in military meetings and other mititgevents authorized by military
commissions,and also when going away on business for the perpok

fulfillment of military-transport duties

j) when he is called upon to perform required dutduring martial law or
emergency rule, and also to do required work flefrfom natural disasters;

k) when an employer sends him for off-site profesal development;;
l) when he travels on the job and is outside tleallurisdiction or abroad;

m) while he is away from work to participate in pige to protect the legal
interests and benefits of the owner, or to repretenemployer;

n) in cases specified in collective agreements;
0) on the days that employees are away from jalnt@te blood;

p) while he is undergoing medical examination atived institutions away from
workplace;

g) when employees use their specialty or implemettmmendations to increase
output on job-related work away from the workplace;

r) in other cases directly specified by law or bg employer.

s) when employees of governmental or municipal caitibs are called to
supervision-inspection work in an order establishgdhe legislation.

t) when he is elected as a member of the Judi@ghlL Council or Election
Committee of the judges;

u) when involving an employees, specialists ancerxpof the governmental
authorities, scientific institutions and organizats to the activity of the Judicial-
Legal Council;

v) when directing to the primary long-term educatibcourses for candidates to
the judges.

Article 180. The Stock Rights of Employees

Employees shall have the right to receive sham@® fstockholder companies and other
entities created in accordance with applicable lamg when owner’s shares are defined
in the companies bylaws (regulations). The numbethese shares shall be based on
profits, and the percentage of shares on the bylawg employer who limits or repeals
these rights shall be held fully liable under the |



Article 181. Regulation of Other Employee Guaranteg Pursuant to Law
Any employee who has an invention, has contribideds for efficient production, who
delivers blood or blood components or who is semtaobusiness trip shall receive

appropriate guarantees. These rights are includdidel standard regulatory codes. Such
employees shall also retain their jobs and reqalarage employee rights.

Section VII. Labor and Performance Discipline

Chapter Twenty-Eight. Regulations on Labor and Performance Discipline
Article 182. Internal Discipline
1. Internal discipline regulations may be adoptgdtihe employer to ensure labor
discipline, oversee fulfillment of employment cadts directly in the workplace, as well
as collective labor contracts, and to comply wathdr law.
2. In cases stipulated in the bylaws of corporatimiernal discipline regulations may be
adopted by the relevant Executive Authority of augr of entities for enterprises
included in said entity.
3. Internal discipline regulations shall be enforg@rirsuant to this Code and other labor
regulations. The relevant provisions of internaulations and the legal result of their
application shall be considered invalid if they tadict these regulations.
Article 183. Content of Internal Regulations
1. As arule, the following shall be included imemal discipline regulations:
a) The name, legal form, type of business, and ddress of the establishment;
b) The time at which work, meal breaks and otheaks begin and end;
c) A shift rotation schedule and rules governing it
d) Regulations ensuring working conditions;
e) Conditions and regulations for rewarding theotalbeam and employees
distinguished for performance, adherence to laismigline and a high degree of

fulfillment of responsibilities;

f) Conditions and regulations covering additionalinppive measures for
employees who violate labor and performance dis@pl

2. Internal regulations for establishments whicblude a group of legal entities shall
comply with item 1 of this Article and shall alsaeclude other information on additional
conditions listing the names of the establishmeats/hich the regulations apply, and
other information which complies with labor andfpemance discipline.



Article 184. Governance of Labor and Performance Bicipline with Discipline Regulations

1. Labor and performance discipline shall be goeerby discipline regulations in order
to increase the responsibility of the parties toe hature of the work performed and
service provided in the following establishments:

a) railroad and communications;
b) sea and river transport and inland water trangpofish farms;
c) air transport and its special service establesiis)

d) workplaces involving underground work under mdeas conditions, as well
as in mining enterprises;

e) establishments engaged in offshore oil and gpleation and production;
f) military industrial establishments;

2. Discipline regulations may stipulate only praeiss differing from the requirements of
the chapter on labor and performance disciplineesiherHowever, at establishments
where Discipline Regulations exist, other laboatieihs shall be regulated by this Code.

3. Discipline Regulations shall be developed witha participation of trade unions and
shall be approved by the relevant executive auikempursuant to the law.

Article 185. Employee Rewards for Labor and Perfornance Discipline

1. Employees distinguished for performing theiriesitat a high professional level or for
observing internal discipline shall be rewardedh®/employer as follows:

= with money and valuables;

= with additional leave;

= with individual supplements to salary;

= with individual insurance at a higher level,

= with paid health resort treatment and travel voughe

= employees may be awarded in the prescribed manta¢e Swards and other
incentives by applying for state rewards.

Chapter Twenty-Nine. Liability for Violation of Labor and Performance Discipline
and Regulation of its Application

Article 186. Disciplinary action for Violations of Labor and Performance Discipline

1. Employers may punish employees for failure diaylen the performance of their
duties or for substandard performance, for viotatd duties defined by the employment
contract and internal discipline regulations. Mm@ employees shall be held
accountable in other cases stipulated by Legisiatio



2. When an employee does not fully fulfill his d#tior performs them poorly an
employer may adopt punitive measures as indicatedirticle 10 hereof, and may take
one of the following measures if the employee \&sahis obligations under the
employment contract or the internal discipline lagans:

a) issuance of an official reprimand;
b) issuance of a severe reprimand with the lashivgr

c) imposition of a fine not to exceed one-forth thenthly wage, if stipulated in
the collective agreement.

d) cancellation of the employment contract in adaoce with Item c of Article
70 hereof; disciplinary action

3. When applying disciplinary action the employarstitake into account the employees
personality, his reputation at the enterprise phidessional standing and the nature of the
fault committed by him. The employee may be warmetbally or in writing without
applying any of the disciplinary action stipulaiedParagraph 2 of this Article. Warnings
shall not be considered punitive measures.

4. Holding an employer accountable for disciplingiglations as stipulated herein shall
be the responsibility of the official considered be his employer or the relevant
Executive Authority if the proprietor of the entege and the enterprise itself are under
state jurisdiction. Employers shall be held to adstrative or criminal accountability in
the manner established by Legislation.

Article 187. Regulations for Application of Discipinary Warnings

1. Before applying a disciplinary warning the enyglo shall require the employee to
submit a written explanation. The employee’s refiieaprovide a written explanation
shall not prevent the issuance of a disciplinarynivey.

2. A disciplinary warning may be issued within anenth from the date of violation of
the labor or employment discipline. Time during efhthe employee was on sick leave
or annual leave or on a business trip shall nohtleded in said period.

3. Disciplinary warnings may not be given to thepéoyee after six months from the date
the disciplinary offense was committed. If the tesaf an audit (investigation or search)
of financial records uncover a disciplinary offermsethe employee’s part, a disciplinary
warning may not be given more than one year dftedietermination of the offense. This
article does not include criminal procedures.

Article 188. Officials Authorized to Impose Discipinary Action

1. Disciplinary action may be imposed only by anptayer authorized to enter into,
amend and terminate an employment contract.

2. Unless otherwise stipulated by the enterprisgaws (regulations), an employer may
give by order (instructions, decision) one of hepdties or a manager of the office of a
division outside of the enterprise the authority itopose disciplinary action on



employees. The order (instructions, decision) s$talle the reason for this authorization
and the scope of authority.

3. No other officials except those indicated imitel and 2 of this Article shall have the
authority to impose disciplinary action on emplcel in violation of these regulations,

disciplinary action has been imposed by an unaizbdremployee, such order shall be
considered invalid.

Article 189. Conditions of Disciplinary Action

1. Only one disciplinary action shall be taken mhsciplinary violation. Several
disciplinary actions may not be imposed for a srdjkciplinary violation.

2. Disciplinary action may be imposed on an emptoga a working day when he is
present. Disciplinary action may not be imposedanremployee when he is on vacation
or on a business trip or while he is injured.

3. Disciplinary action may be imposed accordinghe order (instruction, decision) of
the employer. The employee shall be acquainted twélorder (instruction, decision) and
shall be presented a copy at his request.

4. The order (instructions, decision) concerningcigllinary action shall not include
information denigrating the employees honor andnityg his identity or moral
sensibilities, nor shall it be based on vengeaacéit lack of discipline.

Article 190. Term of Disciplinary Action and its Advance Repeal
1. Disciplinary action shall remain in effect fax snonths from the date of issuance.

2. Should the employee perform his duties at a lagél as a result of disciplinary action
and not violate internal regulations, the emplayew lift the order (instruct, decision) on
disciplinary action in advance.

3. If the employee claims, while subject to discigty action, that the employer has
violated legal requirements and his rights, the leyge may appeal to a court for
resolution of an individual labor dispute pursutmthis Code.

4. If an employee is given any of the rewards dtateArticle 185 hereof for performing
his duties at a high professional level while undisciplinary action, the disciplinary
action shall be considered invalid from the datéhefreward.



Section VIII. Mutual material liability of employer and
employee

Chapter Thirty. Cases Determining the Mutual Material Liability of Employer and
Employee

Article 191. Material Liability of Employer and Emp loyee for Damage.
1. While meeting their obligations under an emplewincontract, an employer and
employee shall be mutually liable for damage cawsexlother as stipulated in this Code

and relevant regulations.

2. The parties shall be liable for damage causex aother intentionally or through
negligence, provided that the following three ctiods are met:

a) when it is revealed that the damage actuallyblkeas caused;
b) when the activity or inactivity of the defendamtlates the law;

c) when there is a reasonable connection betweend#iendants action in
violation of the law and the result of this action.

Article 192. Commencement of Material Liability and Its Substantiation

1. Material liability of the parties shall commencr the date of identification of the
damage caused as a result of the employers anag®egl activity or inactivity.

2. When the parties claim the amount of materiahage and its cause or deny fault for
damage to the other party, they shall be requgatdvide proof.

Article 193. Employer Liability for Damage to the Owner of the Property

1. The employer shall be held fully and financidiible for damage to property as a
result of his actions in violation of the laws pumst hereto, and in other situations
defined by other standard regulations.

2. The owner of the property may issue an ordestrfictions or decision) and provide
payment for the damage caused him by the emplay&eanay choose to resolve the
issue legally by filing a lawsuit against the enygloin order to obtain compensation in
the manner established by Legislation.

Article 194. Conditions for Damage Compensation
1. The party that caused the damage may be helthstiatively or otherwise liable, but
regardless of the punishment, he shall also beelitdy monetary compensation in an

amount specified by regulations.

2. The offender shall not be relieved of finandiability if labor activities were stopped
after the damage to the property.



Chapter Thirty-One. Financial Liability of an Employer for Damage to an
Employee and Procedures for Settlement

Article 195. Financial Liability of an Employer for Damage to an Employee

An employer shall bear full financial liability fodamage to an employee during his
employment under the circumstances shown below:

a) when the employment contract is canceled illggaid without an acceptable
reason, and there is a binding court decision;

b) when there is a court order (decision) for theant of compensation due the
employee or for the financial and moral damagerdytine time spent to solve the
labor disputes;

c) if an accident happens during production assaltef an employer’s failure to
prepare the necessary conditions in the workplacketlae employees health and
welfare are damaged during the performance ofdlisqr if he dies as a result of
the employers negligence, as a result of whichfémsily members and their
dependent suffer financial damage;

d) if, during employment, an employee’s personalofigings and/or other
property are not safeguarded and protected byrtiogyer as needed, resulting
in damage to or theft of the employees possessaodsproperties or damage
caused by physical wear and tear;

e) if an employee’s salary and the other wagesnasealculated and are paid
according to this calculation or paid illegally ot valid reason;

f) if an employer adds conditions to the employmemtracts of the employees
which limit their rights in comparison with currelatws, collective contracts and
agreements, and if this causes financial or maaiate to the employee;

g) if, after cancellation of an employment contralee employer spreads false and
degrading information about the personal and psidesl qualities of an
employee in any way, or other information whictcansidered an insult to him,
and if the employee is not hired for other jobsassult of this false information
which then results in financial losses;

h) if an employer does not fulfill his obligatiors defined in the employment
contract, causing financial losses to the employee;

i) and in case of sexual harassment of the employee
Article 196. Determination and Monetary Compensatia for Damages to an Employee

1. If an employee determines that one of the sdnatlisted in article 195 hereof is
applicable to his situation, he shall apply for pemsation. If the relevant authority
“agency, office, institute, investigator responsibfor investigating financial and
economic activities, auditor, auditing company, s&xvice office or official “decides or
votes or certifies or a court order (decision) g®his argument, then compensation shall
be due the employee.



2. The monetary value of the damage to the perdmeiahgings or other property of the
employee shall be determined by the market valuéhefproperty at the time of the
damage. In this case, by mutual agreement of thieepathe monetary equivalent of the
damage to the property may be paid by any means.

3. If the employer permits an employee to use gbéwols, etc., to do his work during or
after the execution of an employment contract whtit employee, the employer shall be
financially liable for damage to the personal taafishe employee.

4. If an employer creates suitable conditions enwlorkplace for his employees and does
not allow employees to bring their own personallgoand other belongings to the
workplace, but an employee acts unilaterally akeédais own tools to the workplace in
order to perform his work, then the employer ispassible only for monetary
compensation for the damages he intentionally chtsehe personal property of said
employee.

5. The monetary amount for spiritual damage catsesh employee shall be determined
in the manner stipulated in Paragraph 3 of Art&96 hereof.

Note: In this Article, personal tools and other belongirstpall be defined as possessions
which the employee takes to the workplace in ordeperform his duties with the
permission of the employer. In order to be congdehereunder the value of such
machines and mechanisms, electronic or electricepawols, communication tools,
transportation vehicles and machinery shall be ntdoa@ double the monetary value of
the minimum wage.

Article 197. Assessment of the Damage to the Empley

1. The employee shall present a formal petitiotheoemployer requesting the monetary
equivalent of the damage. The employer in returall Shvestigate the claim of the
employee stated in the petition and shall comedeasion and answer the employee in
writing within fifteen days.

2. If the employee cannot reach total or partialeament with the employer on his
decision or if he does not receive an answer, hg talee the dispute to court to seek
compensation for damages.

3. To avoid going to court, the parties may readbilateral agreement on a different
ways to solve the conflict out of court. This shadt limit the employees right to court
appeal.

Chapter Thirty-Two. Financial Liability of Employees for Damage to an Employer
and Procedures for Settlement

Article 198. Financial Liability of the Employee Upto His Monthly Wage
Except in the situations defined in Articles 199 &®0 hereof, in all other situations an

employee shall be liable to pay up to one monthé&yage salary for damages he caused
to an employer.



Article 199. Full Financial Liability of the Employ ee

The employee shall bear full financial liabilityrféhe situations shown below if he
violates the law:

a) when the employee signs an employment contrébt the employer about
property and other valuables which were given ®dmployee for safekeeping
and for other reasons, and during employment, witen employee and the
employer sign a written agreement on the naturdun€tions for which the
employee is responsible and the employee assumaacfal liability for his
actions;

b) when the employee accepts property and the otiieables under a one-time
power of attorney or other legal document, or ifdoeepts them as part of his
responsibility before the representatives of theleger;

c) when there is an indication of disciplinary giesbs or criminal behavior or
there is an action which requires punishment puntsua legislation on
administrativeoffenceor criminal and tax legislation;

d) when the employee intentionally damages or dgstiproperty and other
material objects, or if he harms the employer in atther way;

e) when the employee causes damage under the niodluef alcohol, toxic
(poisonous) substancgssychotropic agents or narcotic drugs;

f) when the employee discloses the employers tsadeets;

g) when the employee stains employers persondlitgjiliates employers honor
and dignity and causes spiritual damage to him lEedownership activity by
spreading false, slanderous and abusive information

2. When damage is caused by an employee undemgth@fal8 he shall be held fully
liable only under subpara. c, d, and e of thisdeti

Article 200. Agreements on Full Liability

1. Upon entering into an employment contract lakering employment, an employer

may entrust property or other materials to the eyg®. Any employee who is 18 years
of age and is engaged in the protection, productale, transport, use or other activities
related to the property or materials entrustedino lby the employer may sign a written

agreement assuming full financial liability for th@operty or materials.

2. When an employer entrusts property or otheraldés to a group of employees for
protection, production, sale, transportation, usefay other purposes, the financial
liability of each these employees must be definedtractually. If it is not possible to

sign individual contracts with each employee, dextive agreement on group liability
may be signed.

3. The employer shall determine the list of the liyges and jobs mentioned in
paragraphs 1 and 2 of this article for which tttddility agreements shall be signed.



4. When collective liability is determined for erapées in the workplace, and if there is
damage to the employer by the collective, each neenolb the collective shall bear
different financial liability depending on his ptisn.

5. With the exception of criminal activities, ifdte is no agreement on total financial
liability, an employee may hold financially liabler damage to the employer only to the
extent of his average wage.

Article 201. Employee Exemption from Financial Liablity

1. If a natural disaster “flood, overflow, landdiddrought, fire or any other unstoppable
disaster - occurs and causes a risk to normal ptmohy or a technological accident
occurs through no fault of the employee, such asbtieakdown or failure of machines,
mechanisms, tools or any other means of work, ahénevent of necessary breakage or
breakage for the employees self-defense, the em@lskall not be liable for damage to
the employer. If the parties do not come to an exgent in these cases, they may be
solved in the court pursuant to relevant laws.

2. An employee may not be held liable beyond theiedcdamage he causes by his
activity or inactivity. That is, an employee shalbt be financially liable for the
employer’s loss of possible future income.

3. If an employee knowingly and intentionally thgbuillegal activity or inactivity tries

to prevent the future income and profit of the esypl and causes specific damage to the
employer, then the employee may be held financibfiiple only by a court ruling
responsible for possible future income loss of @mployer and may be punished
pursuant to the law.

Article 202. Determination of the Amount of Monetary Damage
1. Damage to the employer shall be determined eaésis of actual losses.

2. If the employer loses property which is consedethe main source of his business or
this property is stolen or damaged, its financale shall be calculated at base prices. In
other situations, damage shall be calculated atdet value of the property at the time

of the damage.

3. The monetary amount of spiritual damage causexhtemployer shall be determined
by the court on the basis of his application, pansuto the principle foreseen in
Paragraph 3 of Article 290 hereof.

Article 203. Investigation to Determine of the Amout of the Damage

1. Before an employer decides to seek compensdbiomproperty damage, he shall
request a written explanation from the employeee Hmployer shall then try to
determine the legality of the employees activityiractivity, whether the damage was
caused by the employee and, if so, the reasoméodéamage. The employer shall also try
to determine the actual monetary value of the damnag

2. The employee shall have the right to familiarizienself with the investigation
(research), inspect documents, provide additiomplamation, or object to them. The
employer must inform the employee of the process.



Article 204. Voluntary Payment of Damage by the Emjopyee

1. The employee who is responsible for the damagid employer may pay total or
partial damages voluntarily.

2. Voluntarily payment for damage to the employeryrbe applicable only to situations
shown in this Code.

3. The employer may establish a schedule for damaggensation with the agreement
of the employee.

4. If the employer agrees, the employee may replaeeroperty that was damaged or
lost instead of paying compensation, or he mayirapar have it repaired at his own
expense.

Article 205. Procedure for the Deduction of Costsdr Damage the Employee Causes the
Employer

1. If the cost of damage to the employer is notemikan the monthly income of the
employee, then the employer shall decide (ordew tw deduct the damage from the
employee’s salary.

2. If damage occurs while the employee has fulrrial liability and its value is more
than his monthly income and the employee refusgayovoluntarily, the employer shall
file suit in court to resolve the case, and thd owsy be paid by court order.

3. If the employee does not agree with the emptogeder on compensation, he may file
a suit pursuant to the regulations.

Article 206. The Role of the Court in Damage Compesation
1. Considering the degree of guilt, the facts,fthancial resources of the employee and
other circumstances important to the case, thet coay reduce the amount of damage or
authorize a settlement agreement between the partie
2. If one of the parties incurs damage as a resulhe others criminal activity or

inactivity, the court shall conduct a criminal istigation resulting in the payment of
damages.

Section | X. Protection of [abor
Chapter Thirty-Three. Norms, Regulations and Principles for Protection of Labor

Article 207. Laws Determining Occupational Safety &andards and Procedures
1. Employees shall have the right to work undee said healthy conditions.
2. Standards and regulations on occupational safle#yl be governed by this Labor

Code, the regulations of relevant authorities witthieir jurisdiction, other regulations, as
well as international agreements signed or supg@dayethe Republic of Azerbaijan.



3. Compliance with occupational safety standardsragulations shall be mandatory for
parties to labor relations and other persons atitie=n

Article 208. Workplaces Where Occupational Safety tandards and Regulations Apply

Occupational safety standards and regulations efiry this Code and other regulations
shall apply to the workplaces of the persons meetidbelow:

= employees;

= apprentices;

= military personnel employed by institutions;

= inmates employed during their prison sentencesrdoupto the court decision;

= Occupational safety standards and regulations elfiry this Code must apply to
all workplaces where individuals have been callecliminate the results of a
natural disaster or to perform work in a stateroéegency.

Article 209. Basic Principles of Occupational Safgt

Relevant state authorities, owners, employers anplaees shall ensure occupational
safety pursuant to the following principles:

= joint activity to improve working conditions andfety by authorities, owners,
employers and employees; the prevention of indalsaccidents, injuries and
occupational iliness;

= priority of employee life and health over resultmduction by enterprises;

= coordination of occupational safety with other emoic and social policies, as
well as with environmental protection;

= determination of unified occupational safety regmients for all enterprises,
regardless of their ownership or legal form of oigation;

= implementation of independent and efficient comstrdbr compliance with
occupational safety requirements by all enterpyises

= employer incentives taking advantage of world-clasgentific and technical
achievements and advanced work methods with regpeatcupational safety;
the development and use of efficient occupatioatdty methods, techniques and
technologies;

= implementation of a tax policy focused on a higheleof occupational safety at
enterprises;

= government funding of occupational safety measures;

= regular improvement in occupational safety stanstard

= providing employees with protective outer garmeartsl boots, other individual
protection devices, therapeutic food, etc., atosi;c

= training, advanced training and retraining of spa&gsts of labor protection in
educational institutions, institutions for advandeaining and retraining;

= training of experts at educational institution®atupational safety;

= compulsory investigation, registration and analydisny industrial accident or
occupational illness and reporting to the publie thte of industrial injuries and
occupational illnesses based on these investigation

= social, material and spiritual protection of théenests of employees injured or
suffering from occupational iliness as a resulihadustrial accidents;

= multilateral assistance to trade unions and othggl@yee representative bodies to
ensure occupational safety at enterprises by iddals and entities;

= the expansion of international cooperation on oatiopal safety.



Article 210. Participation of Public Organizationsin the Settlement of Occupational Safety
Issues

Employers, employees and various physical persoag jmin and establish public
organizations operating pursuant to the law or ipubtganizations in order to settle
occupational safety issues State authorities angloy®rs shall provide multilateral
assistance to public organizations and shall censidheir proposals and
recommendations when adopting occupational saégfylations.

Chapter Thirty-Four. Legal, Organizational, Technical, and Financial Guarantees
of Occupational Safety

Article 211. Government Regulation of Occupationabafety

1. A unified government occupational safety polehall be prepared and implemented
by the relevant authorities in order to provideirttegual fulfilment and to ensure the
application of the right of additional leave antietstandards by taking into account the
peculiarities of work conditions, in cases detewrdinin this Codethe competent
authorities shall approve the republican unifiedaded lists:

= Industries, professions and positions with condgioof harmful, heavy and
underground work for provision of free medical-gFptive treatment, milk and
products equal to it to the workers;

= Underground production sites, mines, tunnels, ilastans and other workplaces;

= Production sites and workplaces where to use thar laf women and employees
under 18 is prohibited;

= Hazardous and risky chemical, radioactive and otkebstances that are
prohibited to use during the production of commiediand performance of work
(services);

=  Workplaces where the probability for employeeseddken ill with occupational
disease is rather high;

= Works connected with high risk to be infected witkeases and requiring
compulsory vaccination and rules of their applioati

2. The lists enumerated in Paragraph 1 of thisckrtshall be published in numerous
copies and issued for utilization to employers #madle unions in all branches of the
economy. Employers shall be obliged to take actioeguired to familiarize the
employees with them at a convenient time for thewh eeate opportunities for them to
use said lists.

Article 212. Regulation of Occupational Safety byHhe State

1. A unified state policy on occupational safetylsiibe implemented by the relevant
Executive Authority.

2. The relevant Executive Authority shall:

= develop and implement the unified state policy ooupational safety, determine
the duties of the respective executive authoraied employers to improve work



conditions and to ensure occupational safety, doate their activity for
providing for healthy and safe working conditiom&laxercise control over it;

= approve the programs on the improvement of workiognditions and
occupational safety in consultation with trade wsioand employers
representative agencies; organize and ensure Ifilenent of said programs;

= determine the state order for enterprises regariiegroduction of occupational
safety devices and make decisions on the institutd enterprises for the
fabrication and manufacture of said devices;

= organize and coordinate scientific-research workhi@ sphere of occupational
safety, implement national programs approved in ée@blished manner and
specify the terms and procedures to fund said work;

= organize the training of occupational safety exgert

= determine the procedures for conducting singlesststatistical reports on
occupational safety in the Republic.

Article 213. The Rights of Executive Authorities inOccupational Safety

The relevant executive authorities, including staiecerns, companies, associations and
corporations shall:

= determine the focal point for implementation otestaccupational safety policy at
the relevant workplaces with the participation ohde unions and other
representative bodies of employers and take actameseen with respect to this
issue;

= develop site standards, norms and procedures andat®ns on occupational
safety and ensure their approval in the establishaaher;

= organize the training of occupational safety maragad enterprise experts and
examine their knowledge,;

= monitor compliance with occupational safety staddaand procedures at the
enterprises subordinate to them;

= organize the production of devices, facilities aiger protective means to ensure
occupational safety in the respective sectors@qsned.

Article 214. The Rights of Municipal Authorities in Occupational Safety
Municipal authorities shall:

= ensure the implementation of state policy on octapal safety within the
territories under their jurisdiction;

= develop interbranch programs on occupational sdfetyare of local importance
and ensure their fulfillment;

= establish occupational safety funds based on stemdsother owner assets to
assist them in resolving regional occupational tgafgoblems and ensure that
these funds are spent pursuant to the purposeasrietel.

Article 215. Employer Occupational Safety Obligatios
The owner and employer of the establishment shalldivectly responsible for the
occupational safety of employees in the workplaue far the application of regulations.

They also shall be obliged to take the followingaswges in the workplace:

= obey all occupational safety standards, norms agdlations;



protect the security of buildings, machinery, temlbgical processes and
equipment;

provide healthy conditions in the workplace and wsgrent public health
standards;

provide the necessary tools for hygiene and cleas$ and provide treatment and
prevention services;

provide employees who work in a harmful or advees@ironment with free
therapeutic food, milk or other foodstuff equivaken

apply normal work and rest standards;

provide employees with free work clothes, shoes @atheér necessary protective
gear in the required condition and with normalutagfrequency;

educate, instruct, and test the knowledge of engasyon occupational safety
standards and regulations and encourage them upatonal safety;

include necessary occupational safety regulationthé collective contract and
assume responsibility as defined in these regulstio

provide a statistical report on the application cofrrent occupational safety
standards and working conditions; on measures takénplement the standards
and the results of activities to achieve thesegyddie required information shall
be provided at specific times and in specific fordezermined by the relevant
executive authorities.

Article 216. Employee Duties I nvolving Occupational Safety

Employee duties involving occupational safety shradlude the following:

to learn, familiarize themselves and apply the mequents defined by relevant
regulations for safety, hygiene, and fire protagtio

to perform work without jeopardizing their own lite that of others, to stay out
of places where employees are not allowed suchaxhimery operating rooms

and explosive depots, and to refrain from workingcértain other places where
there may be a danger to life;

to work in the special clothing and shoes issuedfotlow and enforce safety

regulations, standards and instructions and topustective methods as stated in
the individual or collective contracts;

to inform employer representatives about job actd&leany emergencies or any
violation of occupational safety regulations;

to regularly improve their occupational safety kiedge;

to follow the orders and advice of employers, suigers and experts on

occupational safety.

Article 217. Procedures on the Investigation and Rgstration of Industrial Accidents

Employers shall be obliged to immediately advise éluthority exercising state control
over compliance with labor legislation of the aeriti on the day it took place for its
investigation, independent of the gravity of saidident.

The authority exercising state control over comul@& with labor legislation shall
establish a commissido study the relation of the accident to the prdducand for its
investigationon the basis of the information received in the nesnestablished by
Legislation.



Employers must draw up an appropriate act in themaadetermined by Legislation
within a day after the investigation of said acaids completed, and one copy of the
noted act shall be absolutely issued to the injeragloyee.

Employers or their authorized officials who concéa¢ facts of an accident that has
occurred or neglect to draw up a proper reporthenirtvestigation carried out shall bear
responsibility in the manner stipulated in Legislat

Oversight for the investigation and registration amicidents shall be governed by a
Normative Legal Act approved by the relevant ExeeutAuthority on the basis of
procedures stipulated herein.

Article 218. Compliance with Occupational Safety dding Facility Planning, Construction
and Operation

1. Unless they meet the requirements of currentetttonal safety standards, regulations
and conditions, industrial buildings and machinergy not be planned, constructed or
reconstructed; means of production may not be dated or distributed, and technology,
including imported technology, may not be used.

2. Construction plans for an enterprise and pradndbuildings must be approved by
government experts; and production tools and devéteall meet the requirements for
occupational safety and shall be tested and ap@rdme appropriate government
institutes.

3. Local government authorities and state agensteal consult with appropriate
organizations and experts to determine if the psedoplans meet occupational safety
requirements and shall undertake an expert reviebebalf of the government agencies.

4. Harmful substances, raw materials and otherctoxaterials cannot be used until a
production engineering, fire protection, public lleaand hygiene, and medical-
biological expert study has been performed andarekeand other inspection methods
used on these materials to determine their effe¢tuoman health.

5. No new or reconstructed enterprise, object odpetion institute may start operation
without a certificate or license issued pursuarthéorelevant regulations.

6. No newly-constructed or reconstructed establesttnto be used for social or public
food service purposes may operate without permmssiothe State Labor Inspection
Board or other relevant authorities.

7. The operation of enterprises and the meansoafyetion that do not meet occupational
safety requirements or endanger employee’s healthliges shall be shut down by the
authorities exercising state control over compleandth labor legislation in the manner
established by Legislation unless they are brougtat conformity with occupational
safety requirements. In the aforesaid cases, emaplsslaries shall be paid in the manner
defined in Article 169 hereof.

Article 219. Training of Occupational Safety Expers and Employees

1. On the basis of current production informatidhe government shall provide
education and training for occupational safety etsp@t specialized schools.



2. Employers shall provide occupational safety atlan and instruction for employees
with the participation of trade unions and shallpiement this form of professional
development pursuant to the law.

3. Employers and managers of enterprises mustcakeses to improve their knowledge
of occupational safety at least once every threesyand their knowledge on this subject
must be tested.

4. In all employee training and qualification-impement programs training on
occupational safety must be included. Employerstmpusvide employees that are hired
or transferred to another job with occupationaksainstructions and see that they are
taught how to use safe working methods and rendsrdid to those employees injured
in accidents.

5. Employees who have been hired to work at hazardmrkplaces and in hazardous
professions (positions), as well as with machimes¢chanisms and equipment which are
sources of high risk shall not be permitted totstartheir job unless they have been
instructed with respect to occupational safetysukamployers shall be obliged to register
said instructions in special registration books.

Article 220. Funding for Action on Occupational Saéty

1. Depending on the purpose and assignment, expémseccupational safety shall be
funded by the national budget and the employer. .

2. National budgets shall allocate funds for octiopal safety at the local level. These
funds shall also be used for scientific researchoooupational safety and for the
development and implementation of special nationaégional programs.

3. The employer or owner of an enterprise shalé talorking conditions, safety, and
sickness and injury rates into account when alilogatmoney and materials to
occupational safety. This money may not be spenttfter purposes.

4. Funding for occupational safety must be statetthé collective contract. Total annual
expenditures shall be no less than two percerteofrtoney spent on employee salaries.

Article 221. Labor Protection Fund

1. A Labor Protection Fundanay be establishedt the level of the State and the
enterprises. The National Labor Protection Fundl diea established by the respective
executive power body.

2. The National Labor Protection Fund shall inctude

= allocations from the national budget;

= profits taxof the enterprises;

= a certain percentage of fines established in thegislaion and paid by the
officials formally punished for violating occupatial safety standards and
regulations;

= voluntary contributions from enterprises and citgeas well as other payments.



3. An enterprise fund shall be created with funitisttad for the protection of labor and
safety.

4. The management of the occupational safety funaldtlae dispersal of its funds shall be
implemented in the manner stipulated in the Remprat approved by the relevant
Executive Authorities.

5. The Labor Protection Fund may be used only itmgbwvorkplace conditions and safety
up to the required level or to improve occupaticsadkty at the enterprise.

Article 222. Conditions for Providing a Healthy andSafe Workplace

1. Employers shall provide a healthy and safe wladgy shall monitor dangerous and
harmful production factors, and shall provide empks with information on these
subjects in a timely manner.

2. Employers shall prepare and implement annuailspla improve working conditions,
to ensure occupational safety, and to protect eyepltiealth.

3. The mutual responsibilities of the employer dnel employee for the creation of a
healthy and safe working environment shall be takém consideration in collective and
employment contracts.

4. If a production site is harmful and dangerousifothe work requires a special
temperature or the employees work in a dirty emrent, they shall be provided with
special clothing, shoes, and other personal ndmsssncluding washing materials as
required in the relevant regulations.

5. Employers, together with employee unions, stelify compliance with occupational
safety standards and regulations. Employees shallinformed of the results of
certification. The employer, acting according tce thertification results, shall take
measures to comply with current regulations.

6. The employer shall handle services such astttage, washing, drying, disinfecting,
and repair of the special clothes and shoes aret prsonal protection devices given to
employees.

7. In certain production areas determined by lae é&mployer shall provide clean
drinking water.

8. For employees who work outside during cold aot deasons of the year, in closed
unheated buildings or in hot mills the employerlispheovide areas to warm up and to

rest. Pursuant to the law, employees shall be diveaks to warm up and rest, and these
breaks shall be counted as time on the job.

Article 223. Labor Protection Services
1. An occupational safety service shall be createdrganize occupational safety and

monitor employee compliance with occupational safetvs and standards at all offices
and entities in all branches of the econosith the number of staff over fifty employees.



2. Experts familiar with labor legislation and opetional safety standards shall be
included in the staff of labor protection servicés. enterprises with a number of
employees over fifty, the position of engineerdafety shall be established, but if the
number of workers is over five hundred - the positf the deputy chief (chief engineer)
of the company for labor safetgn industrial-sanitary laboratory shall be inditd at
enterprises employing over one thousand employedsaadoctors position shall be
established there.

3. Occupational safety service experts shall hawe itight to monitor employee
compliance with occupational safety standards agllations, to order the heads of
relevant units to take mandatory measures to editeinviolations, and to make
recommendation to the employer with respect to lihlility of any individual who
violates occupational safety laws.

4. Occupational safety servioeanagersand experts may not be asked to perform work
unrelated to their duties. They shall be liable emithe law for failure to perform their
duties pursuant to the law.

5. Employers may reorganize or cancel occupaticadéty services only with the
agreement of the authority that exercises contref compliance with labor legislation.

Chapter Thirty-Five.
Guaranteesfor Implementation of Employee Occupational Safety Rights
Article 224. Occupational Safety Guarantees upon Eecution of an Employment Contract

1. The terms of the employment contract shall nieebccupational safety requirements
hereof.

2. An employment contract shall state the empl@yeommitment to provide a healthy
and safe working environment for the employee amarantees thereof shall be clearly
stated.

3. When hiring an employee for a job with a higtkrof job-related illness, the employer
shall submit information to the employee about plssible time frame of said iliness.
The employment contract shall therefore cover d@ghat period, and at the end of that
period the employee shall be given a differentvjaih same salary.

4. Production sites and work places where emplogegsbe taken ill with occupational
disease shall be taken into account in the listatdd in Article 211 hereof.

Article 225. Employee | nsurance against Industrial Accidents and Occupational Diseases
1. Employers shall provide mandatory social insoeaio employees pursuant to the law.
2. Employers must provide employees working at {migk jobs with obligatory

insurance against industrial accidents and ocooipatiillness. A list of employees
requiring insurancegainst accidents and occupational diseaged the amount of the



insurance coverage shall be stated in the colle@greements or employment contracts
based on agreements signed with insurance agencies.

Article 226. Compulsory Medical Check-ups

1. An employer entering into an employment contrath employees in harmful,
hazardous and harsh industries must provide aelmusan initial medical check-up and
for regular, free, compulsory medical tests pursuanthe regulations established by
medical authorities for the period of their emplamh

2. If an employee refuses to have a medical checiruf he does not follow the advice
of the doctor or medical commission after mediesltd, the employer may dismiss him
or impose relevant disciplinary action pursuaniibcle 62 hereof.

Article 227. Employee Rights to Occupational Safetinformation

Employees shall have the right to demand infornrmasibout occupational safety in their

workplaces, about the necessary occupational safatgrial which they should be given

based on working conditions, and about concessiadsguarantees. Employers shall be
obliged to satisfy these requirements.

Article 228. Occupational Safety for Women and OtheEmployees under 18

Occupational safety for women, employees undedis@pled employees, and employees
working under harsh conditions shall be governethisyCode and relevant regulations.

Article 229. Prohibition of Activities Hostile to the Requirements of Occupational Safety
Regulations

The employer or other employees and enterprisestlagid structural units shall not
operate machinery or equipment if it fails to coynplith occupational safety standards
and regulations and occupational safety princiglesdefined herein and may pose a
threat to the employee’s health or life. In suckesaoperations shall be halted until the
violations identified by relevant inspection age&scor their authorized representatives
are eliminated.

Article 230. Guaranteeing Employees Safe Working Gualition with Respect to Mandatory
Idle Time or the Refusal to Work

1. Employee jobs, positions (professions) and @yeesalaries shall be retained at entities
or other workplaces where work is stopped as altre$uhe violation of occupational
safety rules through no wrongdoing on the parheféamployees.

2. Should the employer not provide a safe work remvhent and this failure create a
danger to the health and lives of employees, anam@ may refuse to perform his job
and may go on an individual strike. Under theseuritstances, the employee shall not be
liable, and the labor dispute shall be settledhendstablished manner.



Article 231. Transfer to an Easier Job

Should an employee need to be transferred to aerejd for health reasons, the
employer, with the consent of the employee andcooalance with the medical report,
must transfer the employee to an easier job omadeary or permanent basis.

Article 232. Cases When for the Protection of His Blalth an Employee is Transferred to an
Easier Job and His Salary Retained

1. In order to preserve an employee’s health, hg Imeatransferred to a job that does not
affect his health negatively and paid a lower galém such cases, the employee shall
retain his average salary from his previous jolofoe month after the transfer.

2. Employees who suffer from tuberculosis and otttfeonic diseases and who are
transferred to a lower-paying job shall be paid finié salary from their previous job
during their temporary transfer, but for no lontfean four months.

3. An employee injured in an on-the-job accidentvbp suffers from a job-related iliness
may, on recommendation of an authorized doctor cesion or medical expert
commission, be transferred temporarily to an egsierand be paid the average of the
salaries for his previous and current positionse €mployee shall receive this average
salary until he recovers or unlils disability or restricted nature of health cotidn up

to 18 yeards established.

Article 233. Cold-weather Work Interruptions and Stoppages

1. When employees work at low temperatures, outsitéer windy conditions, during
very cold weather, or when they work in closed, eatbd buildings, they shall be given
breaks to warm up or else the work shall be stopped

2. Employees shall be issued breaks in the marstableshed hereof when they are
working at hot and open workplaces where the teatpes is over 4C and work
stopped.

2. Employees performing work at the air temperatwer41°C and in the open air am
cold seasons, in closed, but not heated premisistamperatures below + 2@ will be
issued breaks in the order established by thisleyor work is suspended

3. Temperatures and wind velocity necessitatingahkseor work stoppages shall be
defined in Addendum Two hereto.

4. Breaks shall be counted as paid work time, andl@yee salary during these breaks
shall be calculated on the basis of the employegjslar salary.

5. If work is stopped, wages for the idle time shmd paid on the grounds that the
stoppage is not the employees fault. Wages shalhddess than two-thirds of the
employee’s regular wage.



Article 234. Transfer to Another Job when Work is Sopped due to a Decrease in
Temperature

If work is stopped pursuant to Article 230 and 2@3eof, the employer may transfer the
employee to another job. If the employee is tramste to a lower-paying job, the
employee shall keep his previous salary from hévipus job.

Chapter Thirty-Six. Supervision of rules and regulationsfor protection of labor
guotas and responsibilities of employers

Article 235. Government supervision of rules and rgulations for job protection and
implementation applicable regulatory legal acts ofabor quotas

1. Supervision of rules and regulations for protectof labor quotas and also
requirements of Normative Legal Acts on protectioin labor are done by special
government organizations carrying out state contreér the observance of labor
legislation.

2. The decisions of government supervision orgaio@s carrying out state control over
the observance of labor legislation and their aitled persons taken within their
authority must unconditionally be implemented. Suddcisions may be appealed
administratively and/or in the court in accordanegh legislation

Article 236. Public supervision of implementation 6laws on job protection

1. Public supervision of enforcing of laws on jabtection is done by persons authorized
by labor collectives and the representatives afenanion organizations

2. Representatives on job protection have the fighonitor the situation in the work
place in regard to job protection, to demand frdre authorities the correction of
shortcomings discovered, and if necessary to ramges with the employer regarding
taking legal action against the people in fault.

3. In order for the authorized person of the latmilective and the representative of trade
union organizations to be able to carry his dutiesemployer should give him at least
two hours per week of time during the work day \kehace paid in average wages.

Article 237. Rights of labor unions on supervisionof implementation of laws on job
protection

1. Labor unions can within their rights as spedifen «The Law of the Republic of
Azerbaijan on Labor Unions» participate in supeovisof implementation of laws and
applicable regulatory legal acts on job protechgrihe employer.

2. Labor Unions are to participate in preparingliapple regulatory legal acts on job
protection and ways of enforcing them by mutualeagrent, they have the right to
protest to related state bodies enforcing of thaxte which have not been prepared by
mutual agreement.



3. Representatives of labor unions can participateork of state commissions on testing
of production equipment and machinery and initgtiof their use in production,
investigation of unfortunate incidents in produntianonitoring of enforcing of job
protection laws, and inspection of creating of ¢bads for their improvement as
specified in collective agreements. If the peopith \authority violate implementation of
agreed measures, or hide unfortunate incidentsadugtion labor unions have the right
to raise with state bodies the issue of prosecuirte guilty persons.

4. When dangers for health and life of workersaeated the labor unions have the right
to raise before the authority carrying out stataetid over the observance of labor
legislation the issue of stopping the use of anghimery which has faulty components
and mechanisms which are dangerous for job safleéyproduction of other kinds of
products, use of materials, equipment, and teclgyolehich are hazardous to human
health; and also activities and decisions madehbyemployer which are in violation of
laws on job safety.

5. Trade union organizations shall carry out cdnonger the labor protection standards
and procedures determined by this Code and othemaitve Legal Acts through

relevant employment inspection operating at théfice The rights and obligations of
said inspection shall be regulated by the legstatif the Republic of Azerbaijan.

Article 238. Responsibility of Employers on creatia of conditions for protection of healthy
and safe work

The employer who fails to create conditions in wpl&ces for protection of healthy and
safe jobs, or fails to take the measures agreedh upcollective agreements will be
prosecuted for civil and criminal wrongdoing in easnd in ways defined by law.

Article 239. Material Responsibility for damage cased to employee’s health or his death as
a result of violation of labor protection standards

1. The employer who is fully or partially resporsitbor unfortunate incidents or work
related illness is to pay in full both compensatimn losses or poor health of the
employee, and also pay the costs connected withcaleleatment, granting a benefit,
and also other additional expenses, stipulated ly Civil Code of the Azerbaijan
Republic.

2. The employee who has suffered health problenssrasult of production accidents or

work illnesses that were employers fault, or fanmlgmbers and other dependents of an
employee who has died because of the same reasois lae paid a lump sum amount,

monthly payments, and other extra fees relateaaihfortunate incident as specified by
law.

3. The procedures and terms on issuing compenstii@mployees who has suffered
health problems as a result of industrial accidemtsoccupational disease or family
members of an employee perished because of sasneashall be defined by the
relevant executive authority in the established mean

4. The amount of compensations paid to victims aesalt of industrial accidents or
occupational diseases shall be indexed in the mastablished by the legislation.



5. In cases stipulated herein, the issuance of eosgiions shall not apply to employees
insured by an employexgainst accidents and occupationl diseagemsurance agencies
as provided by legislation.

Section X. Specifications of Defining Labor Relations for
Women, Employees Under 18 years of age and Agrarian
Sector

Chapter Thirty Seven. Labor rights of women and Guaranteesto their
I mplementation

Article 240. Specifics of signing of labor contract with women who are pregnant or have
children under age of three

1. Refusing to sign a labor contract with a womdrows pregnant or has a child under
the age of three is prohibited by law. This procedshall not apply apply to the cases on
refusal from hiring when employers do not have @prapriate work (position) or
possesses workplaces that do not permit to hireesmcgnd involve them in work..

2. If an employer refuses to sign a labor contvattt a woman who is pregnant or has a
child under the age of three has to explain to meatt woman in writing the reason
behind his decision. For reasons of refusal frogmisig labor contract he lady can seek
justice from a court of law in order to protect hights.

Article 241. Jobs and work places that working of vuamen is prohibited

1. Use of women workers in labor intensive jobsh&zardous work places, and also in
under ground tunnels, mines, and other undergrawnis is prohibited.

2. In underground works involving leadership posifi that continuos physical work is
not needed, also in socials works, sanitation amdlical services jobs, or in cases
involving going down to underground and coming ughaut doing any physical work
use of women workers is permitted.

3. Use of women workers beyond the limits specifrethis article for lifting or carrying
of heavy items from one place to another is praddbi

4. Work duties of women workers can include marifighg and carrying of only the
heavy objects which their weight is within the lismspecified below:

a) along with performing other duties, lifting byrd and carrying to another
place of objects which their total weight is no mtran 15 kilograms;

b) lifting to a height of more than one and a hma#ter of an object which its
weight is no more than 10 kilograms;

c) lifting by hand and carrying to another placeobjects which their total weight
is no more than 10 kilograms during the entire wlagk(work shift)



d) carrying of objects by carts or other vehicldsah their lifting would require
more than 15 kilograms of power.

5. Putting women workers who are pregnant or hénldren less than three years of age
in the jobs specified in this article is prohibited

6. The list of hazardous and labor intensive jgissitions, or professions, and also
underground jobs where use of women workers areilpited are prepared by the related
governor's office.

Article 242. Limits to calling of women workers for night shift, overtime, and weekend
jobs, or job related travel

1. Calling of women workers who are pregnant orehelvildren under three years of age
for work on night shift, on overtime, or weekend, @ holiday, considered as non-
business dagr other days, or sending them to job related trisverohibited.

2. Calling of women workers who have children betwages of 3 and 14, or a chilith
restricted health conditiofior work on overtime, or weekend, or a holidayoor a day
which is not work day, or sending them to job rethtravel is permitted only by their
written consent.

Article 243. Putting of women workers who are pregant or have children up to age of one
and a half years on light duty

1. The production or service quotas for women wiemegnant according to medical
verification shall be reduced, and they would berkivay in lighter works where
hazardous side-effects of production are eliminated

2. In case of women workers with children underdge of one year and a half if facing
difficulties with doing her work and feeding or bet feeding her child on time, upon
written request of the worker the employer hasramgfer her to light duty work, or
provide necessary conditions for feeding of hetdchntil the child reaches age of one
and a half.

3. While women workers are transferred to lightetydvork, their salary remains as the
average salary for their main work.

4. It is unlawful to reduce wages of women workdtge to their being pregnant or
feeding their child.

Article 244. Breaks for feeding of a child

1. Women workers who have children under age oneaahalf year old shall be given
breaks for feeding (breast feeding) of their clatdrin addition to their regular lunch and
rest breaks. These additional breaks shall beaat B0 minutes and shall be given every
3 hours. If a woman worker has two or more childsro are under age of one and a half
years old the duration of such breaks shall beastlone hour.

2. Breaks given for feeding are considered as wamk, the average salary of the worker
stays the same.



3. Upon request of the lady the feeding breakshbmaadded up to the regular lunch or
rest breaks, or they can be taken at the beginsfimgd/or end of workday (shift). If the
lady would want to take her feeding breaks at tite @ the work day, her work day shall
be shortened by time equal to total of the feetiregks.

Article 245. Cases of assigning part-time work fowomen, paying of her wages for the time
spent for physicians examination

1. Upon request of women workers who are pregrmarftave children under age of 14,

or have childrenwith restricted health conditignor have to care for a sick family

member based on a medical certificate, the emplogsrto give them part-time daily or

weekly job with the pay based on their experienu geniority. In such cases both sides
have to agree on the time of the workday or week.

2. The average wages of women workers who are aregar have children under age of
three stay the same on the days that they thensseweheir children have to be
medically examined or seen by a doctor. The empltyes to provide the necessary
conditions for such examinations.

Article 246. Benefits for employees who have to ree their child without a mother

All the labor related benefits specified in thistsen of this law shall also apply to all
fathers, foster parents, or legal guardians whe hiavaise the children themselves alone
and without the mother fore a particular reasom@ther of the children has died, or has
been deprived of her motherhood rights, or has doatay for therapy in medical
institutions, or has to spent time in jail).

Chapter Thirty Eight. Specifications of employing of workers lessthan 18 years of
age

Article 247. Labor rights of workers under age of B and the specifications of such rights
1. Due to their limited work experience, and lirdighoices for work, and factors related
to their physiological development, the specificas of employing workers under the

age of 18, and the benefits that they are entideate outlined in this law.

2. An employer is to provide the benefits of therkens under the age of 18 as specified
in this law.

3. During preparing of labor contracts for workersder 18 years of age, in order for
them to get more work and professional experiendditianal conditions and
responsibilities for the employer.

Article 248. Guarantees for employment of personsnder 18 years of age

Refusal from hiring the persons that are under L8ue to the low level of their labor
skills or professionalism shall not be permitted.



Article 249. Age limits during acceptance of emplayent
Persons who are under the age of 15 shall not ipéoged.
Article 250. Cases where working of employees undéne age of 18 is prohibited

It is prohibited to employ persons younger thany&8rs old in jobs with difficult and
hazardous work conditions, also in underground éigyrmines and other underground
jobs, also in such places as night clubs, bars,casthos which could be detrimental to
development of his/her wisdom, and also in plachksres alcoholic beverages and toxic
material are carried, kept, or sokhd also where circulation of narcotic drugs,
psychotropic agents and their precursors is perfednits prohibited to employ persons
younger than 18 years old, who the Law of Compul€aeneral Education applies to,
for execution of jobs which may deprive them ofojgortunity to receive this education
in corpora

Article 251. Work where limitations on lifting of heavy loads by employees under 18
is applied

1. Using manpower of workers under age of 18 beybadimits specified in this article
for lifting or carrying of heavy objects from onkape to another is prohibited.

2. Work duties (services) of workers between adel6do 18 years can include manual
lifting and carrying of only the heavy objects whitheir total weight is within the limits
specified below:

a) for males along with performing other dutieftjlg by hand and carrying to
another place of objects which their total weighiho more than 15 kilograms,
also lifting to a height of more than one and & hadter of an object which its
weight is no more than 10 kilograms;

b) for females along with performing other dutiEfsing by hand and carrying to
another place of objects which their total weighthho more than 10 kilograms,
also lifting to a height of more than one and & hater of an object which its
weight is no more than 5 kilograms;

c) lifting by hand and carrying to another placeobjects which their total weight
iIs no more than 10 kilograms during the entire wabaty (work shift)

d) carrying of objects by carts or other vehicldsah their lifting would require
more than 15 kilograms of power.

3. Girls up to age of 16 can be given works descriin segments a, b and c of part 2 of
this article with lifting and carrying of objectsittv total weight of only 1/3 of the limit
specified and only with their own consent.

4. Putting girls under age of 16 to works of liimnd carrying of objects during the
entire work day (work shift) is prohibited.

5. The list of hazardous and labor intensive jgiissitions, or professions, and also
underground jobs where use of workers under age8adre prohibited are prepared by
the related governor's office.



Article 252. Medical examination of workers under ge of 18

Workers under age of 18 are given employment ofter passing medical examinations
and until they reach age of 18 they must be mdglieabmined every year with expenses
paid by the employer.

Article 253. Concessions for Payment to Employeesder the Age of 18

1. Employees under the age of 18 who work part,tasestipulated in Article 91 hereof,
shall be paid the same wages for the same kindbdf as employees over the age of 18.

2. The labor of employees under the age of 18 whoeagaged in piecework shall be
paid on the basis of the piece-rate pay determioeddults. Employees under 18 shall
be issued additional payment according to tariésdor the time difference between the
working time shortened pursuant to Item 91 of tBaxle and the daily working time for

adults.

Article 254. Prohibition on Employees under the Ageof 18 Engaging in Night Work,
Overtime, Work on Days off, or Taking Business Trifs

1. No employee under the age of 18 shall be pexchito work at night or perform
overtime work, to work on weekends, holidagsnsidered as non-business day®other
days off, or to be sent on assignment.

2. For employees under the age of 18, the hourd0di0 PM till 7:00 AM shall be
considered night time.

Article 255. Guarantees for Employees Under the Agef 18 When Employment Contracts
are Canceled

An employment contract with an employee under tpe @ 18 may not be canceled on
the grounds that he is not fit for the positionofpssion) he holds because of a lack of
skill or profession, pursuant to Article 70, sulgar hereof.

Chapter Thirty-Nine. Regulation of Labor Relations of Employees of Agricultural
Enterprises and Members of the Family Farms

Article 256. Regulation of Labor Relations of Agrialtural Employees

1. The issuing and regulation of employment agregsi@ agriculture and other agrarian
sectors shall be based exclusively on regulaticefned by law, by statutes of the
enterprise, by the present code and by other regusa The procedures on entering into
employment contracts as established in this Cod# apply as a whole to the aforesaid
enterprises as well.

2. In agriculture and other agrarian sectors, thlavis and regulations of individual

(family) enterprises, corporations and other lggaitablished organizations or entities
may not limit the labor rights of employees hereemdlrhese documents may only
consider the conditions and rules to regulate #ter relationship in more progressive
forms and styles.



3. In all agriculturally-oriented enterprises, thbor of women and persons under the age
of 18 may be used only as stipulated herein.

Article 257. Governance of Working Hours and Compesation for Work at Agricultural
Enterprises

1. At agricultural and agrarian enterprises, wagkihours are set with regard to
production and other aspects of the business omdbkes of their bylaws (regulations)
pursuant to the standards and regulations spedcibegin. At these enterprises, records of
working hours divided into different cycles may kept separately for intensive or
seasonal work.

2. Issues pertaining to wages for members of ensexp that produce agricultural
products or provide agricultural services may soleed through share participation in
the enterprise. Salaries for employees working uretaployment contracts at said
enterprises shall be established to be no less ttltmamount stipulated in this Code,
pursuant to the Parties agreement.

3. If the forms and procedures for the paymentropleyees’ salaries and the norms of
labor and estimation of labor at agricultural epteses have not been stipulated in their
bylaws and regulations, then the enterprises prgesdon determining salary rates and
payments shall apply. These procedures shall bptadldy majority vote in a general
meeting of the enterprise. In the event that thmresfiid procedures have not been
adopted, salary rates shall be determined on this loé appropriate recommendations
regarding the standards specified by the relevantwdive authorities and municipal
bodies.

Article 258. Employment at Individual Peasant (Farning) or Family Enterprises

1. Employment afamily farmsand family enterprises shall be regulated by tHesru
hereof, by the methods described in those rulegnotheir basis.. However, the labor
relations of said enterprises members shall notlddiermined in a manner at variance
with applicable legislation.

2. Employment atamily farmsand family enterprises shall generally be regulditgc
written employment contract as described herein. sAth farms and enterprises,
employment contracts may be concluded verbally &k VW this is the case, employment
may be documented at the request of one of theepaEmployment may be documented
by an order or directivef the director of family farnor of the leader (employer) of the
family business or by an entry in the family bogu¢nal).

Section XI. Labor disputes

Chapter Forty. Collective Labor Disputes
Article 259. Applicability of Rules for Resolving Qllective Labor Disputes

1. All employers and their organizations, relevanthorities, labor groups and trade
unions shall resolve organizational and labor depuvithin the framework of rules
established herein. The provisions of this Codetrals® be followed during a strike to
resolve organizational labor disputes.



2. Procedures for settling state employees colleddbor disputes shall be regulated on
the basis of the norms determined hereof pursuathe appropriate Normative Legal
Acts on state service. Republic of Azerbaijan

Article 260. Enterprise Labor Disputes

1. Enterprise labor disputes arising during regomhabf the following issues shall be
resolved on the basis of this Code:

a) discussions to enter into collective agreemantscontracts;
b) execution of collective agreements and contracts

c) amendments and addenda to existing agreemeshtsoatracts;
d) implementation of collective agreements and remts;

e) resolution of other labor and social problemspteserve the interests of a
member of the enterprise.

2. The procedures for resolving collective lab@pdites stipulated herein, regardless of
the number of employees, shall be mandatory forleyeps of all enterprises, relevant
executive and judicial bodies, labor collectived énade unions.

Article 261. Parties to a Collective Labor Dispute

1. The parties to a collective labor dispute shallthe employers and employees (labor
collective or a part thereof) or trade unions.

2. Within the authority specified by this Code awmitier Normative Legal Acts, trade
unions shall have the right to strike, to gathagetber freely, as well as to take other
public measures in the manner prescribed by ldmslan order to settle collective labor
disputes in a legal and just manner.

3. Trade unions, employers unions and related govent authorities may participate as
parties to disputes on agreements concerning emmedoy

Chapter Forty-One. Collective Requests and Their Handling

Article 262. Submitting Collective Requests

1. Collective requests to enter into collectiveeggnents and contracts and amendments
thereto shall be made pursuant to the provisioriZzaof 2 below of this Article.

2. Issues of noncompliance or incomplete complianih collective agreements and
contracts and collective requests on other labar sotial issues may be raised at the
general meeting (conference) of employees or ttadens (union). A decision shall be
made by a majority vote of the employees; trademnsshall reach decisions pursuant to
their bylaws.



3. In addition to submitting collective requestsyptoyees may chose representatives to
participate at meetings with the employer on theinalf, or grant them the authority to
have discussions with the trade union.

4. Demands which are not commensurate with the ®&epk economic capabilities shall
not be permitted. If requests do not reflect theleyer's economic capabilities, he shall
prove this on the basis of an auditor’s opinion.

Article 263. Consideration of Collective Requests
1. On receipt of a collective request, an employerst respond in writing to the
employees or trade union within five working days.the employer completely or
partially ignores the collective request or delhisresponse to the collective request, a
collective labor dispute shall be considered toehasgun.

2. The employer must inform the relevant authasitigthin 3 days after the collective
dispute has begun.

3. A collective request shall be handled within @nih.
Article 264. Ways to Solve Collective Labor Dispute

Collective labor disputes shall be resolved in t@nner indicated herein by peaceful
methods and through strikes.

Chapter Forty-Two. Reconciliation Methods to Resolve Collective Labor Disputes
Article 265. Reconciliation of Collective Labor Diputes
1. The following reconciliation methods may be usedesolve collective labor disputes:

= Reconciliation Commission;
»  mediator;
= |abor arbitration.

2. The parties may agree between themselves toneser all of these three methods, or
to use a method other than these three methodsndnahelp resolve the dispute faster.
The agreement shall be documented and made official

3. During the resolution of a collective labor disgp employees may have meetings and
discussions in order to protect their interest authinterfering with production and
during non-working hours.

4. Representatives of the parties, the Reconaha€ommission, mediator, and labor
arbitrator shall be obliged to resolve the disgptekly and fairly.

5. If it is necessary in order to continue the rexkation process, the appropriate time
limits indicated herein may be extended with thesemt of the parties.



Article 266. Review of a Collective Labor Dispute § a Reconciliation Commission

1. A Reconciliation Commission shall be createdhinitthree working days after the
collective labor dispute has begun and been mafieiabfby the order (instruction,
decision) of the employer and by the decision opleryee representatives.

2. A Reconciliation Commission shall be createdtlom basis of equality and with the
participation of an equal number of members fronmthbsides. The Reconciliation
Commission must review the collective labor dispwéthin five days of its
establishment.

3. When the parties come to an agreement, the R#iation Commission shall
document this agreement. The agreement shall loknigion the parties and implemented
within the time frame indicated therein. Failure relach an agreement also shall be
documented.

Article 267. Mediation of a Collective Labor Dispue

1. The mediator shall be an individual with no et in the resolution of the problem,
shall be chosen with the consent of the partied, sirall be an expert and a reputable
person.

2. The mediator shall have the right to receiveudoents and information related to the
collective labor dispute.

3. Within five working days, the mediator shalldyuhe entities economic situation, the
minutes of the commission created to resolve tloblpm, the proposals of the parties
and other necessary documents, and then shallrpréféerent options for reconciling

the positions of the parties. These options shathediately be submitted to the parties.
The parties shall discuss the proposals within fiegs with the participation of the

mediator. If the parties agree to one of the pralspshe problem shall be considered to
have been resolved on the basis of that proposaienagreement shall be documented.

4. If none of the proposals is accepted, this desamgent shall be documented.
Article 268. Labor Arbitration of a Collective Labor Dispute

1. Labor arbitration is a temporary institutionatesd to resolve a collective labor dispute.
It shall be created by a joint decision of the iearho later than five days after the parties
agree to resolve the collective labor dispute byptarbitration.

2. The membership (no less than three people)s,rplace where the arbitration panel
shall work on the dispute, the schedule, and teehrissistance to the arbitrators shall be
determined by the mutual agreement of the parfies.head of the arbitration panel shall
be chosen by its members. Individuals who have nterest in the outcome of the
dispute, representatives of authorities, municipiices, experts on labor and social
issues and others may be members of the arbitrptioal.

3. The parties may agree in advance that the decish the arbitration panel shall be
binding.



4. It shall take no more than seven working daystie arbitration panel to review the
labor dispute. The panel shall have the right éeiree documents and information related
to the dispute.

5. The arbitration panel shall make its decisiomimgjority vote, and this decision shall
be documented. If the parties do not agree withd#asion of the arbitration group, this
fact shall be indicated in an official document.

6. If the parties agree in advance that the deatisibthe arbitration panel shall be
binding, upon the panel's decision, the disputdl $flgaconsidered resolved and shall not
be allowed to continue.

Article 269. Guarantees to Individuals Participating in the Resolution of Collective Labor
Disputes

1. Individuals (members of the Reconciliation Corssion, arbitrators, representatives of
the arbitration panel, etc.) involved in the pracegresolving a collective labor dispute,
shall be protected by the guarantees cited in IBr&Z hereof.

2. The employer shall create the necessary workomglitions for the normal work of the
Reconciliation Commission, arbitrator, or arbitoatipanel.

Chapter Forty-Three. Right to Strikein Order to Resolve Collective Labor Disputes
Article 270. Legal Basis of Strikes
1. Employees shall have the right to strike alontgether with other employees.

2. The right of employees or trade unions to stekall originate at the time a collective
labor dispute has begun.

3. If the parties agreed to resolve the collectal®or dispute through peaceful means, a
strike shall be resorted to only if the disputergarbe resolved through those means. If
the employer needlessly delays peaceful resolatidails to fulfill an agreement reached
through peaceful means, then the labor collectivé @ade union organizations shall
have the right to strike.

4. Participation in a strike shall be voluntarydilnduals who oblige other persohg use
or threat of force or using their material dependeto participate or not participate in a
strike shall be held accountable for their actipussuant to the law.

5. Except in situations described in Article 275dud, striking employees may not be
replaced by others

6. An employer may not organize strikes or partitggn strikes.
7. In relation to strikes resulting from a colleetilabor dispute, no employees may be

fired, nor may the jobs at the enterprise (afjatepresentation) or workplace where the
collective labor dispute arose be cut, abolishedeorganized.



8. Employees of legislative authorities, relevareautive authorities, courts, or law
enforcement authorities may not go on strike.

9. Condemned persons are prohibited from termigatite labour activity and going on
strike to settle labour disputes, at institutioriservice of sentence.

Article 271. Making a Decision to Go On Strike

The decision to go on strike shall be made at apl@mee’s meeting or by the trade union
(organization) as provided in Article 262 hereof.

Article 272. Informing the Employer of the Decisionto Strike

At least ten days before a strike, the labor ctilecor the trade union agency must
inform the employer in writing of the decision to gn strike.

Article 273. Warning Strike

At any stage of the resolution process, employesg onganize a short (up to one hour)
strike. The decision on such a warning strike sbhallmade pursuant to Article 262
hereof. The employer must be notified in writindestst three days before said strike.

Article 274. Group Leading the Strike

1. The strike shall be led by a strike committeecteld by a general meeting (conference)
or created by a decision of the trade union..

2. The strike committee shall have the right td fral a general meeting (conference) of
employees, to receive information from the employeritems of interest to employees,
and to use the knowledge of experts in order tverat an opinion on controversial
subjects.

3. The employer must be notified at least threesdsafore resumption of a strike.
4. The strike committee shall perform the followuhgfies:

= continue discussions with the employer;

= take measures to prevent actions that might imerigth the employer, with his
representatives, or with employees who decidedtmgiarticipate in the strike
leaving or entering the building freely; to prevections that may be injurious to
them, and to protect them from being subjectedsalts;

= together with the employers representatives, peowsdcurity for the entity’s
property;

= if a strike fund is created, manage that fund;

= report to the labor collective or related body loé trade union on expenditures
from the strike fund.

5. If the strike ends, is declared illegal, or enbed due to martial law or a state of
emergency, the powers of the strike committee dhalrevoked by a decision of the
general meeting (conference) of the employeesy @r decision of the related trade union
body.



Article 275. Duties of the Parties and Relevant Alnorities During a Strike
1. During a strike, the parties must continue diseans on the collective labor dispute.

2. The employer, the authorities, municipal agesdiee strike committee, and the trade
union must do everything in their power during $ieke to maintain social order, protect
the property of the entity and of private indivitjaand ensure uninterrupted operation
of equipment and machinery to avoid endangeringarulifie, safety and health.

3. With the consent of the parties, a minimum ofessary work (services) may be
performed if a strike continues for a long timethie detriment of safety, or if there is a
strike at entities vital to the interests of sogi@s a whole.

4. If there is no agreement, the minimum necessarnk (services) may be provided by
the relevant authorities or municipalities.

Article 276. Guarantees to Individuals Who Refused Participate in a Strike
1. Individuals who refuse to participate in a srighall have the right to continue to
work. If this is not possible, the employees’ wagball be paid at the rate paid when an
employee is idle for reasons beyond his control.

Article 277. Right of Strikers to Freely Assemble
1. Strikers shall have the right to freely assembiscuss the progress of negotiations,
hold meetings and hold other public events at wiadgs or near the enterprise provided

that they do not obstruct employees who are comignto do their jobs.

2. The right of employees to freely assemble, wiscstipulated in this Article, shall be
implemented in the manner determined by approplegiislation.

Article 278. Strike Funds
1. In order to fund a strike, employee groups adérunions may create a strike fund that
shall remain in effect during the strike. Employeé®other entities or trade unions may

create a solidarity fund or mutual assistance fund.

2. These funds shall be used and managed on the dabylaws approved by the
employee group or the trade union. These fund¢ Badahx exempt.

3. Money in the strike fund may be used to helikests and for other purposes related to
a strike.

4. After the strike, the unused portion of thekstriund may be spent for purposes
determined by the labor group or trade union body.

5. Damage to an employer due to continuation oflegal strike may be paid from the
strike fund on the basis of a court ruling.

6. Government agencies, government employees, taed @mployers shall be prohibited
from directly or indirectly funding a strike.



Article 279. Ending or Suspending a Strike

1. Should the employer accept the strikers demahdsparties reach an agreement to
resolve the dispute, or should employees refusmmdnue the strike, the strike shall be
considered ended.

2. If a strike is illegal or is prohibited under rial law or a state of emergency, it must
stop immediately.

Article 280. Situations in Which the Right to Strike is Limited or Prohibited

1. The right of employees to strike may be limigdorohibitedduring martial law or a
state of emergency, pursuant to the laws of theuBlepof Azerbaijan.

2. Strikes are not permitted for political purposgsept when employees try to reconcile
the principles of the states socioeconomic policy.

Article 281. Sectors Where Strikes Are Forbidden

1. Strikes shall be prohibited in certain servieetsrs (hospitals, power generation, water
supply, telephone communications, air traffic cohtand fire fighting facilities) which
are vital to human health and safety. Arbitratibalsbe mandatory in these sectors if the
parties do not resolve an organizational laborudisiby reconciliation.

2. An obligatory arbitration panel shall be creatsdthe relevant authority and shall
function on the basis of regulations drafted by #ane authority. The number of
obligatory arbitration panel members shall be deteed in consultation with the parties
to the dispute, shall be no less than five persansg, shall be an odd number. The
relevant authority shall ensure that the obligatanyitration panel looks into the dispute
promptly and decisively. The decisions of the ddiicgy arbitration panel shall be
binding on all parties to the dispute and shalinpglemented immediately.

Article 282. lllegal Strikes

1. Strikes declared and carried out in violation tbé provisions hereof shall be
considered illegal.

2. Upon a petition by the employer, the court of tdhstrict (city) where the strike
committee is located shall investigate whetherikests illegal.

3. In case of availability of a court decision dmahg a strike illegal, the employees must
end the strike and resume work the day after thetatecision is submitted to the body
heading the strike.

Article 283. Compensation of Employees Who Particigte in a Strike

An employer may pay full or partial wages to stndkiemployees for the duration of the
strike. Refusal to pay wages for that period matybeogrounds for a dispute.



Article 284. Right of the Employer to Declare a Lokout and Limitations of This Right

1. In the following situations, an employer may ldee a lockout by giving a written
notice of the entity’s shutdown to his employegadé unions and to the relevant
executive authorities at least 10 days in advance:

= if the demands of the employees submitted to th@l@yar are beyond his
production, economic, financial and other capabsit

= if there is a strike in violation of the rules;

= if there is undeniable evidence that an employep(eyers) who is a competitor
or other individual directed the employees to gaatrike.

2. Before declaring a lockout, the employer mudt ldhscussions with employees and
trade unions, and every opportunity must be talerstop the strike and reach an
agreement.

3. If the reason for the lockout exists after tleadline given to employees has expired,
the employer may shut down the entity temporanlybclaring a lockout.

4. In circumstances other than those indicatedhig drticle, government-owned entities
or entities more than half-owned by the governnmeay not declare a lockout.

Note: When a labor dispute begins, if the employer capable of meeting the demands
of the striking employees on production, economifirancial ground, such a strike shall
be deemed without basis and illegally motivatedider to infringe on the rights and
interests of the employer, and a lockout may béaded to shut down the entity.

Article 285. Investigation of Legality of a Lockoutand Employer Liability

1. Upon the request of employees, the court sleaiide if a lockout is legal and declared
in accordance with law.

2. If the court decides that a lockout declaredtliyy employer has no basis and that
material and non-material damages to employees beusaid, the employer shall also be
held liable for violation of other laws with respéc the lockout.

Article 286. Liability for Violation of the Rules Hereof for Resolving Collective Labor
Disputes

1. As determined by the court, striking partieslisha responsible for damage to the
employer as a result of their decision to contiawgtrike that has been declared illegal.

2. Other employers who fund the strike are lialde &ll damage to the employer,
including lost profit.

3. Issues related to financial liability shall benkled pursuant to civil law.

4. An employer may take disciplinary action agaitnsise employees who organize to
continue a strike that has been declared illegal.



Chapter Forty-Four. Individual Labor Disputes, Their Parties and The Conditions
for Their Resolution

Article 287. Individual Labor Disputes
Individual labor disputes are disagreements betwamties on the fulfillment of an
employment contract, the terms of collective agreets and labor laws and other
Normative Legal Acts and shall be resolved in a mearand by the principles, methods,
and provisions hereof on the basis of equalityhefrights of the parties and rule of law.

Article 288. Subject of Individual Labor Disputes

This Code shall govern the settlement of individleddor disputes created when the
following issues are regulated:

a) signing, cancellation or alteration of the terrasd conditions of an
employment contract;

b) determination of labor norms, including the seaf an employee’s labor
function;

c) change of workplace stipulated in the employnoentract;

d) amendments to the terms of working conditions;

e) determination, calculation or compensation tdrézs and other payments;
f) implementation of deductions from salaries atiteo payments;

g) implementation of the right to vacation;

h) imposition of disciplinary action;

I) organization and ensurance of protection of tabo

j) determination and payment of the amount of maltevr spiritual damage
caused to the employer by the employee;

k) determination and payment of the amount of nmtear spiritual damage
caused to the employee by the employer;

l) determination that the decision of the commisscertifying employees and
workplaces is in conformity with the legislationdais well substantiated;

m) Investigation of the competition committee’s idemn as to whether it is legal,
objective and fair;

n) Determination and payment of the amount of camepgon for damage caused
to an employee or his family members as a resulroindustrial accident or
occupational illness;



o) Determination and payment of the amount of campgons on shares and
other securities, as well as the application afidgdads regarding labor relations in
the process of privatization and subsequent to it;

p) Application of other issues related to the wiola of the terms and conditions
of employment contracts, collective agreementslabar legislation.

Article 289. Parties to an Individual Labor Dispute

In individual labor disputes, one party shall beeamployer and the other party shall be
the employee who claims his labor rights or intergsotected by the law or his legal
representative in the manner determined by thenkve been violated.

Article 290. Duties and Responsibilities of the P#ies to Individual Labor Disputes

1. Parties to individual labor disputes, respectagh others rights, must comply with
the law, meet their commitments under the employragreement, and obey the rulings
(decisions) of the court which decides on the labspute.

2. An employer who has violated the rights andlégal interests of an employee must
pay the full amount of the damage caused to an@mapland determined by the court as
a result of the settlement of an individual labpdte.

3. Employers shall bear material liability for spial damage caused to employees in the
course of labor relations. An employee who claihet spiritual damage has been caused
to him must indicate the monetary amount of hisntlen his application. The monetary
amount of the spiritual damage caused an empldyaié [se determined by the court on
the basis of the employees application pursuarth@éodegree of public danger of said
damage, the personality of the employer and emplaye actual arguments of the case
and other objective factors for the adoption cdia decision.

Note: The term spiritual damage caused to an employee insthis Article shall mean
the defamation and humiliation of the employeesodnoand dignity, the casting of
aspersions on him, insulting his person and spngafdilse information to disgrace him
among the members of the collective or other astioffiensive to his morality, ethics,
national dignity and faith.

Article 291. Compensation for Damage Caused as a &4t of Unlawful Actions by State
Officials

1. Parties to an employment contract shall haveritiig to request compensation for
damage caused as a result of unlawful actions ate Siuthorities or their officials and,
consequently, the State shall be obliged to paydamage.

2. Procedures for compensating for damage causidregpect to the firing or removal
of an employee from work as a result of unlawfulestigation or preliminary
investigation, by the public prosecutor or judicithorities shall be determined by the
relevant Executive Authorities.



Article 292. Employees Right to File a Claim for &Right Which Has Been Violated

1. With respect to the matters described in ArtR38 hereof, if an employee proves that
his rights or legal interests have been violatedgcdn appeal to the relevant bodies which
deal with individual labor disputes by the proceddescribed herein and request that his
rights be reinstated.

2. In order to regain his violated rights, an engpko may appeal to the court or to the
relevant agency handling labor disputes before appeto the court, as stipulated in

Article 294 hereof, or he may go on strike by hithsethe manner established in Article

295 hereof.

3. In order to regain his violated rights, an empl may also appeal through his legal
representative to the relevant body which handédsor disputes.. In order for the
representative to defend his rights the employeildhgive a power of attorney to his
representative, in accordance with establishedegioe.

Article 293. Times When Individual Labor Disputes May be Considered

1. In necessary cases, individual labor disputei bl considered during an employee’s
non-working day.

2. If consideration of an individual labor dispu#des place during his working day, the
employee’s average salary shall be retained bothisaprimary and at any secondary
places of employment.

Chapter Forty-Five. Resolution of Individual Labor Disputes
Article 294. Oversight for Individual Labor Disputes

1. Except in the situations indicated in Paragragherein, all individual labor disputes
shall be handled by the courts.

2. In the situation indicated in collective agreatsewith entities, a body may be created
within the framework of a trade union to look intalividual disputes prior to going to
court. The creation and functioning of this body ymbe defined by collective
agreements.

3. Procedures that differ from the regulations be settlement of individual labor
disputes and do not violate the principle of thetiPs equal rights and the employment,
social and economic rights stipulated in this Codlgy be specified in employment
contracts.

4. If the decision of the body reviewing labor disgs before the court does not satisfy
one of the parties, it may appeal to the courtasolve the dispute. The period for
appealing to a court shall begin at the time of bualy’s decision.



Article 295. Right of an Individual Employee to Stike to Resolve an Individual Labor
Dispute

1. If discussions with the employer and the respdnshis written request do not satisfy
an employee whose rights have been violated, sajployee may go on an individual

strike by stopping work for a month on a tempora@asis in order to resolve the

individual labor dispute and any issues pertaitogollective demands before appealing
to the court and without canceling the employmemitiact.

2. The employee must not exhort other employeesramte union organizations to
participate in a strike he has declared to defdred demands of his individual labor
dispute.. If the labor group or trade union orgatians reach the conclusion that the
individual demands of the employee are valid, legad fair, they may independently
bring forward collective demands.

3. Neither the employer nor the president of thiyemay limit or prevent the employee
from exercising his right to go on an individuailes.

4. An employer who considers illegal the actiorinaf employee who declared a strike by
himself may appeal to court.

5. If the court does not decide that the employke went on a strike acted illegally, the
employer may not terminate said employees employcw@tract.

6. Until the strike period ends, the employee mesume work or go to court to resolve
the labor dispute. During an individual strike #raployee may use arbitration methods
determined by the parties.

7. The payment of salaries for the period whenrapleyee is on strike by himself shall
be carried out in the manner stipulated in Art@83 hereof.

8. If the court decides that the action of the eygé who went on individual strike is
illegal or has no basis, the employee may be diaeip.

Article 296. Claim Periods for Resolving IndividualLabor Disputes

1. After realizing that his rights have been viethtan employee shall have three months
to appeal to the body which looks into individuabdr disputes, as stipulated in
Paragraph 2 of Article 294 hereof.

2. Except for the case indicated in ParagraphthisfArticle, an employee may appeal in
all instances to court for the settlement of anviiaidial labor dispute within one calendar
month of determining that his rights have beenated.

3. The day on which the employee realizes thatigigs have been violated shall be the
day on which the related notice, order (instruciodecision), labor book, accounting
documents (book, list, check) is given and the adiaywhich the employer intentionally

violates the basic terms of the employment conpeatiected by this Code.

4. To resolve labor disputes pertaining to money atiner property claims and disputes
pertaining to damages, an employee may appeakctud (the body dealing with labor
disputes) within one year of the day on which fgkts were violated.



The period of claim not applies to demand of corapgon of the damages incurred to
life and health of the employee.

5. In situations provided for hereby, an employeryrappeal to the court within a month

after its rights and legal interests have beeratéal; with respect to financial damages an
employer may appeal to the court within a yearrattgealizes that the damage has
occurred.

6. If the periods indicated in this Code have edp®r good reason, such as the sickness
of the claimant, the death of a close relativeif tie is on assignment or leave far from
his place of residence or for objective reasores ptbdy which deals with individual labor
disputes may waive the time limit and look into thepute.

Note: In paragraph 6 of this Article the term a closeatige of the plaintiff shall be
defined as the employee’s father, mother, grandfatgrandmother, husband (wife),
children, brothers and sisters. A delay in the tefra claim due to the death of another
of the employee’s relatives may be considered peable by the judge.

Article 297. Governance of the Resolution of Indindual Labor Disputes

The ruling of the court handling individual labasplutes shall be governed by the Civil
Laws of Procedure of the Republic of Azerbaijan bgther relevant Normative Legal
Acts.

Article 298. Deleted

Article 299. Unlimited Claims and Claim Collection

There shall be no limit on the amount of a claird &n collection in an individual labor
dispute.

Article 300. Legal Consequences of an Employers Fare to Comply With the Rules for
Terminating an Employment Contract

1. If an employer terminates employment relationthvan employee in violation of
Articles 68, 69, 70, 73, 74 and 75 hereof on thecelation of employment contracts or
does not comply with the provisions of Articles @thd 76 or is in violation of the
provisions of Article 79, the court which deals lwiabor disputes shall, upon a petition
on the claim and upon investigating the facts af tase,takes a decisioron the
reinstatement of said employee by retaining hisargafor being away from work
obligatorily or issues a statementegarding the parties reconciliation agreement
corresponding ti the second part of the presentlartin its judgement the court also
may stipulate payment by the employer of the amofidamage caused to the employee
due to his claim.

2. If employee and employer manage to sign a relathen agreement on the basis of
mutual consent during the judicial settlement ofirgividual labor dispute, the judge
shallissue a statemebinding the Parties to perform their obligationsedained by said
agreement.

Note: The term the amount of damage caused used in Rafadr of this Article shall
mean the average salary of an employee duringdhedhe was unemployed as a result



of his termination, the amount of expenses incubrgdn employee in hiring a lawyer
(defender) for the protection of his rights at ¢owlating to the consideration of the
individual labor dispute by the court, as well s amount of spiritual damage requested
by the employee on the basis of his applicatioe;tttal amount of costs incurred by the
employee from borrowing money and selling persoiteins as a result of his
unemployment, and other expenses.

Article 301. Implementation of Decisions and Ruling Concerning Individual Labor
Disputes

1. A court decision on the resolution of an induatl labor dispute must be carried out
immediately on the day the decision takes effatigss otherwise stipulated therein..

2. If the responsible party does not implement ¢bert decision, or if the authorized
individual or other private person prevents its lenpentationthe judge shall be obliged
to take appropriate measurésr reimbursement of financial damages connectet wi
andinstitution of prosecution pursuant to the relevant articl¢hef Criminal Code of the
Republic of Azerbaijan.

Article 302. Limitation of Implementation in Indivi dual Labor Disputes

1. A decision by the court which deals with indivad labor disputes in effect for six
months may not be nullified against the intereshefemployee.

2. A court decision (ruling) may be changed onlgh# decision was made on the basis of
false information provided by the employee, emptoge witnesses or if falsified
documentation was submitted.

Note: Changing the implementation of a decision shaltiéined as not implementing a
ruling or decision of the court, as stopping a sieci which has already been
implemented or as nullifying the ruling or decisi@amd restoring the relationship,
interests, financial and other benefits to the tiwinen the claim with respect to the labor
dispute was made.

Article. 303. Persons Exempt from Rules for Resolng Individual Labor Disputes Specified
Herein

1. The rules herein on resolving individual labaspdites shall not apply to persons

appointed to a position in accordance with the Gt®n of the Republic of Azerbaijan
or by the President of the Republic of Azerbaijan.

Section XI1. Social insurance for employees

Chapter Forty-Six. Regulating Employee Social | nsurance
Article 304. Insuring Employees

1. Social insurance is a form of guarantee in casipsilated by relevant laws to pay
employees in a predetermined fashion and amoummnaclost due to employment,
salary, supplements to their salary, other paymamtisother expenses, and the measures
to prevent the loss of those rights.



2. When entering into an employment agreement, éoor@lance with the rules

established by law, the employer must provide cdsgoy insurance for every employee.
The employment contract must provide informationwdrether the employee is insured
and whether there is any additional insurance iior. h

Article 305. Regulation of Social Insurance througlFEmployment Contracts

In addition to the insurance required by law forpdmgees, an employment contract may
provide more coverage, forms, rules, amounts afrarsce, and sources of insurance.

Article 306. Types of Employee Social Insurance

1. Employee social insurance shall be carried outhie form of obligatory state
insurance, voluntary insurance and additional forofisinsurance implemented by
employers.

2. Compulsory government insurance for employees ig/pe of social insurance
provided by the employer in the manner and amoetdrchined by law.

3. Employees may also have voluntary insuranckeat bwn expense and in the manner
determined by and on the basis of a social inseragceement.

4. Employers and their unions may provide socigilirance better than that stipulated by
the law for their employees in general or each eyg# separately in order to satisfy the
interests of the employees and provide incentieeshigh-quality performance and to
strengthen social protection of the employees hanl families.

Article 307. Regulating Employee Social Insurance &ationships

1. The principles by which social insurance is paed to employees, social insurance
claims and their determination, types of paymentssbcial insurance, the rights and
responsibilities of participants in social insuranthe rate of mandatory government
social insurance, conditions and rules of payms&miyces of funding, types of voluntary
and additional social insurance and other relabigmsswith respect to social insurance
shall be governed by this Codad laws of the Republic of Azerbaijan "On social
insurance" and "On individual registration in thgséem of state social insurance" and
other laws based thereon.

2. Foreigners who work under employment contrat®snéities operating in Azerbaijan
and stateless persons shall also have the rigtggister for social insurance by paying
the appropriate fee in the manner and under thestardicated herein.

3. An insured employee shall receive an insurarectficate (policy)and state social
insurance certificat@repared pursuant to the law.

4. A private individual who limits or infringes dhe social insurance rights of employees
shall be held liable pursuant to the law.



Section XII1. General

Chapter Forty-Seven. Control over Compliance with the Requirements of this Code.
Liability for Violations of Labor Legislation

Article 308. Enforcement of This Code

1. The Office of the Public Prosecutor and thevai¢ executive authorities whose
powers have been established by Article 15 herbafl oversee correct and equal
implementation of this Code and other standardrlédo@s and compliance therewith by
employers, employees, executive authorities, legaties and physical persons.

Article 309. Public Control over Compliance with the Requirements of this Code

1. The relevant trade union organizations and eyepforepresentative agencies shall
exercise control to ensure employees and emplamoyment, social and economic
rights and lawful interests in the manner stipdate the Law of the Republic of
Azerbaijan On Trade Unions and hereof.

2. Employers and other parties to labor relatidrad $e prohibited from interfering with
the implementation of trade unions public contr@séd on this Code and other
Normative Legal Acts, as well as from non-complanwith their lawful and
substantiated requirements.

Article 310. Liability for Violating the Rights Defined by This Code

Employees, employers and other physical persondl &®a subject to personal,

disciplinary, administrative and criminal liabilitgs defined by this Code and other
Normative Legal Acts included in the Labor Legiglat System for violating the legal

rights defined by this Code and other standard l&vdimiting them for any reason, for

abusing these rights, or for failure to meet commeitts or obligations under an
employment contract.

Article 311. Disciplinary Action for Violating Labo r Law

If an employee or employer infringes on the othererests by violating their

commitments, the job description defined by the leympent agreement, the
requirements of this Code or other standard lavghadl be called to disciplinary account
pursuant to Article 186 hereof.

Article 312. Administrative Action For Violating La bor Law
An employee, employer or other private individudlowiolates the labor law shall be
subject to administrative action pursuant to theesaand manner stipulated by ede
of the Azerbaijan Republic on Administrative Offsic
Article 313. Criminal Action for Violating Labor La w
Individuals who, with socially malicious intent,olate standards for the protection of

labor as specified in legislation, or who grossiglate in any way the rights and legal
interests of employees and employers or the remeinés hereof shall be subject to



criminal prosecution in accordance with the Crirhi@dode of the Republic of
Azerbaijan.

Chapter Forty-Eight. I ssues on Legal Regulation Regarding the Application of the
Labor Code of the Republic of Azerbaijan

Article 314. Settlement of Legal Regulation Issue€reated during the Application of this
Code

1. The official interpretation of the terms and diions of this Code shall be carried out
in conformity with a special constitutional proceeyl determined by the Law of the
Republic of Azerbaijan On the Constitutional Court.

2. The relevant executive authorities shall adagspective instructions, regulations,
procedures and other Normative Legal Acts withigirtipowers in the manner specified
by the appropriate executive authority in ordeetsure the application of the various
provisions of this Code.

3. The respective Normative Legal Acts and sammlesdocuments ensuring the
governance of labor relations may be attachediso@bde on the basis of a decision by
the relevant executive authority.

Article 315. Legal Force of Employment Contract bedre this Code Took Effect

1. If verbal employment contracts have been enteredwith employees on the basis of
applicable labor legislation prior to this Labordes taking effect and being legalized in
conformity with employers orders, and instructi@me not drawn up in writing with the
Parties mutual consent, then these contracts igtalh their legal force unless said labor
relations are terminated.

2. Verbal employment contracts entered into witlplryees on the basis of applicable
labor legislation prior to this Labor Codes takeffect and being legalized in conformity

with employers orders (instructions, decisions) maybe canceled on the grounds that
they have not been entered into in writing.

Article 316. Resolving Labor Disputes During the Aplication of This Code

1. During the implementation of this and other d&d laws, individual and collective
labor disputes between employers and employees [shaksolved by the court on the
basis of the rules indicated herein and the CixdleBssual Code of the Republic of
Azerbaijan.

2. In the cases described herein, individual ali@écove labor disputes may be resolved
on the basis of conditions agreed to voluntarilythy parties thereby avoiding the court
to resolve the dispute. The right of either pantgdurt appeal may not be limited.



Article 317. Legal Force of Text of This Code

1. This Code shall be an integral part of the lagisn system determined by Article 148
of the Constitution of the Republic of Azerbaijandashall have direct legal force
throughout the territory of the Republic of Azejjhali

2. The provisions of this Code ensuring the pratacdf the rights and interests of parties
to employment contracts and excepting or redudiegr toeing called to account during
the application of this Code may have retroactored.

Legal Acts and Documents Appended to the Labor

Code of the Republic of Azerbaijan
Appendix 1
to the Labor Code

of the Republic of
Azerbaijan

Sample Employment Agreement (Contract

B81. Information on Parties to the Employment Agreerant (Contract)

1.1. This Employment Agreement (Contract) (herearaémployment agreement) has been en
into by

Employer:

(full name)

(job title)

(company, institution or organization)

and Employee:

(full name)

documents confirming employees citizenship and queidty, its numbe

(employees profession, name of entity grantingptbéession)



(citizenship)

on (day, month, year) in accaelanth the Labor Code of the Republic
Azerbaijan (hereafter Labor Code)danther regulations of the Republic of Azerbaijaattregulat
labor relations.

1.2. Employee is hired (assigned) to work at (plafceork) as (titl
position) .

1.3. Starting on the date on whitfis employment agreement is executed, the laddations an
legal rights and responsibilities of the partieallshe governed by the rules and principles det
in the Labor Code.

B82. Term of the Employment Agreement

2.1. The employment agreement ash been entered into indefinit
(yes, no)
2.2. The first week (month) of emplegt shall be considered a probatiol

period. During the probation period, either partgyntancel the employment agreement bamng)
the other days notice.

2.3. For reasons of , the employnagmeéement shall have a term fr
(day, month, year) to (day, month, year) for a duratior
years (months).

2.4. The Employee shall commence work on (day, month, year).

B8&83. The Employees Job Description
3.1. The Employee shall perform the following dstie

a)

b)

c)

(duties shall be described in full detail)
3.2. One or more duties may be modified or othdded only with the consent of both parties.

3.3. The employee shall strive to perform his dugie defined in the Labor Code, Article 10 anc
above-mentioned duties in a timely and quality nesnn

3.4. If for any reason the employee is unable tope the tasks indicated and temployer wishe
to reassign him to other tasks that are suitablag®pecialization, then the employee may de



such a reassignment only if his average compemsétiage) is not assured.

3.5. If in the course of performing his job the doype geneates ideas and suggestions pertai

to the production process or its efficiency, he niomsnediately share these with his employer.
his part, the employer must take concrete stepsatect the employee’s copyrights and privileges.

B84. The Employees Labor Functions

The employer shall make a commitment to implemerd aomply with the following labc
conditions:

Compensation

4.1. The employee shall be paid a minimum of manats e
month;

4.2. Salary shall consist of:

= Standard (official) wage in the amount of

= Addition to standard (official) wage in the amouwoit percent;

4.3. The employee shall be paid a bonus

(monthly, seasonal, yearly)

in the amount of manats;

4.4. The employee shall be entitled to a supplenrerthe amount of
manats since his job involves

conditions;

(underground, difficult, dangerous, etc.)

4.5. When the employee works overtime, during toffeor holidays,considered as nohusines
days he shall receive the supplement indicated in ttebor Code in the amounbf
manats and withe condition o

4.6. Compensation shall be paid:

= once aweek, on

(day of the week)

= twice a month, on

(the paydays during the month)

= once a month, on




(day of the month)

= Compensation and other payments shall be depanitth@ employees bank acceuu
at
bank

(name of the bank)

4.7. Other conditions pertaining to the paymenabbr remuneration, on which the two parties
in agreement;

4.8. Deductions from labor remuneration magy withheld only in situations and circumstar
indicated by law, and the employee shall be infatmieall deductions beforehand.

Occupational Safety

4.9. A workplace and working conditions that reflpablic health and hygiene standards sha
created in order to protect the employees healthaor;

4.10. The employee shall be supplied with the foilhg special protection device

4.11. In order to protect the employee from harndonhditions, he shall be supplied with the
following food products: ;

4.12. The employee shall be given instruction dotgrotection norms at least once;

4.13. The employee shall be obliged to adhere tamational safety rules and standards establ
to protect his and his co-workers health;

4.14. The employer shall pay unconditionally antheiit exception for damage to the employe
his dependents as a consequence of workplace atsiejob-related illness;

4.15. If the employee becomes disablec assult of a violation of labor standards andutatgpns
due to the negligence of the employer, the emplskiall be liable to the employealependents -
the extent provided by law.

Working Hours and Time Off

4.16. Employees may work no more than 8 hours ggrahd no more than 40 hours per week;

4.17. Work begins at haud,ends at

hours;

4.18. Lunch is from haurs t hours;
4.19. The employees full working day includes hours of work;

4.20. The employee works ys afdull working days during the week;




4.21. The work day includes shifts, as follows:

= The first shift starts at hours, and ends
hours;

= The second shift starts at rshoand ends
hours;

= The third shift starts at $iouand ends
hours;

422. The employee shall be provided with transpamat to and from wor

(Yes, No);

4.23. Days off shall be of
week;

4.24. For overtime employees shall be paid more thatipulated in legislation

4.25. In his off time, the employee may, with thgpm@val of his employer, work at anotl
company which is not in competition with his emmoy

Vacation

4.26. The employees work year is

(day, month and year of starting and ending daythefirst work year)
and subsequently he shall be eligible for vacatidhe amounts indicated in the Labor Code;

4.27. His main vacation period consists of calendar days;

4.28. Supplementary vacation period consists of :

. calendar days, according to teenghip;
. calendar days, according to theenaf the work;
. calendar days, for women who Inames than two childre
under 14 years of age;
. calendar days, according to tlectiee agreement (contract);
4.29. The overall length of the work vacation is days;

4.30. When the employee is leaving for work vacatio

He shall be given social assistance in the amaount o ;

In addition, the following measures are taken ttp libe employee spend his vacation in a r
meaningful manner, by going to health resorts ammhssand on tourist excursio




(concrete measures or monetary amount)

4.31. If the employee intends to take a vacatioorgter to pursue his education and improve
educational qualifications, then the emy@oshall commit himself to taking the necessarpasoee:
in order to make this possible, and the employedl ble allowed the length of time off as indice
in the Labor Code.

4.32. Unpaid vacation shall be used in the casesrdaed by this Code, agell as on the basis
Agreement with the employer.

Physical Training and Sport
4.33. The conditions for physical training and ggoprincluding rehabilitation and professional-
practical exercises in working terms and after wagorts and health tourismwre created for th

employees.

4.34.Conditions for the issues of physical training ambrts of the employee:

Additional Conditions Decided Upon by the Parties and to Be Observed in the Collective
Agreement (Contract)

4.35. ;

4.36. :

4.37. :

(all additional conditions shall be explained intali).
B85. Mutual Liability of the Parties When One Party Causes Damage to the Other

5.1. If one of the parties to this employment agreet causes damage to the building, he
material, production or commercial interests of dtiger, then that party shddear material as we
as moral responsibility toward the other, as spatiby law.

5.2. Production and performance hazards asideafparty causes damage to the other, it shi
liable for this damage. If the parties cannot caman agreement ohe settlement of the dispute
this regard, the party suffering the damage hasigihe to take the matter to court.

5.3. In the settlement of damages between theeganreference shall be given to settling
matter by agreement between the partiefore the parties avail themselves of their righgjo tc
court.

B86. Social Protection
6.1. As specified by law, the amount of shall be deducted from

employees pay each month; in addition, the employeay deduct the amount
for additional insurance,;




6.2. Theemployeeshall be provided with the pension, social seguienefits,social insuranc
right;

6.3. In the event the employee is temporarily desdyballowance shall be provided to him subject t
the conditions and in the amounts specified inslagjon.

B87. Regulation of Property Relations

7.1. The employee shall be responsible for thegptmn of machinery, mechanisms, tools and
kits, as well as other property of the employerusted to his care for the performance of this job;

7.2. The emploge is the owner of (units) shafehe company and |
relations with the employer are governed by curtant

7.3. The employee, in exchange for his share incthrapany, is the owner of the amount

7.4. The employee, in performing his duties, sirake use of his personal property, as follows:

a)

b)

7.5. The employer shall be responsible for the tgmtoon and safekeeping?] of the employ
property;

7.6. The employee shall be responsible for keeporjidential the employers secrets, and he
be held liable if these secrets are disclosedterst

B88. Information Regarding Modifications and Additions to the Employment Agreement

8.1. Unilateral modifications, additions or coriens made to this employment agreement
have no legal force.

8.2. The following modifications and additions hdeen made to this employment agreement:

a) ;

b) ;
c)

(all modifications and additions shall be explairiadietail).

8.3. Modifications and additions approved by thdipa shall take effect immediately (no later t
[date]) and shall become an integral gatti®s employment agreement.

Signature:

Employer




Employee

B89. Termination of the Employment Agreement

9.1. This employment agreement may be cancelechatirtitiative of one of the parties
accordance with therinciples and regulations outlined in Articles @3l, 67, 68 and 69 of t
Labor Code.

9.2. If this employment agreement is canceled leyetmployer he shall give the employee sha
notified in accordance with the provisions outlinedhe legislation.

9.3. If this employment agreement is canceled leyeimployee he shall give the employer at
one (1) calendar months notice.

9.4. The employer may not use force, intimidatifear or threats, or any other methods the
against the employees will, in order to force thgplyee to cancel this employment agreement.

9.5. The employment agreement may be terminateduations specified by the two parties.
B810. General Provisions

10.1. While this employment agreement is in fothe, parties shallesolve disputes that may al
through mutual agreement and consent, withoutrigiing on the rights of the other party. If
parties cannot come to an agreement on the resolafia dispute, then they shall avail themse
of the opportunity to have the matter resolvedugfocourt proceedings.

10.2. This employment agreement shall be preparevd copies; one copy to be kept by
employee and the other by the employer.

10.3. The parties may not transfer their obligaionder this employmerigreement to any thi
parties.

10.4. The parties shall not be liable to one armofbe situations that are not covered in
employment agreement, with the exception of situatithat are directly covered in the Labor Code.

10.5. Should one of the piges violate the provisions of this employmentesgnent to the detrime
of the other party, then the party suffering theslehall have the right to require that the appatg
state organizations or authorities hold the offeggiarty liable for the act.

10.6. We the parties shall perform our obligatiander this Employment Agreement by execu
conscientiously our personal, material, financrad @roduction duties arising from it, and also
individual participation in social, political orga@ations and associations.

B811. The Parties Signatures and Addresses

11.1. Employers title, full name, bank name, bagkoant information, routing number, le
address by indicating the information on a spguéainit to engage in ownership activity:

Seal Signature
11.2. Employees full name and title
Seal Signature

Note: In accordance with Article 43 of the Labor Code ewhthe employment agreement is b
drafted, all conditions and information that aret ph the employment agreement stz disclose




by law. When the employment agreement is beingudrdc additional conditions that appear in
employment agreement shall be filled in based enatbproval of both sides. However, in all c:
the employer shall be obligated to prepdre entire employment agreement as shown ir
sample. The employer shall be responsible for emguhat a sufficient number of copies of
employment agreement are printed and that theyoconfo this printed sample. The blank porti
of the employnent agreement shall be filled in accurately eithehand or typewriter or comput
care shall be taken to protect the completed dontsnthey shall not be altered or soiled.

Appendix 2
to the Labor Code
of the Republic of
Azerbaijan

Terms for Stopping Work or Granting Breaks to Employees
Working Outside or in Unheated Indoor Areas During Cold
Weather

1. All types of work performed outdoors when theperature is abow1°C or in closed premise
rooms or other indoor workplaces where air conditig facilities are not installed shall be stop
and employees given breaks to cool down.
2. Work performed on dry land using cranes sha#itbpped at force 6 or higher wind conditions..
3. In the case of construction, work shall stopeuriie following circumstances :

3.1. at force 2 wind conditions or greater: crarstdllation;

3.2. at force 3 wind conditions or greater: ingtgllor dismantling hoists;

3.3. at force 6 wind conditions or greater: workthwscaffolding or the dismantling
scaffolding;

3.4. at force 3 wind conditions or greater: moungbile scaffolding..
4. If at sea, the following work shall be stoppedier the following circumstances:

4.1. at force 4 wind conditions or greater: cortan, installation, and dismantling wc
using crane ships on separate platforms;

4.2. at force 4 wind conditions or greater: loadamgl unloading barges and crane shi
bays near permanent offshore jackets and trestles;

4.3. at force 8 wind conditions or greater: atdailled wells, operatins to lift instrument
from wells;

4.4. at force 6 wind conditions or greater: work ggrmanent offshore jackets to sen
production wells;

4.5. at force 6 wind condition



s or greater: work on the major underground ovdrbawells on individual platirms ant
breakwater platforms;

4.6. at force 8 wind conditions or greater: worktba floor of the platform or breakwa
platform flooring;

4.7. at force 8 wind conditions or greater: worklenthe floor of the platform or breakwe
platform flooring;

4.8. at force 4 wind conditions or greater: all dsnof welding work in the form
downhand welding;

4.9. at force 3 wind conditions or greater: alldgrof welding work in the form of vertic
welding;

4.10. at force 3 wind conditions or greater: alhds of welding work in the form
overhead welding;

4.11. at force 5 wind conditions or greater: camdton, installation, and dismantli
without craft on separate platforms;

4.12. at force 4 wind conditions or greater: idatadn work with a breakater constructio
crane;

4.13. at force 5 wind conditions or greater: pilidg;
4.14. at force 4 wind conditions or greater: distiiag of offshore oil field structures;

4.15. at force 5 wind conditions or greater: du@sgembly, disassembly of rigad raisin
(lowering) of masts on individual offshore platfam

4.16. at force 5 wind conditions or greater: warkepair or replace cross arms, connes
arms, rope suspensions for rocker machines, t@cepiollers, pulleys on a rig or me
pulley rigging, underwater measurements or wellftate measurements;

4.17. at force 5 wind conditions or greater: wookraise the masts of mobile units
underground current and major overhaul of wellbmakwater platforms;

4.18. at force 10 wind corttbns or greater: work on all drilled wells, extdp flush an
cool tools.

5. All outdoor work shall be stopped or breaks ggdrto warm up if the temperature is at or be
-10°C and wind conditions are above a force 3.

6. Where the nature of the wodoes not permit it to be stopped, alternatingtshshall b
employed. The alternating shifts shall be defineadtaordination with the employer and the tr
union committee.

7. While working indoors in unheated areas in cethther, employees shall b#owed breaks «
work shall be stopped when the temperature is betb# C.

8. Work shall be stopped or wammp- breaks be granted, and the number and lengtiesé breal



shall be determined by a joint decision of the adstiation and trade union committee.



